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Notepad Text Editor.

Chapter-1. What Is Notepad? Aiciis g9RT T UbR & ReH GicddR g 9 89 < Ufeey ded
2 foraer g1 &9 e 3T a1 S iee @l fores & ford axd 2

Extension Name of Notepad File. .TXT (Text Document File.).

How to Open Window Notepad?

e Ugel gF didre 1 Window + R > U7 &%t Run 3mRm 3ik s9# Notepad fer@ax Enter am Ok &t
3R MY BT Alcts WleedIR U= &1 STRATT |

=] Run

= Type the name of a program, felder, document, or Internet
rescurce, and Windows will cpen it for you.
Open: MOTEPAD W

Ok Cancel Browse...

Title Bar. cised IR fdsr & ST ¥ a1 8 S AR UUTH & A9 ®I 9d1d1 8 399 dIF 9 8l & Afarsy,
HRIHES, IR Felrel de |

Status Bar. ¥c¥ aR el & dicq ¥ 8Idl & Sl 89K S[AgHS & PHNe ShHA DI qdrdl ¢ |

3|Page



Vinod Computer Institute of Software Training

] Untitled - Notepad -y < |

File Edit Format View Help /

15:24
07-07-2017

=[5 B 0p)

Chapter-2. File. (Alt+F).

E| Untitled - Notepad |
File | Edit Format View Help

[ew] CtrleN

Open... Ctrl+O

Save Ctrl+5

Save As...

Page Setup...

Print... Ctrl+P
| e |

New (Ctrl+N). 39 gRT 89 Ud 7 UST Bl ofd 2 |
Open (Ctrl+0). s59% gRT 89 Ugdl I Id BIgd Bl AT HRdb b ¢ |
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‘j MNOTE PAD FILES - Notepad - o
File Edit Format Wiew Help
Video provides a powerful way to help you pro J Sacs EX
1 lm » ThisPC » Desktop » w| & | | search Desktop o
you can paste in the embed code for the video vy oo = Mo ot .
to search online for the video that bad fits you|| _ o ~ -
Video provides a powerful way to help you pro, = uiodesk 3 N EF EE
Yyou can paste in the embed code for the video y ' > S o ¥ o
to search online for the video that bad fits you d Mse i
To make your document see professionally prod, 2/« r L
and text box designs that complement each otfii ='"="*® ~«  pinbe shists NOTEPADFILES |
page, header, and sidebar. Click Insert and the F'mENOZE:Ai:;ES : w"m S
different aalleries. 01: 58 PM 26-11-2016
Save (Ctrl+S). 9@ gRT 89 3199 BISel dI DIy Ul A Sh) g B D o |
& Untitled - Notepad - 0
File Edit Format Wiew Help
Video provides a powerful way to help you pro = SAvers B
. . (-:‘ ~* T @ ThisPC » Desktop » v Search Desktop -l
you can paste in the embed code for the video y e e Nt e
to search online for the video that bad fits you| _ g , A
1 ] . ~ IS|_|tn es| . - \
Video provides a powerful way to kelp you pro ;0 r] .l

you can paste in the embed code for the video 1y Documents

& Downloads 121212121 _img 121212121 _rsrc Auto cad 2d plan

to search online for the video that bad fits you, “"=

Pictures "'“luuj =
To make your document see professionally prod| 2= . WL,_ q 2 b v
and text box designs that complement each oth . Flename [ NOTE D L] “
ave as type: | Text Decuments (*.tu) v
page, header, and sidebar. Click Insert and the| e ot [ . -

different galleries.01:58 PM 26-11-2016

Save As (F12). 9% ERT 81 Ugal 9 Ud BIgal & 1 &I dcl Fdhd & AT T A I G IR Fahd 2 |
Page Setup. s gRT &H 3109 Ul & Ao iR UIR ATSS dl VT HR Ihd o |

3 Untitled - Notepad -8
e Gt Fomst View Hel

Video provides a powerful way to help you prove you Page Setup KX
you can paste in the embed code for the video you wa iy ] 1

to search online for the video that bad fits your docui sowe o .

Video provides a powerful way to help you prove you, o===  [Fe=rine=

(@) Portrait Left 20 Right: 20

you can paste in the embed code for the video you wa| ... | = s
to search online for the video that bad fits your docus
To make your document see professionally produced, | we:

Header: ki

and text box designs that complement each other. For o ] cone

Print (Ctrl+P). s99% gRT 89 %R 3% BUT SHR MU Blgdl &1 fHiex I ficanse &1 e dad 2|
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= Untitled - Notepad - a
File Edit Format View Help

Video provides a powerful way to help you prove your poi_

you can paste in the embed code for the video you want to 611 .

to search online for the video that bad fits your document. %5“:0222:?Pm'tWt 7 send To Gnetiee 2013
Video provides a powerful way to help you prove your poin | )
you can paste in the embed code for the video you want to | 2, o Pt e
to search online for the video that bad fits your document. ?:m:g =
To make your document see professionally produced, Word | ** N Nmber of copies
and text box designs that complement each other. For exa Pases: Sl Pr I
page, header, and sidebar. Click Insert and then choose tﬁ:‘

different galleries.01:58 PM 26-11-2016 Lo Lo | o

Margin. 39 gRT 89 31U Ul & 2MU, dicH, due, g, # 0 a1 W &7 § 96 2 |
Paper Size. 3@ gRT 89 A4 A1SST & ISl BT AT HR Tl © |

Exit (Alt+F4). 39 gRT 89 319 AfeddR I 9181 od © |

Chapter-3. Edit. (AlIt+E).

Undo (Ctrl+2). s gRT 89 31U+ dRC BHs Pl 8 ¢ |

Cut (Ctrl+X). 59 gRT 89 U9 <R IT Ifgoide Bl Jolde HRd hIc Jhd B |

File | Edit] Format View Help
CirleZ

1l powerful way to help you prove your point. When you click Online Video,
Copy t the embed code for the video you want to add. You can also type a Reyword

Paste

Delete sl for the video that bad fits your document.

Find...

Find Ner a powerful way to help you prove your point. When you click Online Video,
. n the embea’ code for the video you want to add. You can also type a keyword
S : for the video that bad fits your document.

Copy (Ctrl+C). s59@ gRT 8 3+ <a AT ifgotae dl Aclde dd iUl &R Adhd & AR 98 7 37 g

OIiTE UX ofSThR URC hdh Sdel hY Hdhd %l

E
File IE‘ Format View Help

Y a powerful way to help you prove your point. When you click Online Video,
B e\ the embed code for the video you want to add. You can also type a Reyword
Sl for the video that bad fits your document.

t( Delete
Find... Ctrl+F

e W a powerful way to help you prove your point. When you click, Online Video,

yi N 1 ¢ embed code Sfor the video you want to add. You can also type a Reyword

t Select All Ctrl+A

Nl /o7 the video that bad fits your document.
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Paste (Ctrl+V). s5& gRT &4 $IUI 3ifaoide T I DI G SHTE W oollhy Slldbe dR Adhd © |

a powerful way to help you prove your point. When you click Online Video,
the embed code for the video you want to add. You can also type a Reyword

Time/Date

File | Ediff | Format  View Help
(L Undo Ctrl+Z
Cut Ctrl+X

-~y Copy Ctrl+C

| Paste curl+v ||

t( Delete Del
Find... Ctrl+F

ro Find Mext F3
Replace... Ctrl+H

B ceTo. Ctri+G
t‘ Select All Ctrl+A

F5

the video that bad fits your document.

a poweiful way to help you prove your point. When you click, Online Video,
n the embed code for the video you want to add. You can also type a keyword

 for the video that bad fits your document.

Delete. s59® gRT 89 31U ifduiae IT ST BT Tolde dNP fSfole B Fhd 2 |
Find. (Ctrl+F). 559 gRT 89 309 RIS 7 W {5 98 &7 @il Adhd 2 |

File | Edit | Format  View Help

Untitled - Notepad -8

Undeo

(L
Cut
Copy
J’ Paste
t ( Delete

Ctri+Z

Ctrl+ X
Ctrl+C
Ctrl+V

Del

Find

a powerful way to help you prove your point. Wher

n the embed code for the video you want to add. Yo fravea [t ] -
2 for the video that ocument. Mot e ®tb Obown

‘ Find...

cul+F ||

1| FindNext
Replace...

B
Ctrl+H

ocument see professionally produced, Word provides header, footer, cover page,

@ ww. oo tsigns that complement each other. For example, you can add a matching cover
po = nd sidebar. Click Insert and then choose the elements you want from the
different gallenes.

Find Next (F3). s8® gRT 89 U= IRTUTH ¥ W 9H e Hl IR, IR Q@I Idhd ¢ |

Replace. (Ctrl+H). s8@& gRT 89 310 IRMUTH H 9 Uh g8 & WM R GH d B fokd Fahd & |

4 Untitled - Notepad - 4
File | Edit | Format View Help
Undo Ctrl+Z - Replace
v . la powerful way to help you prove your point. When o .
Yoo “< n the embed code for the video you want to add. You
tq Dee it for the video that |[1:01fits document. Riplce M
Find.. Ctrl+F B cose Cancel
Find N n [ocument see professionally produced, Word provides
| Replace... Ctrl+H
a . o tsigns that complement each other. For example, you can aaa a matcning cover
poo=m " nd sidebar. Click Insert and then choose the elements you want from the
ifferent gaﬂbnes

Go To Line (Ctrl+G). s5@ gRT &4 U HER Bl Th g A GO g IR odR Sff Fdhd ¢ |

Select All (Ctrl+A). 8@ gRT 89 U7 IR 3ifauide AT ST Pl Helde B Fdhd ¢ |
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£ Untitled - Notepad - o

| Edit| Format View Help

Undo

Ctrl+Z

R 2 powerful way to help you prove your point. When you click Online Video,
il the embed code for the video you want to add. You can also type a Reyword|

Ctrl+V

Sl for the video that bad fits your document.

Ctrl+F

S ocument see professionally produced, Word provides header, footer, cover page,

Replace... Ctrl+H - -
o s 'signs that complement each other. For example, you can add a matching cover

Select All cul+a |

Cut

Copy
Paste

Delete

Find...
Find Next

nd cidobhav N5~6 Tncovt and thon ~hnnco tho olomontc vinu avant fvom

Date/Time (F5). 9% gRT 8 31U SIRFC ¥ AW &I dRc I 3R TISH Pl §dC IR Fahd o |
Chapter-4. Format (Alt+O).

Word Wrap. 3fR g€ U 3iF 2 dl IR FART T g A GAR ollsd 9 foRdAT 7R 3 2 d HER S9IRI
Uehe! s H fomm |

3

Untitled - Notepad - O

|
File

it [ Format]| View Help

‘V powerful way to help you prove your point. When you click, Online Video,
you can paste in the embed code for the video you want to add. You can also type a keyword
to search online for the video that best fits your document.

To make your document see professionally produced, Word provides header, footer, cover page,
and text box designs that complement each other. For example, you can add a matching cover

Font. s9% gRT 89 04 <dT Pl Holde B Bive BT ol B Fhd 8 AR Bie HI AT Bl Blel T g
P Ghd © |

= Untitled - Notepad - O
File Edlt View Help H
Video provides a powerful way to help you prove your point.
you can paste in the embed code for the video you want to ad .
to search online for the video that best fits your document. Ms O o < A
To makRe your document see professionally produced, WWord gfry |vsreerence speaary S
and text box designs that complement each other. For exdmpl [°5 2 .
page, header, and sidebar. Click Insert and then choosé the el == P
different galleries. AaBbYyZ=
Video provides a powerful way to help you pra Yyour point. o -
you can paste in the embed code for the video you want to ad
to search online for the video that best fits your document. Show more fonts

Cancei
Chapter-5. Notepad. Keyboard Shortcut Key.
Shortcut Key. Option.
File. (Alt+F).
Ctrl + N. New.
Ctrl + O. Open.
Ctrl + S. Save.
F12. Save As.
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Ctrl + P. Print.

Alt + F4. Exit.

Edit (Alt+E).

Ctrl + Z. Undo.
Ctrl+ . Redo.

Ctrl + X. Cut.

Ctrl + C. Copy.

Ctrl + V. Paste.

Del. Delete.
Ctrl + F. Find.

Ctrl + H. Replace.
F3. Find Next.
Ctrl + G. Go to.

Ctrl + A. Select All.
F5. Insert Date / Time.
F1. Help.

Chapter-6. Assignment-1.

The Following Lists Tell You How To Say Some Things As You Dictate.

Sr. No. Description. Some Topics.
1. Tilde ~
2. Acute, Back quote )
3. Exclamation Point !
4. Ampersat or At @
5. Pound or Hash #
6. Dollar sign $
1. Percent %
8. Caret or Circumflex A
9. Ampersand or And &
10. Asterisk and sometimes referred to as star *
11. Open parenthesis (
12. Close parenthesis )
13. Hyphen, Minus or Dash -
14, Underscore _
15. Plus +
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16. Equal =
17. Open Curly Bracket {
18. Close Curly Bracket }
19. Open Bracket [
20. Close Bracket ]

21. Pipe, Or, or Vertical bar |

22, Backslash \
23. Forward slash /
24. Colon :

25. Semi-Colon ;

26. Open Quote “
27. Close Quote ”
28. Open Single Quote ‘

29. Close Single Quote ’

30. Less Than <
31. Greater Than >
32. Dot

33. Comma :

34. Question Mark ?

Chapter-7. Assignment-2.

2) Create a notepad file and save it with. “Your name” within “notepad” folder and type
the following:-

Video provides a powerful way to help you prove your point. When you click online video, you
can paste in the embed code for the video you want to add. You can also type a keyword to search
online for the video that best fits your document. To make your document look professionally
produced, word provides header, footer, cover page, and text box designs that complement each
other. For example, you can add a matching cover page, header, and sidebar. Click insert and then
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