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CHAPTER-1.

INTRODUCTION TO ACCOUNTING.
In This Chapter.
< Basic Accounting Term.

o Type of Account.

o Golden Rules of Account.

o Some Topics.

Basic Accounting Term. s JrobrSfeT e q\Gﬁ qre1, faed, Ba, Hulr, <= eRal, o, &9,
Sfde, Bf$e S v WA 2 Sl FI9 & o oAl Bl Rabfe B AR A2 = # 788 xd & oI
5 Aol §RT oS 718 Goll 3R & &9 @& forg 91 S Eﬂ?ﬁﬂ?ﬁ(’l

Type of Account.

Personal A/C. ud-dl fhTSc AT AT [TaT 98 @Il 8IdT & Sif bl Qfdd, B, Ul deb, AT AT
A Sl BIAT & )1 g o1 Air ki o, <7 BId1 § O UTedh, AR, difed, HHar] a1 dls
96 D gw?ﬁ?{Hmwsﬁﬁ%mﬁmﬁ@wﬁﬁaﬁm@ﬁémwsﬁ?q%ﬁﬁﬁwéﬂﬁ
fop_Tar @rd |

a. Natural. FgRe HIST HT Aded AFAR R Uididd @l BT & il SBISIST ofdidh ®I g
ﬁgﬁwsﬁwm%sﬁ?mmwmsﬁzﬁaﬁ%@Ta@ﬁﬁw MY dF Bl <9l B |

b.  Artificial. £ afdra @ S el &1 UfdHEa &Rar & Sl 799 T8l § offhd S &
TR @A DI FRATAT & WY H BRI PRl © | IAERY B (ol WRBRI b1, e, 5,

HYRIT, FehN FRfAAT, AR G¥Iu 3f< |

C. Representative. gfaffer @ va R g&R &1 afdard @rr grar & S fedl afed, d9qg, &t
Affee wRar & o & Bl SHaR) &1 9brar da= A1 fh¥T A Alford &1 31 R it
e Afad & g9 99 Afdd ¥ 9fe I oF, o @1 fAQmar 2 iR I8 3R fUsel a1 amTel
ay 3 Hefed g 2 |

Real A/C. RId dprSe oi@id= H Udh AT Wl Bl © Sl bl a9 &1 Guidl, <qeIRal 3R
3fesdT 9 Wefd BT © 3R IE ok 99 & 3fd # §¢ 87 8T © dfed sdd! ¥ 1T 3nTot fa<ig o #
JMT o ST S & oY e, Berer, fafes, wefimsY anfe @ |

Nominal A/C. IETE WTdT Udh IR FeRgraT aidl & foray fhdl a9y & a4l =i, 11, oM, AR
BT &1 Reple T ST 8 S U <l av & 3id 98 BIax 37Tal wmfﬁﬂfﬁ?ﬁ@ﬂ"ﬁ%ﬁ%‘ﬁﬁ
a1, fovrar &amot, e iR faa) @rd |

Golden Rules of Account.

Dr./Cr. | Personal Account. Real Account. Nominal Account.
Debit. The Receiver. What Comes In? All Expenses And Loss.
Credit. | The Giver. What Goes Out? All Income Gain Or Profit.

Debit & Credit.

Debit. Sfdc &1 #dcid & & d @ ¥ U Mdpremr 1 39 @ d U1 HF HRAT Sl @, I Al
P & BRUT BT @ oY W &7 9oi9 O SIdl & oRgied ¥ I8 GURT 964 IT SN Tcd &l
TIMAT 2 3R 39 Wld P 98 R forar Sirdr 8 Saa sfac are s Rigid W 19 drdl 2 |
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Credit. 3f$c &1 Adad SUR <A1 AT fhell W & S91 841 81T & S fagreary R Qe 8idm @ oY
dF | M T AT FeRT BT WA H ST IR BT SUANT WRISR! A7 Wd & forv foar omar & o9 91
H o1 |igd gbMET BT = |

Debtors & Creditors.

Debtors. <9eR 9 =fdd, Sufl a1 ures e & TR 3ue f[o=9 &1 3 o 8 & Hifd 30 S
SYR TR FHE AT HaA 9901 7 3R SdHT YA 37 9H/T 2 J MMUS are], |afrar # fafdy <9 er AW
g & Sl 3T & ST dois ofie # fiwrs <d 2|

Creditors. oeR I Afdd, B IT TR B1dT & ORI SMusT fao-g SUR IR AEH A7 99 @xied]
£ 3R RTAPT YA AU AI= H PRAT Bl & I8 9649 & oY Us 1i¥cd € dIfd I8 udl ael qob
% amueT forsy SR fha=T UT T 7 |

Some Topics.

Account. @@ &1 faRkre aEai® oF, <7 S Ade, 9@, R, a1 4ol &1 fOxgd Rafs gar ©
T TP ooR B w9 BT £ o o Ry o sraferd w9 ¥ g Ry o 2

Transaction. giciae &1 Aderd fbdl A1 < o, o9 99 f[da1, @i, Y, Wi o Refs Hrar
g RNrae fore i aeer O Uie, R, e, &1 ST fdhar SIdr € arfe duel & 31 & o+ o
BT el RPle @M S 9D |

EXpenses. @1 &7 Adad af F9 Td o fawran, da+, fastell e, ol 81 & o fod) fasma &
JYHT NISTHRT BT BTH AT B olU B Ted & T ToiRd A HeThy o ATl ST © |

Assets. THe &1 wdcid Fulkl a1 YRFURT BIaT & I al Jedard diol I1 A § Sl fBdT Sfdd a1 gadr
b Wi # Bl g R 9fawy d anfefr oy 99T AN H Ao Ndl & oY Aoe, A, ffes T 3k

gl |
A Fixed Assets. Rer gREufil 9 @dl 3@y &1 7o |uiRdl gl & 52 Jad™ ofd G99 a6 U

& forg wiear & o A, fafee, ares, oiR weiter = 999 ¥ie # Fixed Assets gu & dsd fammar
SIS

Current Assets. =re] |URRRIT 9 HURRT 8kl & S8 o A1t & Aok &9 H daall Sff |dhdl @ a7
STANT fHAT S Fadl & 99 $¥, 9 doid, SHg), IaR I Fa9d & <fd BRI & foly #geayqel 2|

Fictitious Assets. sreufe TURRT o gd A7 =T Bl & a1 dis difde w9 =8l 8iar iR 9 8
g2 991 Ol Ihdl & oifbd g8 doid e § Juy & wu § fow=ar ar g

Liability. srfaferdl &1 #detd Uil R Aigle 9 941 AR 9=kl a1 ool & g Afass § g
BIAT & O 9% SF, Al & UFT A7 F&HTIT S arell 9a- I8 HU-l &l detd e &1 R g6l 7|

A Current Liability. =1e] 3= a1 ¥+ foxiig i@ &t 810 2 92 &u+l &1 & |1 & 3iax
BT BIAT & oI AR DI <A1 91l UAT AT AT T & A |

Long Term Liability. <rw®ifere <t a8 fa<iia R ool 8 1T gia Ue |rel a1 duel &
AT UREATA® aF | SATGT F9Y 18 AT ST 8IdT & o b 4 3 foram T1am ofar ol |

Capital. goit 98 &9 a1 |URT 2 S FGE™I BT AlfeTd FUR YH R T S AN S [l¢ T & |
Ig I b foIU T axg &I ISR Bl 2 |

Sundry Debtor. fafag 39erR 9 aafdd, wufadt a1 Uesd B8 & 7= 3MUGT Faard SUR IR G AT
HAT 9ar © SR 1 U1 g a1l BIAT © A MUl Hu & folw HuRy B 7 |
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Sundry Creditor. fafdyr oMeR I =afad, a1 Ul 8l & RS9 ST Fadr IR R AT T {1y
GRISAT B 3MR ST I JMue! wfasy # &= 8Iam 2 |

Ledger. oioR fdl @ @A O T8, @R, 46, a1 9@, @¥e &1 f[awga fREe @ arell th
fSfSreat g a1 Rapfs BIa1 & S Il R o, <9 &1 ol &xar & oy doig e 3R difthe, @4
TeHe KU g9 T A 8 S 7 |

Voucher. as=R 1o Siiica ®H a1 Rafe gar & e ST f&dt Y faxig o, <9 o fdaT,
GG, YA, AT Bl o] B & [y BT ST € S S & @Al H Tl AR FalRkerd adia |
Rels 8 9 |

Bad Debts. ag a7 < & Ues & a9 feq &) S*0e 981 8idl #aife gg fearferar 8 mar 2 a1
A B H STHR B QA7 © 39 U 81 AFT Sl © |

Drawing. $is7 &1 Aded & HAlfeld gRT 39 sl AT & foy e | Marel 70 U9 a1 |
T A7 8] B Ravts o4 Fd 7 amexor &ed 7 |

Revenue. Yd=] &1 #dad & fhdl Su=l gRT 0+ gr=g faoiir UfdefddisT S |mme <<= ar |fas o
A e ARFd afy S U@ JEIFT A1 UH AT H @Y geM | Ugel BATS s o T ¥ 7 |

Goods. #d I g3 AT IATGT Bl Hed & (oDl Pl AR WG BRRE HRAT & T NIADHI a8
IR T 2 |

Stock. Wi 39 T IATET IT AT DI Had & HHT BIs faog W@eiedr, Jaar I7 4977 & iR e
AHT G Hod & ER R ¢F fHar S 2 |

Sale. 9@ &1 gdce 2 fodfl N AHE IT FaT BT T B AT AT SYR TR 9T R 39 oI Bl
IedIR | gol HAT Forad folU Wel arseR & ST 8T © |

Purchase. @Rlic &1 Aded & 914 $Is fA9RT A a1 Haid E@Riedr @ df S9 Q91 UfBar iR o e &
RapTe BT I8 AT a1 -9 F &1 APhal & U1 SUR § 30 RS BT B 0 RIS deeR BT ST 2l
=

Profltwmw%mwﬁwma@waﬁﬁwﬁ%wwﬁ%ﬂﬁ%ﬁm
T1 S 9qrT £ b v FIREa ol N anue S S fbaeT ST BEmT § |

Loss. g% &1 Adeld 2 94 3Ud AqAd & Gl ©d ISP Gl T H SIGT & I 2 [T 37Taah]
WWW%E@WWNH weie ¥ e o &1

Trade Discount. ¢s fS¥@Se 98 g Bl 8 Sl [l I @1 oid WRie a1 9P &I 9edr o1 &
fog & S 2 |

Cash Discount. @91 fe¥@Se a8 g 2 Sl fdadr, TWRITR &l f9d &1 Yiae a3 99g W | g &
R fyerdl 8 aifd STedl & A 9@ |

Opening Stock. i+ i ag At 1 Al 8icl 2 W1 bl 7y faxiia oy ar i safd o
YW H MU I I a1 Ie & oy ugel ¥ Higg 8l © |

Closing Stock. TSI i @1 ddacd & fodl FfYed faig s/afr 99 |1 & ofd # ofus
AT H 99T g3l 98 ATel off fdd | I8 T 7 |

Balance Sheet. 9o 3fic va fa<iia Ruie & W1 fHar FAfRed IRRg R U= & GURR SHeTRA;
3R TifeTpl B sferdl Bl < 2|
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CHAPTER-2.
INTRODUCTION TO TALLY PRIME.

In This Chapter.

o Opening Tally Prime.

DX Create A Company.

o Tally Version & Full Form.

Introduction about Tally and Financial Accounting to the Students.

1. Create a company “Web Expert Pvt. Ltd” [Your Name] with the following details.

Company | C:\Users\Public\Tally Financial Year Beginning From. | 01-04-2026.
Data Path. | Prime\Data
Company | Web Expert Pvt. Ltd. Books Beginning 01-04-2026.
Name. From.
Mailing Same As Above Security.
Name.
Address. | <Your Personal Address> | Set Tally Vault <Blank>
Password.
State. Delhi. Control User Access to Company | No.
Data.
Country. | India. Base Currency Symbol. 3
Pincode. 110041. Formal Name. INR.
Telephone. | 011-6543210. Suffix Symbol To Amount. No.
Mobile No. | 8386031345. Add Space Between Amount And | Yes.
Symbol.
Fax No. 123FX. Show Amount in Millions. No.
E-mail. webexpert@gmail.com. | Number of Decimal Places. 2.
Website. | www.webexpert.com Word Representing Amount Af- | Paise.
ter Decimal.

TALLY. & v Arafl SraprsSieTT divedar & foraer g1 9™ Transaction Allowed in a Linear

Line Yards & fore Tally Solution Private Limited & gRT 9 1986 % I gwax RIS 3iR
I I 9RA TRFHT - FAABR 11 o FTqehT G FTAR Beiicd H Rerd & |
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Tally Introduction. 2t T a0 JHERET AtedR & T9aT ST Jaara § foxfia o,

JEIGTdT, 3<ol, 3R X o GST &7 wafdrd &) & forv fohar Sirar & 59«1 Sifed oM A= 87 STl
2 3R o Ruid oY oy, 819, doig e 999 o gec e 2

Feature of Tally. 2<it ursa ©Ic 3R 98 aardl & folu ve wfadeimelt srprsfeT divcdar & g

T faRIvdmll § wxa Afare, ser Rafe, sifer Refifogem, sHdisy aveagore™ IR GST e
oTfe 2 |

Creating a Company. el ursd # Sl 9919 @ foTg 3yl U+l &7 ¥, uar, o< gy, 3iR &l
SN B SR STHSRT MR BT & N v fefiee seamar s+ar & O emas ) fao=a giotae™

RplS BT 2 I8 APRIST & oy Ugall HgH & 3AD 918 MY ol AR o TATRR TSIl AT IYH I
|ad & | Go to Gateway of Tally > (Alt+F3) Company Info. > Create Company.

Select Company. St 919 H ®Ul g+ &I Adcld @ Bs 1 gg DUMA H F g8 HUAl g1 o aH
YD FHTIICIT BT B HIAT & dlfdh MY IHD AHI olFad <@ AT ol PR AD I8 [ SRled Fgrardr
@ WE T 3R s (Alt+F3) a1 (Alt+K) wiidawe & @ld 9ad & IR fove # & o+t ®o =
Ahd & Ry el 7 amuay HuHl drs & S 2|

Shut A Company. <efl Uigd H BU-T 2 AT Jdeid [hll Gell g3 HI & Scl Bl IR 7T |
§8 BRAT I fSeflc R 81 dfod Rt I WM A ST & dlfd MY GARI HU @il Fb AT Blg AR
& B b I8 (Alt+FL) a1 (Alt+F3) wiicae 3 8ar & Oy SU BT el JRIT W&dl & 3R ST
e W a9 Wil S A § |

Alter A Company. ceft Ui # 3ifeey BuHl &1 Aded & [l Alsar du+l RTaH 1Y U8l 9 & dx
T e B fAaRor O 9, gdr, B9 FaR, A, AT fakig a9 &Y STHaHRI Bl 98T AT ITSe HRAT dlfd
s AT Rapfsd iR filcs gadisa # w81 siMarl few o1 ama (Alt+K) (Company) > Alter &xa
mﬁ%&ﬁgé@ﬁﬁ?ﬁﬁ?ﬁﬁweﬁ?ﬁﬂa%a BB PR ADhd & IR geamal o (Ctrl+A) & da
D |

Delete A Company. <t Uigd # &9+ fSelic &)1 & d9ddd © SS9 Bl & AR Sl o, T, ook,
qreTR, dI AR H XM & folU ger <A1 aIfd a8 wudl iR 9 forve # 9 o 3iR S¥&! Shrg =g
ST @ fog @rell 8 91U iR S9 &) & forw 3y wueil &l @R (Alt+D) wifdde &1 SKIATd oxd
S ®wu= Alteration dre # SR fSelie 81 Il 2 |

Split Company Data. 2t usd & Rwie HU-l ST Udh HIeR & Sl 3MUP gs HUAl Sl ol ds ATl
HT ST DI T A1 J1eT Rl 3 dfe <a1 € MdR W Y Ak af & a9 99 v ®RET 91 3iR
U =T ATl difeh <ol Bl WIe 36l 38 3R STeT 99 BT 9 8 o Ried i) ols 39 81 3R
Ig fafa af @ forv ve 72 B U a9 @l gfaer <ar 2|

Backup. el UigH # 963 &7 Adeld © 31U BU-l & §Hl AR STl o, &, ofoR, IIseR, e &
T PIYl FAMT 3R I 4] RIS S8 S UTglsd, el Bl $18d I FolSs UR U AT Al Sl
ST Ol IRINY 3¢ IT BISdIX BfolRR B8 TR 3T S TEART IRER R TP |

Restore. 2off ursH # R¥CR &7 Adcld € Ugel & 9910 U 93U Bl d19d T dlfdh AMIBT ART HY]
STT O ool aI8eR, ¢l YRIET w0 I 30+ Jo1 Refd # 3 SU S ST Wi AT HIYER B &8 W
SeT Readt & forg aga ool 2 |

Quit. <ot ursH W e & Adeld R AHCdIR &I 48 He1 g1 7 s forg (Ctrl+Q) wiicae &1
SRS BT 2 |
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CHAPTER-S.

GROUP, LEDGER WITH BALANCE SHEET, CREATION.
In This Chapter.
Introduction to Accounting Masters.

3

%

7
0’0

Introduction to Group.

O/
0‘0

Introduction to Ledger with Balance Sheet.

J
0‘0

Introduction to Voucher Type.
Quit.

Introduction to Accounting Masters. <efl UTsH # JAHISIST ARSH a F41 ofol, U, ISR 8Id @
ST 3MUD fIo="T & BTSRRI ST Ol o, S D J99 BT & o SRl 2 3R ol UTsH §dhT SxidTd
IRG QAT BT e g1 8 R oy it Rapfed &l <@ @ik #9991 ) 9 ¢ |

Introduction to Groups. <ol UIgH # U THE TP &l ORE & olofd WKl Pl Peldeld Bl & Sl 3
e T ¥ FIRYA HRA R doid e a1 uifthe iR o o wIgHlRrra Ruds 99 # #eg Rl &
S W T U YU H 9 ST Uh YU H R AT b W U U H I S § RO Sell BI udn
FIdT & fb P9 AT ook Pl RWMT 8 3R YHrefeT = 8 9kl 2 |

Introduction to Ledgers. 2t Ursd & ook Udh fSfTed @rar 981 @ Sl oY 3f9< Jgadrd & a4l
ol ¥ &l §9sM & foy S99 2 IR Ceofl UTgH MUBI I ofoR a9, daa 3R ffore o= &1 gfaer
AT 2 dIfd MU Fih JBISST B A |

Introduction to Balance Sheet. 2ot ugq & 9o e AT ®u=1 &7 v fAf¥ed aig w® aRkE

Rerfr Assets, Liabilities sk Equity @7 S=iam & ST 9ardil & fb du-l & Ui T & AR 9 W b=
IHIAT B Coll UIsH | 4l Uil & R W I8 IffeHicd a1 & T 8T &l W <@ ddhd & o
AT © RY 3R Y BT FHSHT H 81 Sl ¢ |

Introduction to Voucher. 2off usq 4 aseR s fefied B A1 S3dmdw BidT & orIdT STanT
Bl o faft o9, <9 o 991, &g, A, Ui A1 ST Ut Bl Repfe ax7 & fog fpar < @
arfe Tt anfdie fafafrat &1 T8 Rats a1 1 9o iR 9d fhdie aflRerd 8 I8 Th Y4910 & w9
H B BT 2 |

Quit. <ol UrsH # fée &1 Aded I AIUCIIR DI §8 BT BlAT & foraa forg (Ctrl+Q) wiicwe &
SKRIATA BT 2 |

O/
0‘0

9| Page:Address: Tehsil Ke Samne 37 Floor MehnagarAzamgarh8303120438



Vinod Computer Institute Mehnagar Azamgarh UP.

2. Create the Following General Ledgers with Their Opening Balance & Proper Group-

™ Balance Sheet for the Year Ending 31-03-2026.

Liabilities. Amount Assets. Amount
Capital. Fixed Assets.
Equity Share Capital. 12,21,900. | Godown @10%. 2,72,300.
Preference Share Capital. 3,00,000. | Goodwill. 25,000.
Reserves & Surplus. Furniture @10%. 20,000.
Capital Reserve. 45,000. Land. 70,000.
General Reserve. 65,000. Building@10%. 65,000.
Secured Loan. Machnery@17%. 50,000.
Loan Taken From ICICI. 40,000. Plant@17%. 40,000.
Loan Taken From Vickey Finance. | 10,000. Investment.
Unsecured Loan. Bonds At SBI. 60,000.
Loan From Radha & Co. 15,000. Debenture At Axis Bank. | 55,000.
Loan-From-Praveen Enterprises. 17,000. Shares Of Wipro. 41,700.
Current Liabilities. Sundry Debtors.
Provident Fund. 15,000. Chhaya & Co. 25,000.
Pre-Received (Commission). 17,000. Puneet Singh. 35,000.
Sundry Creditors. Pawan Enterprises. 25.,000.
Arjun & Co. 1,00,0000 | Amit & Co. 1,00,0000
Rakesh Webtech. 25,000. Loan &Advance.
Aarti & Co. 40,000. Advance Rent. 25,000.
Manju & Co. 55,000. Current-Assets.
QOutstanding Exp. (C.L). Closing Stock 3,41,000.
OIS Electricity Bill. 30,000. Bank Accounts.
O/S Salary. 25,000. ICICI Bank. 3,00,000.
O/S Rent. 19,100. Axis Bank. 2,50,000.
Profit And Loss. (Primary). 60,000. Cash-in-hand.

Cash. 3,00,000.
30,00,000. 30,00,000.
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Update Dues of the Parties [Debtors & Creditors] According To the Given Bill Details:-

| Vendor’s Bill Details.
Arjun & Co.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. AR/C001. 01-05-2026. 50000.00. Cr.
01-06-2026. AR/C002. 01-07-2026. 50000.00. Cr.
Rakesh Webtech.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. RA/WO001. 01-05-2026. 15000.00. Cr.
01-06-2026. RA/WO002. 01-07-2026. 10000.00. Cr.
Aarti & Co.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. AA/C001. 01-05-2026. 25000.00. Cr.
01-06-2026. AA/C002. 01-07-2026. 15000.00. Cr.

| Manju & Co.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. MA/CO001. 01-05-2026. 15000.00. Cr.
01-06-2026. MA/CO002. 01-07-2026. 40000.00. Cr.

\ Customer’s Bill Details.

| Chhaya & Co.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. CH/CO001. 01-05-2026. 15000.00. Dr.
01-06-2026. CH/C002. 01-07-2026. 10000.00. Dr.

| Puneet Singh.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. PU/S001. 01-05-2026. 25000.00. Dr.
01-06-2026. PU/S002. 01-07-2026. 10000.00. Dr.

| Pawan Enterprises.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. PA/EOO1. 01-05-2026. 10000.00. Dr.
01-06-2026. PA/E002. 01-07-2026. 15000.00. Dr.

| Amit & Co.
Date. Name. Due Date. Amount. Dr./Cr.
01-04-2026. AM/CO001. 01-05-2026. 50000.00. Dr.
01-06-2026. AM/CO002. 01-07-2026. 50000.00. Dr.
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CHAPTER-4.
STOREGE & CLASIFICATION CREATION.
In This Chapter.
<> Inventory Masters.

o Stock Groups,

< Stock Item.
D Unit of Measure

o Godowns.

s Quit.
Inventory Master. Seft Uisq # swig! AR S9 I A 3R ST & ®gd & S s Cih Bl

FARYT 3R ¢ IR & oy ST § oI Idh U, Wi 3ged, JHed 3% Hor 3R MeM I 37ud
MR & Hed Al AR TR ATl BT BAE w9 & o @¥ig, [ ik ¥eie &l gl ydg 8 qD |

Stock Groups. ¢t ursd H ¥l YU U ARCR BIAT @ (91 30 U il fIeramsil arel i g
fIeeIRyoT HRAT A & SMY S & Selaciad U U 8 9adl & | IR 94 ANgd, ofue d9 gu
g ¥ad T | g9 99 & forg Gateway of Tally > Create > Inventory Masters > Stock Groups
H SR |

Stock Category. it Uigd # Widh HeTR) Wid AMgeR Bl TR HRA BT Y dhfodd auIdT § I
JMUBT Uh Bl MMgcH & (A= Apcdl S ATsol, ddifold], Bl & IR IR Wlh dl AR 3ffd qRId!
A qifipa B B GAET a1 & FHET AT Yol gied, B RUIC I A I G © | 39D I D
fere Gateway of Tally > Create > Inventory Masters > Stock Category # SR |

Stock Item. St uigH # Il 3fscH S d¥gRil AT TGl oI =19, AIdISd, U Bl $Hed & (STl
MY AR H o, & & & I DI YAl & b1 qrel FAM 81 & s WCidh god H diel I1ar © |
sa®T 99 & forw Gateway of Tally > Create > Inventory Masters > Stock Item # ST |

Unit. 2oft ursH # sors fhdl i 9= &1 9199 6T a)ldbl © o fdhal, Hiex, UK, oilex, anfe o/ oy
ACIdh AET G5 B AD Ol el HeoMHe B 3N 1! & | 390! 99 & forg Gateway of Tally >
Create > Inventory Masters > Unit # ST |

Godown. 2ol UTsH H SIS Uh VAT HIoR © Sl MMUd! U Weldh Bl e, T Hifds = o

Hg M, THEL, AT XE H JIRT AR ¢F A B FiAT a7 B R U &R dAlded R K dl
AT 3R JATATSIE! DI AR I Aol PR Fabdd & ol faeell &M, Jas MeM AT A TR | SHDI I

& forg Gateway of Tally > Create > Inventory Masters > Godown # SR |

1. Create The Following Godowns With The Details Given.

Godowns Name. | Address. Under.

Delhi. 1/81Shivram Park Nangloi New Delhi. Primary.
Noida. Sector-12 Atta Market Noida NCR. Primary.
Gurugram. B- Block Honda City Centre Metro Station Gurgaon. Primary.
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2. Update the following Stock Items as on 01-04-2026 with proper Stock Groups and Item

detail.
GODOWN/LOCATION: - DELHI GODOWN.
Stock Details. Opening Balance.
Group. Category. | UOM | Item. Oty | Rate. | Batch No. | Mfg. Date. | Exp. Date.
Electronics | LG. Pcs. | Computer | 8. 32000 | CO/E/O1. | 1/04/2026. | 1/04/2027.
Electronics | Sony. Pcs. | D.V.D. 5. 1500. | DV/E/02. | 1/04/2026. | 1/04/2027.
Electronics | Samsung. | Pcs. | Pen Drive | 10. | 600. PD/E/03. | 1/04/2026. | 1/04/2027.
Electronics | Logitech. | Pcs. | Keyboard | 5. 500. KB/E/04. | 1/04/2026. | 1/04/2027.
Electronics | HCL. Pcs. | Lap Top. |3. 45000 | LT/E/05. | 1/04/2026. | 1/04/2027.
GODOWN/LOCATION: - NOIDA GODOWN.
Stock Details. Opening Balance.
Group. Category | UOM | Item. Qty. | Rate. | Batch No. | Mfg. Date. | Exp. Date.
Electronics | LG. Pcs. Computer. | 2. 32000 | CO/E/06. | 1/04/2026. | 1/04/2027.
Electronics | Sony. Pcs. D.V.D. 5. 1500. | DV/E/Q7. | 1/04/2026. | 1/04/2027.
Electronics | Samsung. | Pcs. Pen Drive. | 10. | 600. PD/E/08. | 1/04/2026. | 1/04/2027.
Electronics | Logitech. | Pcs. Keyboard. | 7. 500. KB/E/09. | 1/04/2026. | 1/04/2027.
Electronics | HCL. Pcs. Lap Top. |4 45000 | LT/E/10. | 1/04/2026. | 1/04/2027.
GODOWN/LOCATION: - GURUGRAM GODOWN.
Stock Details. Opening Balance.
Group. Category [UOM |ltem. Qty. |Rate. |Batch No. |Mfg. Date. |[Exp. Date.
Electronics [LG. Pcs.  |Computer. |5.  |32000 |CO/E/11. |1/04/2026. |1/04/2027.
Electronics |Sony. Pcs. |D.V.D. 5. |1500. |DV/E/12. |1/04/2026. [1/04/2027.
Electronics [Samsung. |Pcs. |Pen Drive. |10. |600. |PD/E/13. |1/04/2026. |1/04/2027.
Electronics |Logitech. |[Pcs. |Keyboard. |8. |500. |KB/E/14. [1/04/2026. |1/04/2027.
Electronics [HCL. Pcs. |Lap Top. (3. |45000 |[LT/E/18. |1/04/2026. |1/04/2027.
Standard Rate How Can Apply In The Item.
Items. Standard Buying Rate. Standard Selling Rate.
Mobile. 1500. 1800.
Mouse. 500. 800.

CHAPTER-b5.

COMPOUND VOUCHER ENTRY.

In This Chapter.

o Payment Voucher Entry.

X Receipt Voucher Entry.

* Contra Voucher Entry.

D Journal VVoucher Entry.

o Write Narration.
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Double Journal Entry. <<t urgA # <=0 gfdfte &1 #dcld & fb 8% o, & & 3l Use] sfde 3k
3fee B0 2 2 oFtat aseR (F7) 91 o arseR # <ol fhar ofar ® ot &° U @ foy Sfde ok
Bfse IR RER B 7 R @rar 981 dqferd R |

Compound Journal Entry. 2t ursq # ®UREs 9o U2l 98 UST 8l & RO79H Udh &) o= &
1T &1 a7 1 9 SUTET Wil BT Uh A1 Sfde IT Bfse fHAr Srar & ROy o1, 31T TSt A &l doT
g & g (F7) # o8 Sfie a1 3fse Rafs & o 2|

Payment VVoucher Entry. 2<ft uis8 # U¥c IrseR gl &I Adold & faog 9 89 drel |4l Of &
PIAF S e, Joikl, fRMET, a1 FERR $I AT Bl Rabls BRAT [THA D A7 6 | I [ ST
2 3R s9& fory (F5) eiicdhe &1 &1 IUINT fHAr SIdr & 8l &9, 9 $l bfee fHar Sn & sk @,
et @1 sSfae frar S 21

Receipt Voucher Entry. 2 usd § R ars=R U¢) a8 ufear & R g Jaar § ured 84
qrel I AT AT AT 6 B AIH W B UL B Ghd © o BT F M, HHIYE, I, AT ATEDT A

UTl iy T 39 U1 I8 q9iiar & o YT o SR b Aregd 9 mran et vt ama (F6) # & |avd
g |

Contra Voucher Entry. 3 uigH # diwgl arSeR gl g8 U Bl & Sif 9Te iR d& @rdil & 9
AT UH §6 G H TR 96 @ S 99 BF drel o, °F B Rafe & & foly sidTdt 8l g o 4=
d% H ST BRAT, 9 I BT, AT U §b H G G H ZIABR BRAT, [ D SR db IMT BT o
Jgse B | gt vt e (F4) § &) 9ad & |

Journal VVoucher Entry. 2<it ursd § Sl 919oR 98 BidT 8 el swdrd 9 9 oiF, <41 &l
RS o1 @ foy foar Sar & 91 &9 a1 9% 9 9 781 8 2 o e W @¥d), 99 &k Rer
Ul & ULT ST8t MY WAl I MU H Tsoive axd & foraat gt ema (F7) § o) 9ad g |

Now Enter The Following VVoucher Entries.

On 02-04-2026 Wages paid Rs. 1800 by Cash.

On 02-04-2026. Cash Transferred Rs. 10000 into Petty cash book for daily expenses.
On 02-04-2026. Commission received Rs. 10000 in cash.

On 02-04-2026. Cash withdrawn from ICICI Bank A/C Rs. 10000 (chg. n0.985862).
On 03-04-2026. Cash Deposited into ICICI Bank A/C Rs. 9000.

On 03-04-2026. Paid to Rakesh Webtech. Rs. 15000/- against the bill RA/W001 by
cash.

o g kA~ w e

7. On 05-04-2026. Air Conditioner purchased of office use for Rs. 36000 from Sohit &
Co. (Bill No. AC/001/002).

8. On 06-04-2026. Commission has to pay for this month rs.8000.

ADDITIONAL QUESTION. Export the day book of 02/04/2026 to 05/04/2027 in excel
spreadsheet with expert name and show only accounting entries.

14| Page:Address: Tehsil Ke Samne 3" Floor MehnagarAzamgarh8303120438



Vinod Computer Institute Mehnagar Azamgarh UP.

CHAPTER-6.
VARIOUS MANAGEMENT VOUCHER ENTRY.
In This Chapter.

X/

o Cost Centre.

7
0’0

Cost Cateqgories.

O/
0‘0

Interest Calculation.

J
0‘0

Use Advance Parameters.

Cost Centre. <ot Urgd 3 dite ¥ex f6dl HU0 & 3iex & a1 fI9FT a1 diolae 81 © Tl @i JiR
3T Bl 3T, AT ¢h BT ST & dlfds I8 T Il Fab b HIF A Td Hal AR I gall & e
TS B egid AR G301 A &1 ol & | T 99 & forg Gateway of Tally > Create >
Accounting Masters > Cost Centre % SRR |

Cost Category. <&t urgd # oTa =iofl T URT St & ST MUl Ueh ikl AT Wafea @l 3iiR 371 &l
TS, T AN Hal H aRYd $H IR $h H) H AGE Ixal = Alfdh AT by IR I Yroided &
Al 3R A BT UH T RUE g 9 S Arbicy fSurcHe, deq feurche &1 fRame @ | T
g9+ @ ferg Gateway of Tally > Create > Accounting Masters > Cost Category # SR |

Interest Calculation. <&l UrsH # $eX¥€ deldqele= TSl 0T &1 Aded & SUR AU 7Y UE) o a1
X YTAE e WHe WR o dTel @Tol B AcHCH ¢ AR derdzeic HRAT Al 31T 31a UTEDhT
AT I ¥ Hel Nl 9Gel Fa [ eIy 3T ook ofdd TR ST Dheldeled Dl SHdd HRd 7 AR
ol Y& T G ATl Bl &R (@S 3R AR B 01 dR ol © | foger a9+ @ forg Gateway of Tally

> Create > Accounting Masters > Ledger > F11 > Enable Interest Calculation (Yes) & |

Now Enter The Following VVoucher Entries.

1. On 21-04-2026. Salary paid by Cheque (Axis) to the following employee’s Cheque no.
986532, 326587).
a) Ravi Kumar. 6000.
b)  Suman Sharma. 7000.

2. On 22-04-2026. Company purchase 2 Table@ Rs. 9000 for Satya Niketan Branch &
Gurugram Branch by Axis Bank A/c (chg.no. 235590).

3. Earned 10% P.M. interest on Axis Debentures up to 02-04-2026 on 01-05-2027 on date.
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CHAPTER-/.

REPORT IN TALLY PRIME.
In This Chapter.
How to Check Report Day Book Voucher Entry.

How to Delete Day Book VVoucher Entry.
How to Alter Day Book VVoucher Entry.
How to Print Day Book Voucher Entry.
How to Export Day Book in MS Excel.
How to Check Report Stock Summary.

How to Check Under Standing Ratio Analysis.
How to Check Report Trial Balance.

How to Cancel Day Book Voucher Entry.
How to Duplicate Day Book VVoucher Entry.
How to Add New Voucher in Day Book.
How to Insert New Voucher in Day Book.
How to Remove Day Book Voucher Entry.
How to Restore and Backup Company.
How to Filter Direct Any Voucher Entry.
How to Check Inventory Report.

How to Check Accounting Report.
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CHAPTER-8.
ORDER PROCESSING, INVOICING, TAXATION.
In This Chapter.
s Purchase Order.
GST.
Receipt Note.
Purchase Invoice (With GST).
Debit Note (With GST Adjustment).
Company GSTIN/UIN No. 09AAAAA1234A1Z4.

Purchase Order. (Ctrl+F9). <ot wigq # 9=t ik o VAT SIRPe a1 Sl 8lar @ o @
TWRIGR 3T 0 TR faBdr 1 9ordr 8 s W S d1el 9| S9a! 7131, 00 did, fSeitas
@1 T R We @1 wrdl SR Al STMeRI BT @ T I8 Ud Bl 3y 99 IaT 8 3R S+l &l
F99 B H A Ao 2

What is GST? Siwac! a%g Ud 91 &R 9Rd H U AUTe Hx 8 Sl gegell R damsif & amyfid w
ST ST & | I8 1 Gells 2017 Pl AR 31T 3R S8 Py MU BRI Bl 9adl [&AT O b DAl IR
Teth, WaT PR, 9T 3Mfe | SIuHS] IR PR Jomell 3 He@yul dadlid ¢ |

What Are The Components Of GST?

TRT § 9 ybR & oiivae! & CGST, SGST 3k IGST Iz T fSfae™ idRvr=iiy 3R o=
TRGAT & I SR BT AT A IAGT B TS AT TR DT BH Bl |

CGST. CGST &1 )T 7 ¥gd Y9 US Ala¥s <o g | I8 Udh R © ol & ARPR §RT T &
AR axgatl SiR Al @1 SAYfed TR R ST € | Sfd Pls a¥g a7 Hal Ueh &1 Xod H WRIdl SR o=
ST & @ 39 W CGST 3R SGST sHi & 8 = |

SGST. SGST &1 319 & T 9 Us Aladsl <o Sl 9Rd H a1 9 Us afavwrs o (GST) RweH
a1 e & SGST g & HIaR 91dl iR Hamil &1 Mgfd IR Iod ARBR §RT HR-T S aTell o & |

IGST. IGST @1 31ef 2 3RS [s9 Ue AdHSl cad Ig a¥xall 3R Al & AR aT [T &
a1 gioreR & A1, A1 T iR Fafd W) ar e 2

GST Rates on Goods. 2025 % vRa ¥ &3 wu ¥ b w9 (5%, 18%, 40%) iR v Nil/Exempt
SOl AR 2| g, Aae, g, 1o, o, Afsorlt, et iR warey Jarg Siived | qad 2|

5% GST Rates on Goods. 5% GST smHdR WR s&iATe fby S aret | S/ & fby 1Y 4o,
A, R YW, R B Ursae AR R 3R A ST A et § | <RB & d8d BN 7=
3R Bred ® Y& & T, 1T 2500 A% Bl fHAd el HUS AR HefR ) 39 & & d8d od 2|

18% GST Rates on Goods. 18% GST 3mHdR TR TR HSIeR, Soilfde, Yfbowey, aifdiT g3+ iR
BT I8 O BIST BR AR AIeATS hel 350CC TP |

40% GST Rates on Goods. 40% GST 3mHdR W &FoRl 3R 49 T8 o WfRR 3R, 85 Us
HIeRATS(dbel 350CC ¥ Afdd R TS U |

7
0’0

O/
0‘0

J
0‘0

O/
0‘0

J
0‘0
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Receipt Note VVoucher (Alt+F9). 2t urgw & Rfie Alc a9eR &1 ST 9@ AT d91d & it
B RbTs B & oy BIaT § WY 19 Y] | AleT T § 918 98 Ul 3iTSR & A1 &1 a7 fa=n
SRATIST I & |

Purchase Invoice (F9) (With GST). 2V ursd & WRIg dle I8 dISeR © foradT SUART fhedt
TAARR faBdr | 91a 1 Ja§ @¥Ied @1 Ug1 Rafe & @ forg far smar @ s smyfiadl &1 faa
R, AR, UTel BT 7, WRIAT g a3 FaTAT B BRI AHT &R AR AR AT ofoR ol by SR
=

Debit Note (With GST Adjustment). (Alt+F5). <ot ugw & Sfie Al & 1 Sfagie & o
WRIER gRT fAddr &1 9ol SIdT & o9 WNIel 797 A7 919 fhar <irar g a1 9 & &S &9 8l & 39
TRIE 9ol & forT SRt R © |

Reqistered Dealer. <ot urgd 4 Uoligd SlelR a8 ga¥id A1 Afdd 8lal & Sl e US Afdvsl o
IR (A B qed SERE w7 F tohd BT ¥ o S wew F gated o & Ak Redt T ava
=

Unregistered Dealer. <&t uigq # 3uuiiad SIeR &1 Aded U1 F@RR IT I86 | 2 o 189 U
AIEAS S & Tded IAVRTS T8l & Old AT U SleR o A7l A1 a1 |igd @eied & df 3ve! Reverse
Charge Mechanism & dgd GST gg WR&R b FHMT usdl o |

What is an e-Way Bill? S<ft urgd & § 9 9@ U Sfagic 2 S 50000 ¥ 3Af&d & AT & Teb I
A TR WM R gRe & forg ifard e g |

Now Enter The Following Voucher Entries.

1. Placed an order to Mr. Rupesh Sharma Traders to deliver the following goods to our
Delhi Godown.
Purchase Order (Alt+F4). Order No: Ru/Ord/001.
Date: 25-04-2026.
Party Mr. Rupesh Sharma.
Party GSTIN/UIN No: 09AAAAA1234A17Z5.

Terms of Payment.

30 Days.

Terms of Delivery.

12 Days.

Dispatch Thru.

Transport.
a) Computer -- 3 Pcs.
b)  Laptop-- 2Pcs.
C) Pen-Drive --10 Pcs.

2. Delivery received from vendor in Delhi Godown with challan no. Ru/R/01 against the
order No. Ru/Ord/001.
Receipt Note (Alt+F9).
Date:  30-04-2026.
Party: Mr. Rupesh Sharma.
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Tracking No: Ru/R/01. Order No: Ru/Ord/001.

a) Computer -- 3 Pcs.
b) Laptop -- 2 Pcs.
C) Pen-Drive -- 10 Pcs.

On 03-05-2021. Mr. Rupesh Sharma send their Bill against the Challan no. Ru/R/01 As
per our records the Bill number recorded as. RU/Bill /01.

a) 3 Computer@26000/-

b) 2 Laptop@32000/-

¢) 10 Pendrive@800/-

Additional Charges.

d) Input GST 18%-
e) Freight on Purchase Rs. 2000/-

Standard Rates Entries.

4, On 05-05-2026. Purchased the following goods directly from Pankaj Pvt. Ltd. On 35
days Credit [Bill No. Pa/01] with GST @18%.
Godown. Item.  Ordered Oty. Received Oty. Free Oty. Rates.
Delhi. Mobile. 8. 10. 2. 15000.
Delhi. Mouse. 10. 10. 500.

5. On 05-05-2021. 1Pcs Computer have been returned back to Mr. Rupesh Sharma due to
poor Quality and the amount has been adjusted with due bill [RU/Bill/01] Debit Note
[RU/001/Ret/002].

Note: - (Input GST 18% Will Be Adjusted With Return).

6. On 6-05-2026. Clear all dues to Mr. Rupesh Sharma through Axis Bank against their

bill no. [Ru/Bill/01] [Chq. No. 235648].

Additional Question. See the GST Report and take a printout From GSTR-2.
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CHAPTER-9.

ORDER PROCESSING, INVOICING, TAXATION.
In This Chapter.

s Sale Order.

Delivery Note.

Sale Invoice with GST.

Rejection In & Rejection Out.

Sale Order. (Ctrl+F8). 2cft ugd # I 3ffeX Uh TSl & Ol fadbdl gRT UI8d &l 9ol Sfidl ©
SR 99 ST aTel STE &7 faaRor, A3, iR aa d fordl gt € 98 IEd & @| mew & SEd #
BIAT 2| 3R 9=y # g aren 9@ a1 gfte & B |

Delivery Note Voucher. (Alt+F8). 2 ursa # fSeiiadl Aic U VT S¥dTdol dIseR & foTadT SUANT
foreft UTEd BT AT BT fSeliaR] B THI ST THBRI Rbis o+ & fo1v fhar o & I8 garar € &
B T G7eT b= a3 # 3R b9 fechax fehar mar 2

Sale Invoice with GST (F8). <t urgq & fd&! a1a= U fSfied st & o fdsdr gRT WRIeR
qTEd P MM IT Ja1el @ [G@T BT Rple W IR YA BT AIRY B & oy F9171 Sl © o

99 Y 3geH, A, &%, o IR GST &R JIdE &1 el il 9491 ki SR 8l & |

Rejection In (Ctrl+F8). coft ursa & RSiae §9 &7 Hdold BT & od MUl Hdl TR I U
B3T A1, D! BIfelc] AT [ aoie I WRIG 3R 3T IH a0 9old & SHd! Ugl Roiaerd g1 arder H
Bl T |

Rejection Qut (Ctrl+F5). 2ol utgq & RO ST &1 Jdeld 8IdT & JMMUb gIRT UTED bl 9 T T
IR ¥ 9T fhU U AT T 919 31 it a8 WX BT AT o7 |

7
0’0

O/
0‘0

J
0‘0

Now Enter The Following Voucher Entries.

1. Received an order [Sale/Ord/Noo2] from Nirmal Traders for 2 Pcs. Computer which
will be dispatched from Delhi Godown (On Date 11-05-2021).

2. 2 Pcs. Computer have been delivered from Delhi Godown to Nirmal Traders against
order no Sale/Ord/N/002 on 12-05-2021 (Challan no NT/D/002).

3. On 12-05-2021. 1Pcs. Computer Returned by Nirmal Traders from their first challan
due to manufacturing defect.

4. Send a Bill to Nirmal Traders (Bill No. NT/Bill/001) against the pending challan
NT/D/002 @ 28000 on 13-05-2026.
a)  Trade Discount -- 5%.
b)  Output GST -- 18%.
C) Freight on Sale Rs. 1900.

5. On 17-05-2021. Company received the amount from Nirmal bill no (NT/Bill/001) and
same day cheque deposited into ICICI Bank on same day.

6. Paid Freight on sale Rs. 1900 by cash on date 17-05-2021.
Additional Question. See the GST report and take a printout Form GSTR — 1.
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CHAPTER-10.

STORAGE & CLASSIFICATION, INVOICING, TAXATION.
In This Chapter.

s Goods Transferred.

s Multi GST.

o IGST (Integrated Goods and Service Tax).

Goods Transferred. <ol UrgH # AT SRR &1 AT U Al S U e d TN dAlhee
SN ERT M I7 679 H AME & U S8 H GARl S8 WoiT 28Il § STal dis faa! a1 @i =81 gt

afewr g8 RIw g<igl Aorie & forg grar @ s9 Stock Journal Voucher (Alt+F7) @ SRy Rafs faar
ST B

Multi GST. <efl Urgd Ush & STl 4 Ush 9 SITET SIGET] USHaRUl oiFia UafSd &_e & giaem yar
HRAT © | 3T TP & Sl # faf= SIeddt MEed e’ Ui i & oy oFfed Rapfs &) dad ©
=1 I @ oIy 31eT, 3T aISeR W 918 ST Fabvel! @ |

IGST. et ursd # SESiivac! @Xig $I el & A T H) 4 Ffe M2d Sivadt sgurea ik gars
Re Raet =1 GFRfa BIar 2 | MY TRIE IR AISIGEC! 3R THSIITEE] STl @ Sidid AT
AT BT Coll UTSH H JMMeolvac! & 1T gof fhar ST a1y |

Now Enter The Following Voucher Entries.

1. On 18-05-2026. Company purchase goods from Aman & sons (Bill no. Aman/S/001)
(Noida Godown).

a) Sony Color TV 6 Pcs @ 15000 GST@18%.
b) Luxury Car 4 Pcs @ 3200000 GST@40%.

2. On 19-05-2026. 6 Pcs Sony Color TV, 4 Pcs Luxury Car transferred Noida Godown to
Delhi Godown. [Ref. no. # trans/001].

3. On 21-05-2026. Company Paid Cheque of ICICI Bank A/c (chg. no.123546) to Aman
& Sons against bill no. (Aman/S/001) amount paid the all due amount.
INTEGRATED GOODS SERVICE TAX.

4, Company Sale following goods to Puneet & Brother on 01-06-2026. Goods are declared
and Charged IGST @18%. On 01-06-2017 from Delhi Godown Bill no.
(Pun/IGST/001).

Item. Rs. IGST.
1 Pcs Computer. 32000. 18%

5. On 20-06-2026. Company Export 2 Pcs Laptop @52000/ and 3 Pcs Printer @ 9000
from Delhi Godown to China Company. IGST @18% bill no. (Export/bill/ 001).
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CHAPTER-11.

GENERAL, ACCOUNT INFO, INVOICING, TAXATION.
In This Chapter.
< Introduction to VVoucher.

< Type of Voucher & Create VVoucher Type.

Introduction to Voucher. <&t urga # arsaR & 1 AR/ oFes S 991, @RI, ™, wiia &1
Rl B © U Uh SolagiMd SxdTdSt AT Ul B § S JMIHT 310+ T4 oMfdies wial & agafkerd ik
2B P H AGE Pl 8 FOTH B8R e &1 faaxer 99 feeie, 0fdr, urel &R faaxor enfier g &

Grdi BT Wel y§ed 8 9o | 3 At gar @ g 7 o wie (F5), Refre (F6), o1 (F4), s (F8),
gwet (F9) |
Creating A Voucher Type. 2 urgH # a19oR €8 d9HT Hddd AU SIkd & 29 F o

Rl o1 @ foly Udh AT THIeIC UIHy g9 © oI $9 Wed AT §b YRS dlfd 3 8 dR 37T, 3Tl
Ples WA B Il Uh dd BHC H U B Ad |

Type of Voucher. <&t U # TRy i asar 9 gdwiRd a1 oved B 8id 8 fS=aT STt S
fearg, fohare eraRerd iR 9@ 8T § | o e (F5), Refre (F6), o=t (F4), 3w (F8), warwt (F9)
Now Enter The Following Voucher Entries.

Prepare the following VVoucher Classes in a new voucher type. (Go to - Accounts Info -VVoucher
Types - Create).

1. Name of Voucher Class: Sales - GST@18%.
In default accounting allocation screen select sales ledger and allot 100% & additional
Accounting entries: - Output GST @18% on GST Rate.

2. Name of Voucher Class: Sale - GST @18%/Freight.
In default accounting allocation screen select sales ledger and allot 100% & Additional
accounting entries: - Output GST@18%.
Freight (Sale) — Rs.50 based on quantity.

3. Name of VVoucher Class: Sale - GST@18%/Include.
Allot 82% of sale value to Sales A/c and 18% of sale value to GST.

Pass The Following VVouchers With The Above Mentioned Billing Terms:-

4, On 2/7/2026. Sold Pen Drive 4 Pcs @Rs. 900 to Vikash Saini with interest rate 5% p.m.
Using the Second Voucher Class (Sale — GST@18%/Freight). Allow credit days 18
(Bill no. VS/001) Stock issued from Delhi Godown.

On 2/7/2026. All due received in cash from Vikash Singh.

Sold Computer 1 Pcs @ Rs. 29000 to Pankaj Solution Sale including GST @18% from
Delhi Godown on 5/7/2026 (Bill No. Pa/S/01).

7. On 10/7/2026. Sold 1 Pcs DVD @ Rs. 8000/- to Seema Electronics Sale with
GST@18% Bill no. See/E/01) from Delhi Godown.
8. On 20/7/2021. All due received in cash from Seema Electronic.
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CHAPTER-12.
BUDGETS & SCENARIO MANAGEMENT SALE MANAGEMENT.
In This Chapter.

o Price List.

Price List. <ol ursq # Ursd foRe Hou g Udh QT AT © S 3MUDT 7T, 3T UTedhi, &3l AT
Il B foIU U BT Ulsde BT 3elT, el fId] R Wi HHd I BT § Heg HRal 2 oy 8X R
TR T FHI HRYTel Y F DA ST dl Gl Tefl G Al diAd ffeHfed Wk <ar 2

Price Levels. St uigd % 4o WR &1 #cdcld & Uh o1 Yisde & ol (e, AT Aledhl A1 [ &
BT & fRATT F e, 3R fhAd He w1 difs el B §9I HRYSTdd ULl &I SITE Cell 31U+ 37
eI e Tol of o Red, gleiid |

Now Enter The Following Voucher Entries.

1. Make tw price levels for the (I) Wholesaler (I1) Retailer Turn on Set/Modify other
Company Features? “From Company features (F11) then go for the option (“Use Mul-
tiple Price Levels for Invoicing”) Date 10/8/2026.

Set The Following Range Of Pen Drive For Wholesaler:-

Slab. Rate. Discount.
Less Then 2 Pcs. Rs. 900. 2%.

2 To Less Then 5 Pcs. Rs. 800. 4%.

5 To Less Then 10 Pcs. Rs. 700. 6%.

10 To Less Then 20 Pcs. Rs. 600. 8%.
Above 20 Pcs. Rs. 500. 10%.
Set The Following Range Of Mouse For The Retailer:-

Slab. Rate. Discount.
Less Then 2 Pcs. Rs. 900. 1.5%.

2 To Less Then 5 Pcs. Rs. 800. 3%.

5 To Less Then 10 Pcs. Rs. 700. 5%.

10 To Less Then 20 Pcs. Rs. 600. 7%.
Above 20 Pcs. Rs. 500. 9%.

2. Sold 3pcs Pen Drive with GST@18% (Delhi Godown) to Bharat Industries (Whole-
saler) based On Price Levels on 11/8/2026 (Bill No. Ba/1/001).

3. On 22/8/2026. All due received in cash from Bharat Industries.

Sold 11 Pcs Mouse with GST@18% (Delhi Godown) to Navneet Industries (Retailer)
Based on price levels on 23/8/2026 (bill no. Na/1/001).

5. On 23/8/2026. All due received in cash from Navneet Industries.
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CHAPTER-13.
STATUTORY AND TAXATION.
In This Chapter.
< TDS.
%  CHALLAN 281.
s  TANNO. DFPR45878F.

Introduction to TDS. (Tax Deducted at Source) I 3MIHR AT & TEd HM HAT © | AT B
fSfreat g # Cell @1 7igg ¥ TDS &1 ek, RaITST iR RUIfET T a4 3R AP IR S Al

g | I8 Witk Hufral &I Ml & srgaR TDS wded # #eg oxar 2| &% afdd a1 - o TDS
Pl & U I9I W) 30 IRGR Bl ST BT 8T 2 |

Basic Concept of TDS. EISITH &1 JaeRM 1 & A H 8 B Thd Il & 39 A P& Dl T3
o 9 SAURY & AR PIs Afdd Heriddl Sl (Bl = G Herdiapd! Bl FfdE TR & I
B B oI SRR © AT TR BRI Heldl BT MR W g IRBR & W] H STHT BT |

CHALLAN 281. =i 281 ST ST ATATE 2 RSTIaT STANT hiuRe IT IR HlURe IRV Srsivy
I7 ERATH ST R B foTU R B | 31U 3ol AT ST dIdl BT SYART HRD aTAT 281 B
AT | A IR Fhd ¢ |

TAN NO. S &7 3] &R Bkl AR el WAl T | I IR fIHRT §RT SR Bl TS 10 3l Bl
3T RART & ¢ |

TDS Rate Chart
Assessment Year : 2021-2022 Financial Year : 2020-2021
. Individual / Domestic Individual / Domestic
RLAMEE HUF Company / Firm HUF Company / Firm
- Our Products
Mature of Payments Sactsan Rate Rate Rate Rate
Code
1. Salary 192 As per the prescribed rates applicable to Individual / Women & Senior Citizens Eriterla_for TDSMNBQ!H}EHISEMI’!
Deduction
Reduced Rate from
Existing Rate of TDS 14/05/2020 to 31/03/2021 Fayment in excess of EES}I’PA?‘
— wepn L. Fayroll Management Software
2. Interest other than Interest on Securitics 1944 10 10 7.5 7.5 B:;:tf:f }];: ;?;;?n p.l:l-.-i
3. Winning from Lodteries & Puzzles 1948 30 30 225 225 Rs. 10,000/ p.a. HRMTHREAD
Wb hage HE & Bl S
4_ Payment 1o Contractors 1940 1 2 075 1.5 Rs. 30,000~ per Wieh hased KR & Payrall Software
contract or
4.1 PFayment to Advenising [ Sub Contractors 194 Fes. L0, 000K- pa
¥ 2 1 2 0.75 1.5 AS&EEIPE‘I‘!
5. Insuranee Commision 194D 3 5 375 375 Rs. 15,000/ p.a. Asset Management Software
6. Commision & Brokerage 194H 5 5 175 3.75 Rs. 15,000 pa.
eFormExpert
7. Rent - Land & Building 1941 10 10 7.5 7.5 IT Retumn e-Filing Software
Rs. 2,40,0000- p.a.
8. Reni - Plant & Machinery 1941 2 2 1.5 1.5
InstantXBRL
9. Immavable Property other than -
il 19414 1 1 075 0.75 Rs. S0,00,044)- BRL Software
10, Rent Paid by [ndividual / HUF other than )
those covered under section 44A8 L4IB 5 - 37 : Rs. 50,000~ =
CRMTHREAD
11. Professional Fees & Technical Services 194] 10 10 15 75 Rz, 30, (4M)- p.a. CRM Software
12. Profiessional Fees & Technical Services
Engaged in the business of Call Centre 194] 2 2 1.5 1.5 Rs. 30,000/~ p.a.

Now Enter the Following VVoucher Entries.

1. On 1-09-2021. Mr. Danveer Sharma (Body of Individual) charged Rent Rs.200000.
Company Paid to Danveer Sharma after deducting TDS through ICICI Bank a/c (Bill

No. # Rent/Tds/001) (Ch no- 590492).
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CHAPTER-14.

STATUTORY AND TAXATION.

In This Chapter.

X/
0’0

X/
0’0

TCS.
CHALLAN 281.

TCS Introduction. Sitd ¢a8 Fefdee U AN Udh Udel < o ofl [IRre aqgall 3R warsi &l

S0 THY WNIGR A Uhd fhar Siar @ faddr S deider & vy & fY 51 oidr 8 ve fAgiRd safr &
AaR WNHR P Urg Sag M ST de b forw Rrer 2

TCS Rates (F.Y. 2017-18 - A.Y. 2018-19)

Section Nature of Payment TCS Rate
206C Scrap 1%
206C  Tendu Leaves 5%
206C  Timber obtained under a forest lease or other mode 2.5%
206C  Any other forest produce not being a timber or tendu leave 2.5%
206C  Alcoholic Liquor for hum consumption 1%
206C  Parking Lot, Toll Plaza, Mniing and Quarrying 2%
206C  Minerals, being coal or lignite or iron ore (applicable from july 1, 2012) 1%
206C  Sale of Motor Vehicle of the value exceeding or iron ore (applicable from July 1, 2012) 1%

Now Enter the Following VVoucher Entries.

1.

Dated as on 01-10-2021. Purchase Goods from Shrinath Pvt. Ltd. With IGST @5% Bill
No. # Pur/Shrinath/001. Apply Job costing facilities.

a) Tendu Leaves 500 Kg @Rs.800.

Dated as on 01-10-2021. Purchase Goods from Shriram Pvt. Ltd. With IGST @18%
Bill No. # Pur/Shriram/001. Apply Job costing facilities.

a)  Timber 300 Kg @ Rs.750.
Dated as on 15-10-2021. Paid to Shrinath Pvt. Ltd. With 3% Discount as full settlement
Through ICICI Chqg no-963516.

Dated as on 15-10-2021. Paid to Shriram Pvt. Ltd. With 5% Discount as full settlement
Through ICICI Chqg no-963517.
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CHAPTER-15.
COMPONENT LIST DETILS STORAGE & CLASIFICATION.
In This Chapter.
s  BILL of Material (BOM).
s Production.

Bill of Material (BOM). 2 ursq ol 31T aeRUel T ST BT 94919 P folU Ma9ad b HIdl
gCh] IR D! AT B [ AT Bl & ST HGHaaNT YfBAT BT FaRIT B 3R AN Bl $h

A H Aqe Hl B |

Production. 2t ursH # WiedH SATeH &l Jddd 2 Bl ded JTd &l U P T JIR AT |
e B QI UfBAT DI RS BRAT ST H dRTa S Aorgyl, faoTell iR @ud g #cRya &l ¢ fhar
ST & 3R 9@ foly AghaaRT o+d (Alt+F7) aseR &1 <A 81T & |

Now Enter The Following Voucher Entries.

1. The following Raw materials are required to manufacture one piece of Acer Laptop
(Group Electronic).

Raw Materials. | Group. Category. Unit. Godown.

Led Screen. Electronic.  |Lg. 1. Pcs. Noida Go Down.
Hard Disk. Electronic.  |Intex. 1. Pcs. Noida Go Down.
Rom. Electronic.  [Samsung. 1. Pcs. Noida Go Down.
DVD Writer. Electronic.  Sony. 1. Pcs. Noida Go Down.
Mother Board.  [Electronic.  |Giga Byte. 1. Pcs. Noida Go Down.

2. Purchase the following items from Mamta Electronic with GST @ 18% on 02-11-2021

and Stored into Noida Godown (Bill No. Mamta/E/001).

Items. Oty. Amount.
Led Screen. 9. Pcs. 5500.
Hard Disk. 9. Pcs. 8000.
Rom. 9. Pcs. 5000.
DVD Writer. 9. Pcs. 4500.
Mother Board. 9. Pcs. 17000.

3. On 10-11-2021. Produce 8 Pcs Acer Laptop and store to Noida Godown. Additional
Cost:- Labour charges Rs.700 per pcs Laptop, Power Rs.2000, and Carriage-Rs.2000,
Manufacturing Prepare a Manufacturing Voucher Type under stock journal. (Ref No,
#L/T/001) [Batch no-Lt/E/018] Expiry Date- 01-04-2021].
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CHAPTER-16.

ADDITIONAL FUNCTION IN TALLY.
In This Chapter.

X/

o P.O.S. Invoice.

P.O.S. Invoice-[Point Of Sale Invoice]. < ug® # dise 3% I Th 9 I*{-I aRg dI Jod drsar
BIT © il GaxT @YK A QR BN arell el O $U P8 W Bl RS wet @ fore @ & e
IEdh H GRa e faadr & T & a&8a 9, F1e, IR IRIIS W1 oRi et exht 3| 78 a9eA
WA R AT & SYR R L |

Now Enter The Following Voucher Entries.

1. Company create a VVoucher with Name- POS Invoice, and allow only Cash, Bank set
the following points.

Gift voucher. Not applicable.
Debit/Credit Card Payments. SBI Credit Card.
Cheque No. SBI Bank.

Cash. Cash.

And Set the Cash Discount@ (-5%).

2. Company sales to customer Mr. Premchand the details are: - Radio 5 pcs@Rs.5000 with
cash discount@-5% from Noida Godown. Customer will pay Rs 9000 from Credit card
(no-7785 8789 7854 9857), Rs. 5000 from Chqg of SBI bank no785458 and rest of
amount cash. Pass the P.O.S Entry in above voucher on 18.10.2026.
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CHAPTER-17.
ADDITIONAL STATUTORY & TAXATION.
In this chapter.

<> Composition GST. 2oft uTgq & BUITIE WHH & ded YRl 3R JdT JeTdrsii &l MEdR )
THATER BT 5% B TR BT AN BRAT GSdT 8 | S 1T H 9RT o dTel ART 37U+ WX WR §9YC Cad

SfST M BT I &1 B Fahdl | 59 ATOMT BT I BIC JIART & oY B AU Bl AR
AT B

Composition Scheme - Applicable GST Rates

Type of Business

Manufacturer and Traders (Goods) 0.5% 0.5% 1.0%
Restaurants not serving alcohol 2.5% 2.5% 5.0%
Other service Providers* 3.0% 3.0% 6.0%

Now enter the following voucher entries.

1. Company sales 12 pcs of Video game @Rs.800 to Vikrant & Co. On 02-01-2026 Bill
No. (Vik/001) [Noida Godown].

2. On 03-01-2026. Company received all the dues from Vikrant & co. against the Bill No
(Rao/001) by cash.
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CHAPTER-18.
COST / PROFIT CENTRES MANAGEMENT.

In This Chapter.

< Create Simple Unit.

< Create Compound Unit.

< Attendance & Production Type.

Introduction To Tally Payroll. 2ot tRTeT 2ol GcdIR BT T BIR & Sl BUfdl dl dHaTRdl &

I+, ¥, deial s PR, ESI, TDS, 3iR o1 wafdd fakra ugqell &1 A | &R wEifeld w9 i

95T B H gag dedl g oy o) Retu, U Rarg @ik denfe KU 971 9= 81 S dT 2 |
Create Simple Unit. <& wrgs 3 Riudt gire fodl awg &1 A0 @ 9a9 gl $ais kil © o

fhaum, fiex, forex ar 97|
Create Compound Unit. & ursH 4 ®urss I a1 AT &l A ARE Ael bl HI Helldhr T g

e 91T § dlfds 319 Teb &1 AMGCH Bl AT, AT ghigdl H 99 AT WG | |
Attendance & Production Type. ¢t ursd o IuRefd iR IdeT YR HHaIRAT B BIfon o

IuReIfd, e, 3MaReIsH, USaRM, Bl RIS A IR I Bl T0HT & foy ST & S arell g

SHTSAT B |
1. Create A Company “Expert Academy Pvt. Ltd” [Your Name] With the Following De-
tails.
Directory. | C:\Users\Public\Tally Mobile No. 8574698575
Prime\Data
Name. Expert Academy Pvt. Ltd. Fax No.
Mailing Expert Academy Pvt. Ltd. E-Mail expertacad-
Name. Address. emy@gmail.com
Address. | 1/81 Shivram Park Nangloi | Financial Year 01-04-2021.
New Delhi. From.
Country. | India. Books Beginning | 01-04-2021.
From.
State. Delhi. Tally Vault <Blank>
Password.
Pincode. |110041. Security Control. | No.

2. Create Six Units (Gateway of Tally > Create > Payroll Master > Units (Work).

Type. Simple.
Symbol. Day.
Formal Name. Days.
Number Of Decimal Place. 1.
Type. Simple.
Symbol. Mth.
Formal Name. Month.
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| Number Of Decimal Place. 1.
Type. Simple
Symbol. Hr.
Formal Name. Hour
Number Of Decimal Place. 2.
Type. Simple.
Symbol. Min.
Formal Name. Minute.
Number Of Decimal Place. 2.
Type. Compound.
First Unit. Conversion. Second Units.
Month. Of 30. Days.
Type. Compound.
First Unit. Conversion. Second Units.
Hour. Of 60. Minute.

3. Create Six Attendance / Production Types. (Gateway of Tally > Create > Payroll Mas-

ter > Attendance/Production Types).

Name. Paid L eave.

Under. Primary.

Units. Day (With Paid Salary).
Name. Casual Leave.

Under. Paid Leave.

Units. Day (With Paid Salary).
Name. Sick Leave.

Under. Paid Leave.

Units. Day (With Paid Salary).
Name. Earning L eave.

Under. Paid Leave.

Units. Day (With Paid Salary).
Name. Absent.

Under. Primary.

Units. Day (Without Paid Salary).
Name. Over Time.

Under. Primary.

Units. Hour (Production).
Name. Present.

Under. Primary.

Units. Day (With Paid Salary).
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CHAPTER-19.

In This Chapter.
s  Create Basic Salary.
o Create DA, HRA.
s  Give The Attendance.
Create An Employee With Following Details.

D)

*

L)

D)

*

Category ------ Corporate Office, Under Primary.
Name. Miss. Supriya Singh [Emp. Code-SS/001].
Father's Name Mr. Raman Singh
Mother's Name Mrs. Geeta Singh
Employee Number EX001
Designation. Stock Manager.
Function. Stock Maintenance.
Gender Female
Date Of Birth. 1/4/1990.
Address Shiv Ram Park, Nangloi New Delhi-41
Email Id supriya@gmail.com
PAN No. ASD123456FG
Aadhaar No. 9632 5874 0123
P.F Account No. 7894561.
E.S.I Account No. 217487.
Blood Group. O Positive.
Bank Name. ICICI Bank.
Bank A/c Number. 2336111789450576.
Basic Salary. Rs.1000 Per Day.
DA. 2% For Basic Pay.
HRA. 8% For Basic Pay.
E.S.I (Deductions Form Employee). | 1.75%.
P.F (Deductions Form Employee). 12%.
T.D.S 5%.

Now Enter The Following Entries.
1. Give attendance to be employee 26 days.

2. Create a voucher type “Tally Payroll” Under Payroll and create a voucher class
“monthly Salary” (Select Main Ledger “ICICI” Under Bank A/C)

3. Go to Payroll Voucher, select Payroll Voucher and select Class Monthly Salary under
Voucher types “Tally Payroll” (Ctrl+F4).

4, Select the employee Miss Supriya Singh (Ctrl+F) - Pass the Salary Entry for the month
of April.
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Tally Prime Shortcut Keys.

Windows. Functionality.

Alt + P. Print.

Alt + E. Export.

Alt + M. E-Mail.

Alt + O. Import.

Alt + G. Go To.

Alt + K. Company.

Alt + D. Delete.

Alt + X. Cancel.

Alt + 2, Duplicate.

Alt + A. Add Voucher.

Alt + |. Insert Voucher.

Alt + F1. Detalil.

Alt + F2. Period.

Alt + F3. Select Company.

Alt + F4. Quit.

Alt + F5. Debit Note.

Alt + F6. Credit Note.

Alt + F7. Stock Journal.

Alt + F8. Delivery Note.

Alt + F9. Receipt Note.

Alt + F12. View the Filters Screen.
Alt + J. Job Work Out Order.
Alt +W. Job Work in Order.

Alt + C. Create A Master.

Alt + A. Alter Column.

Alt + N. Auto Column.

Alt + D. Delete a Voucher.
Alt+Y. Data.

Alt+ Z, Exchange.

Alt + R. Recalls the Last Narration.
Tally Prime Shortcut with “Function” Button.

F1. Help Shortcut.

F2. Change The Date.

F3. Change Company.

F4. Contra Voucher.

F5. Select Payment VVoucher
F6. Select Receipt VVoucher.
F7. Select Journal Voucher.
F8. Select Sales Voucher.
FO. Select Purchase VVoucher.
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F10. Other VVouchers.

F11. Modify Company Features.
F12. Master Configurations.
Tally Prime Shortcut with “Ctr|” Button.

Ctrl + F1. Shut Company.

Ctrl + F2. Change Period.

Ctrl + F3. Shut Company.

Ctrl + F4. Payroll.

Ctrl + F5. Rejection Out.

Ctrl + F6. Rejection In.

Ctrl + F7. Physical Stock.

Ctrl + F8. Sale order.

Ctrl + FO. Purchase Order.

Ctrl + W. Language.

Ctrl + T. Post — Dated.

Ctrl + L. Optional.

Ctrl + Q. Quit Screen.

Ctrl + M, E-mail.

Ctrl + A. Accept Screen.

Ctrl + G. Switch To.

Ctrl + B. Basic Of Value.

Ctrl + E. Export.

Ctrl + 1. More Detaill.

Ctrl + Alt + B. Tally Prime Update Version.
Esc. Clear Entry.

Tally Prime Hot Key with “Gateway of Tally”.

C. Create.

A. Alter.

CH. Charts of Accounts.

V. \Vouchers.

K. Day Books.

N. Banking.

B. Balance Sheet.

P. Profit & Loss A/c.

S. Stock Summary.

R. Ratio Analysis.

D. Display More Reports.
Q. Quit.
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LEDGER & UNDER GROUP.

CHART OF ACCOUNTS LEDGER & UNDER GROUP.

INDIRECT EXPENSES. (ALT+C)

SL .NO |LEDGER. UNDER GROUP.
1. Rent. Indirect Expenses.
2. Rate& Taxes. Indirect Expenses.
3. Postage & Telegram. Indirect Expenses.
4, Legal Charge. Indirect Expenses.
5. Insurance Premium. Indirect Expenses.
6. Business Promotion. Indirect Expenses.
7. Repairs And Renewals. Indirect Expenses.
8. Interest. Indirect Expenses.
Q. Sundry Trade Expense. Indirect Expenses.
10. Convenes. Indirect Expenses.
11. Bank Charge. Indirect Expenses.
12, Office Expense. Indirect Expenses.
13. Loss In Exchange. Indirect Expenses.
14, Packing Expense. Indirect Expenses.
15. Net Profit Transfer. Indirect Expenses.
16. Advertisement. Indirect Expenses.
17. Audit Fees. Indirect Expenses.
18. Bad Debts. Indirect Expenses.
19. Bank Charge. Indirect Expenses.
20. Medical Bill. Indirect Expenses.
21. Telegram Charge. Indirect Expenses.
22, Brokerages. Indirect Expenses.
23. Charity. Indirect Expenses.
24, Carriage Outward. Indirect Expenses.
25. Commission. Indirect Expenses.
26. Custom Duty & Import. Indirect Expenses.
217, Depreciation. Indirect Expenses.
28. Discount Allowed. Indirect Expenses.
29, Discount On Debtors. Indirect Expenses.
30. Distributive. Indirect Expenses.
31. Dock Charge. Indirect Expenses.
32, Entertainment. Indirect Expenses.
33. Establishment. Indirect Expenses.
34. Export Duty. Indirect Expenses.
35. Freight. Indirect Expenses.
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36. Salary. Indirect Expenses.
37. General Expense. Indirect Expenses.
38. Legal Charge. Indirect Expenses.
39. License Fees. Indirect Expenses.
40. Loss By Theft And Fire. Indirect Expenses.
41. Office Expense. Indirect Expenses.
42, Stationery And Petty. Indirect Expenses.
43. Electric Bill. Indirect Expenses.
44, Office Lighting. Indirect Expenses.
45, Telephone Expense. Indirect Expenses.
46. Shop Maintenance Expense. Indirect Expenses.
47. Salary Expense. Indirect Expenses.
48. Rent Expense. Indirect Expenses.
49, Printing And Stationery Expense. Indirect Expenses.
50. Interest Due. Indirect Expenses.
51. Insurance Expense. Indirect Expenses.
52, Exhibition Expense. Indirect Expenses.
53. Electricity Expense. Indirect Expenses.
54, Donation Expense. Indirect Expenses.
55. Depreciation Expense. Indirect Expenses.
56. Conveyance Expense. Indirect Expenses.
57. Bank Charge. Indirect Expenses.
58. Advertisement Expense. Indirect Expenses.
59. Salary and Bonus Expense. Indirect Expenses.
60. Round Off. Indirect Expenses.
61. Maintenance Expenses. Indirect Expenses.
62. Bad Debts. Indirect Expenses.
63. Printing Expenses. Indirect Expenses.
64. Stationery Expenses. Indirect Expenses.
65. Penalty. Indirect Expenses.
66. Royalty. Indirect Expenses.
67. Loss By Fire Indirect Expenses.
68. Repair Charge Indirect Expenses.
69. Taxi Fare. Indirect Expenses.
70. Telephone Charge. Indirect Expenses.
71, Interest on Loan Indirect Expenses.
72. Loss On Theft. Indirect Expenses.
73. Charity, Donation Indirect Expenses.
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EXTRA LEDGER.

SL.NO. | LEDGER. UNDER GROUP.
1. Bank Od. Bank Od A/C.
2. Bank. Bank A/C.
3. Capital. Capital A/C.
4. Cash. Cash In Hand.
5. Creditor. Sundry Creditor.
6. Debtor. Sundry Debtor.
7. Drawing (Private Use). Capital.
8. Loan (Cr). Loan (Liability).
Q. Loan(Dr.) Loan & Advance (Assets).
10. Sale. Sale A/C.
11. Purchase. Purchase A/C.
12, Advance Rent (Dr.) Loan & Advance.
13. Advance Rent (Cr.) Loan (Liability).
14, Bonds At SBI. Investment A/C.
15. Debenture At Axis. Investment A/C.
16. Share Of Wipro. Investment A/C.
17. Petty Cash. Cash In Hand.
18. Advance Salary. Loan Advance (Assets).
19. Medical Advance. Loan Advance (Assets).
20. Share Of Tata. Investment.
21. Reliance For Security. Investment.
22. Fixed Deposit Investment.

DIRECT EXPENSES.
SL.NO. |LEDGER. UNDER GROUP.
1. Ware House Rent. Direct Expenses.
2. Boxes & Label. Direct Expenses.
3. Carriage Inward. Direct Expenses.
4. Carriage On Purchase. Direct Expenses.
5. Factory Expense. Direct Expenses.
6. Fuel Heating & Lighting. Direct Expenses.
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Gas. Direct Expenses.

Water Charges. Direct Expenses.

: Grease. Direct Expenses.
10. Manufacturing Expense. Direct Expenses.
11. Motive Power Coal. Direct Expenses.
12, Bill. Direct Expenses.
13. Wages. Direct Expenses.
14, Freight Inward. Direct Expenses.
15, Labour Charge. Direct Expenses.
16. Packing Material Expense. Direct Expenses.
17, Packing Expense. Direct Expenses.
18. Commission Brokerage on Purchase. Direct Expenses.
19. Freight on Purchase. Direct Expenses.
20. Handling Exp. on Purchase. Direct Expenses.
21. Labour & Wages. Direct Expenses.
22. Professional Tax. Direct Expenses.
23. Packing Material Expense. Direct Expenses.
24, Fuel Consumed Expense. Direct Expenses.
25. Laboratory Material Consumed EXp. Direct Expenses.
26. Workman Wages. Direct Expenses.
217. Octrio on Purchase. Direct Expenses.
28. Material Purchase Exp. Direct Expenses.
29. Loading / Unloading on Purchase. Direct Expenses.
30. Labour Processing Charges. Direct Expenses.
32. Factory Power Expense. Direct Expenses.
33. Car exp. For Professionals. Direct Expenses.
34, Consultant Fee for Tax Return. Direct Expenses.
35. Conveyance Expense. Direct Expenses.
36. Other Business Expense. Direct Expenses.
37, Membership Fee. Direct Expenses.
38. Incentive, Allowances. Direct Expenses.
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CURRENT ASSETS.

SL NO. |LEDGER. UNDER GROUP.
1. Bill Receivable. Current Assets.
2. Goods. Current Assets.
3. Prepaid Expense. Current Assets.
4, Closing Stock. Stock In Hand.
5. Bank Balance. Current Assets.
6. Cash Balance. Cash In Hand.
7. Prepaid Office Expense. Current Assets.
8. Prepaid Insurance. Current Assets.
Q. Interest Accrued on Deposits. Current Assets.
10. Tax Deducted at Source (Receivable). Current Assets.
11. Accrued Interest Receivable. Current Assets.
12, Prepaid Salary. Current Assets.
13. Prepaid Office Expense. Current Assets.
14, Advance Income Tax. Current Assets.
15. Sales Tax Refund Receivable. Current Assets.
16. Excise Moderate Claim Receivable. Current Assets.
17. GST Receivable. Current Assets.
18. Insurance Claim Receivable. Current Assets.
19. Advance Rent Current Assets.
20. Loan and Advances Current Assets.
21. Sundry Debtors Current Assets.

CURRENT LIABILITY.
SL NO. |LEDGER. UNDER GROUP.
1. Bill Payable. Current Liability.
2. Outstanding Expense. Current Liability.
3. Commission Pre-receive. Current Liability.
4, Provident Fund. Current Liability.
5. Bank Overdraft. Current Liability.
6. Loan (Cr). Current Liability.
7. Outstanding Interest. Current Liability.
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Accrued Interest Payable. Current Liability.

Security Receive. Current Liability.

10. GST Payable.

Current Liability.

11. Tax Duties & Taxes.
12. Input GST@5%. Duties & Taxes.
13. Input GST@18%. Duties & Taxes.
14. Input GST@40%. Duties & Taxes.
15. Output GST@5%. Duties & Taxes.
16. Output GST@18%. Duties & Taxes.
17. Output GST@40%. Duties & Taxes.
18. GST Adjustment A/C. Duties & Taxes.
19. Electricity Charge Payable. Duties & Taxes.
20. Rent Expenses Payable. Duties & Taxes.
21. Salary Expenses Payable. Duties & Taxes.
22, GST Payable. Duties & Taxes.
23. K.V Traders (Cr). Sundry Creditors.
24, A-Star Enterprises (Dr). Sundry Debtors.
25. Sale @5%. Sale A/C.
26. Sales@18%. Sale A/C.
27. Sale@40%. Sale A/C.
28. Sale IGST. Sale A/C.
29. Purchase @5%. Purchase A/C.
30. Purchase@18%. Purchase A/C.
31. Purchase@40%. Purchase A/C.
32. Purchase IGST. Purchase A/C.

INDIRECT INCOME.
SL NO. |LEDGER. UNDER GROUP.
1. Bad Debts Recovered. Indirect Income.
2 Commission Receive. Indirect Income.
3. Discount On Creditors. Indirect Income.
4, Discount Receive. Indirect Income.
5 Interest Receive. Indirect Income.
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6. Rent Receive. Indirect Income.
7. Income From Investment. Indirect Income.
8. Income From Any Other Source Indirect Income.
9. Miscellaneous Revenue Gain. Indirect Income.
10. Interest Accrued. Indirect Income.
11. Sales Tax Refund. Indirect Income.
12. Claims Refund Received. Indirect Income.
13. Discount on Purchases. Indirect Income.
14. Share Dividend Income. Indirect Income.
15. Claims Refund Received. Indirect Income.
FIXED ASSETS.

SL NO. LEDGER. UNDER GROUP.
1. Business Premier. Fixed Assets.

2. Furniture & Fitting. Fixed Assets.

3. Good Will. Fixed Assets.

4, Land & Building. Fixed Assets.

5. Go Down. Fixed Assets.

6. Machinery. Fixed Assets.

7. Plant. Fixed Assets.

8. Air Conditioner. Fixed Assets.

0. Table. Fixed Assets.
10. Copy Right. Fixed Assets.
11. Cell Phone. Fixed Assets.
12, Computer. Fixed Assets.
18. Jewelry & Ornament. Fixed Assets.
19, Photocopy Machine. Fixed Assets.
20. Fire Extinguishers. Fixed Assets.
21. Generator. Fixed Assets.
23. Factory Maintenance Equipment. Fixed Assets.
24, Pollutions Control Equipment. Fixed Assets.
25, Weighting (Toll Kanta). Fixed Assets.
26. Material Movement Equipment. Fixed Assets.
27, Laboratory Testing Equipment. Fixed Assets.
28, Electrical Fitting of permanent nature Fixed Assets.
29. Printer, Fax Machine. Fixed Assets.
30. Tools. Fixed Assets.
31. CCTV Camera. Fixed Assets.
32, Keyboard. Fixed Assets.
33. Mouse. Fixed Assets.
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CAPITAL ACCOUNT.

SL NO. |LEDGER. UNDER GROUP.
1. Proprietor Capital A/c. Capital Account.

2. Partners’ Capital A/c. Capital Account.

3. Share Capital A/c. Capital Account.

4, Drawing. Capital Account.

5. House hold expenses. Capital Account.

6. Self-Insurance Policy. Capital Account.

7. General Reserve. Reserved & Surplus.
8. Capital Reserve. Reserved & Surplus.
Q. Investment Allowance Reserve. Reserved & Surplus.
10. Bank Term Loan against Machinery. Secured Loans.

11. Premises. Secured Loans.

12, Equipment. Secured Loans.

13. FDR/Investment. Secured Loans.

14, Bank Car Loan. Secured Loans.

15, Advance from Customers. Unsecured Loans.
16. Deposit Received from Family Members, Unsecured Loans.
17, Gratuity Provision. Provision.

18. Provision for Depriciation. Provision.

19. Income Tax Provision. Provision.

20. Audit Fee Provision. Provision.

21, Legal Charge Provision. Provision.

22, Bank Overdraft A/c. Bank OD.

23. Bank Bill Discounted Hypothec. Pledges. Bank OD.

24, Bank CC Limit, Bank OCC Account.
25, GST. Duties & Taxes.

26. TDS. Duties & Taxes.

217, GST. Duties & Taxes.

28. SGST. Duties & Taxes.

29, CGST. Duties & Taxes.

30. IGST. Duties & Taxes.
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