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CHAPTER-1. 
  

INTRODUCTION TO ACCOUNTING.  
  

In This Chapter.  
 

 Basic Accounting Term.  
 

 Type of Account.  
 

 Golden Rules of Account.  
 

 

 Some Topics.  
 

Basic Accounting Term. csfld vdkmafVax VElZ esa iawth] eky] fodz;] dz;] laifÙk;ka] nsunkfj;ka] jktLo] O;;] 

MsfcV] dzsfMV tSls “kCn “kkfey gS tks O;olk; ds ysu nsuksa dks fjdkWMZ djus vkSj fo”ys’k.k djus esa enn djrs gS tSls 

fd ekfyd }kjk yxkbZ xbZ iawth vkSj ykHk dekus ds fy, csph tkus okyh oLrq,A 
  

Type of Account.  
 

Personal A/C. ilZuy vdkmaV ;k O;fDrxr [kkrk og [kkrk gksrk gS tks fdlh O;fDr] QeZ] daiuh] cSd] ;k laLFkk 

ls tqMk gksrk gS ftuls O;olk; dk lh/kk foÙkh; ysu] nsu gksrk gS tSls xzkgd] lIyk;j] ekfyd] deZpkjh ;k dksbZ 

cSd buds eq[; rhu izdkj gksrs gS izkd`frd tSls O;fDr] d`f=e tSls cSd] daiuh vkSj izfrfuf/k tSls cdk;k osru] 

fdjk;k [kkrsA 
    

a. Natural. uspqjy vdkmaV dk eryc vkerkSj ij izkd`frd [kkrk gksrk gS tks vdkmafVax ys[kkadu dh nqfu;k 

esa bLrseky gksus okyk “kCn gS vkSj balkuksa ;k laLFkkvksa ds O;fDrxr [kkrksa tSls jke] “;ke cSd dks n”kkZrk gSA 
 

b. Artificial. d̀f=e O;fDrxr [kkrk mu laLFkkvksa dk izfrfuf/kRo djrk gS tks euq’; ugha gSa ysfdu dkuwu ds 

vuqlkj Lora= dkuwuh laLFkkvksa ds :i esa dk;Z djrh gSA mnkgj.k ds fy, ljdkjh fudk;] vLirky] cSd] 

daifu;ka] lgdkjh lfefr;k] lk>snkjh laLFkk,a vkfnA 
 

c. Representative. izfrfuf/k [kkrk ,d fo”ks’k izdkj dk O;fDrxr [kkrk gksrk gS tks fdlh O;fDr] lewg] dk 

izfrfuf/kRo djrk gS tSls fd fdlh deZpkjh dk cdk;k osru ;k fdlh edku ekfyd dk vfxze fdjk;k tks 

izR;{k O;fDr ds ctk; ml O;fDr ls tqMs foÙkh; ysu] nsu dks fn[kkrk gS vkSj ;g vDlj fiNys ;k vxys 

o’kZ ls lacaf/kr gksrk gSA 
 

Real A/C. fj;y vdkmaV ys[kkadu esa ,d ,slk [kkrk gksrk gS tks fdlh O;olk; dh laifÙk;ksa] nsunkfj;ksa vkSj 

bfôVh ls lacaf/kr gksrk gS vkSj ;g foÙkh; o’kZ ds var esa can ugh gksrk gS cfYd bldh “ks’k jkf”k vxys foÙkh; o’kZ esa 

vkxs ys tkbZ tkrh gS tSls uxn] QuhZpj] fcfYMax] e”khujh vkfn [kkrsA 
 

Nominal A/C. ukeek= [kkrk ,d vLFkk;h cgh[kkrk gksrk gS ftles fdlh O;olk; ds lHkh [kpksZ] vk;] ykHk] vkSj 

gkfu;ksa dk fjdkWMZ j[kk tkrk gS tks ,d foÙkh; o’kZ ds var esa can gksdj vxys lky fQj ls “kwU; ls “kq: gksrs gS tSls 

osru] fdjk;k] C;kt] deh”ku vkSj fcdzh [kkrsA 
 

Golden Rules of Account.  
 

Dr./Cr.  Personal Account.  Real Account.  Nominal Account.  

Debit.  The Receiver.  What Comes In?  All Expenses And Loss.  

Credit.  The Giver.  What Goes Out?  All Income Gain Or Profit.  
 

Debit & Credit.  
 

Debit. MsfcV dk eryc gS fdlh cSad [kkrs ls iSls fudkyuk ;k ml [kkrs esa iSlk de djuk tks [kpZ] Hkqxrku ;k 

fudklh ds dkj.k gksrk gS ftlls [kkrs dk cSysal ?kV tkrk gS ys[kkadu esa ;g laifÙk c<us ;k nsunkjh ?kVus dks 

n”kkZrk gS vkSj bls [kkrs ds ckbZ vksj fy[kk tkrk gS tcdh MsfcV dkMZ blh fl)kar ij dke djrk gSA 



Vinod Computer Institute Mehnagar Azamgarh UP.  

------------------------------------------------------------------------  
 

5 | P a g e : A d d r e s s :  T e h s i l  K e  S a m n e  3 r d  F l o o r  M e h n a g a r A z a m g a r h 8 3 0 3 1 2 0 4 3 8  

 

 Credit. dzsfMV dk eryc m/kkj ysuk ;k fdlh [kkrs esa tek gksuk gksrk gS tks fo”kokl ij vk/kkfjr gksrk gS tSls 

cSad ls yksu ysuk ;k lSyjh dk [kkrs esa vkuk vkSj bldk mi;ksx [kjhnkjh ;k [kpZ ds fy, fd;k tkrk gS ftls ckn 

esa C;kt lfgr pqdkuk gksrk gSA 
  

Debtors & Creditors.  
 

Debtors. nsunkj os O;fDr] daifu;kW ;k xzkgd gksrs gS ftuls vkids fctusl dks iSls ysus gksrs gS D;ksafd vkius mUgsa 

m/kkj ij leku ;k lsok,W csph gS vkSj mudk Hkqxrku vHkh cdk;k gS ;s vkids pkyw laifÙk;ka esa fofo/k nsunkj uked 

lewg ds varxZr vkrs gS tks cSysal “khV esa fn[kkbZ nsrs gSA 
 

Creditors. ysunkj os O;fDr] daiuh ;k lIyk;j gksrk gS ftlls vkidk fctusl m/kkj ij lkeku ;k lsok,W [kjhnrk 

gS vkSj ftldk Hkqxrku vkidks Hkfo’; esa djuk gksrk gS ;g fctusl ds fy, ,d nkf;Ro gS rkfd ;g irk py lds 

fd vkidks fdls vkSj fdruk iSlk pqdkuk gSA 
 

Some Topics.  
 

Account. [kkrk fdlh fof”k’V O;kolkf;d ysu] nsu tSls udn] fodzh] fdjk;k] ;k iawth] dk foLr`r fjdkWMZ gksrk gS 

;g ,d ystj ds :Ik esa gksrk gSA ftlesa lHkh foÙkh; ysunsu O;ofLFkr :Ik ls ntZ fd, tkrs gSA 
 

Transaction. VªkatSD”ku dk eryc fdlh Hkh foÙkh; ysu] nsu tSls fcdzh] [kjhn] Hkqxrku] izkfIr dks fjdkWMZ djuk 

gS ftlds fy, fofHkUu okmpj tSls isesaV] fjflIV] lsYl] dk mi;ksx fd;k tkrk gS rkfd daiuh ds IkSlks ds vkus tkus 

dk lgh fjdkWMZ j[kk tk ldsA 
 

Expenses. O;; dk eryc oks lHkh [kpsZ tSls fdjk;k] osru] fctyh fcy] LVs”kujh gksrs gS tks fdlh fctusl dks 

viuk jkstejkZ dk dke pykus ds fy, djus iMrs gS ftUgs jktLo ls ?kVkdj ykHk fudkyk tkrk gSA 
 

Assets. ,lsV dk eryc laifÙk ;k ifjlaifÙk gksrk gS ;s oks ewY;oku phtsa ;k lalk/ku gSa tks fdlh O;fDr ;k O;olk; 

ds LokfeRo esa gksrh gS vkSj Hkfo’; esa vkfFkZd ykHk iSlk dekus esa enn djrh gS tSls udn] e”khujh] fcfYMax] vkSj 

bUosaVjhA 
 

A Fixed Assets. fLFkj ifjlaifÙk;kW os yach vof/k dh ewrZ laifÙk;kW gksrh gS ftUgs O;olk; yacs le; rd mi;ksx 

ds fy, [kjhnrk gS tSls e”khujh] fcfYMax] okgu] vkSj QuhZpj bUgsa cSlsl “khV esa Fixed Assets xzqi ds rgr fn[kk;k 

tkrk gSA 
 

Current Assets. pkyw laifÙk;kW os laifÙk;kW gksrh gS ftUgsa ,d lky ds Hkhrj dSl esa cnyk tk ldrk gS ;k 

mi;ksx fd;k tk ldrk gS tSls dS”k] cSd cSysal] bUosaVªh] nsunkj ;s O;olk; ds nSfud dk;ksZ ds fy, egRoiw.kZ gSA 
 

Fictitious Assets. dkYifud laifÙk;kW os [kpsZ ;k gkfu;kW gksrh gS ftudk dksbZ HkkSfrd :Ik ugh gksrk vkSj u gh 

bUgs cspk tk ldrk gS ysfdu bUgsa cSysal “khV esa laifÙk ds :Ik esa fn[k;k tkrk gSA 
 

Liability. Ykk;fcfyVh dk eryc daiuh ij ekStwn oks lHkh fofÙk; nsunkfj;kW ;k dtZ gS ftUgsa Hkfo’; esa pqdkuk 

gksrk gS tSls cSd yksu] lIyk;lZ dk iSlk ;k pqdk;k tkus okyk osru ;g daiuh dh cSysal “khV dk fgLlk gksrh gSA 
  

A Current Liability. Pkkyw nsunkjh oks lHkh foÙkh; nkf;Ro dtZ gksrs gS ftUgsa daiuh dks ,d lky ds vanj 

pqdkuk gksrk gS tSls lIyk;j dks nsuk ckdh iSlk ;k FkksMs le; ds yksuA 
 

Long Term Liability. nh?kZdkfyd nsunkjh og foÙkh; nkf;Ro dtZ gS ftldk Hkqxrku ,d lky ;k daiuh ds 

lkekU; ifjpkyd pdz ls T;knk le; ckn fd;k tkuk gksrk gS tSls fd cSd ls fy;k x;k yack yksuA 
 

Capital. iawth og /ku ;k laifÙk gS tks O;olk; dk ekfyd O;kikj “kq: djus ;k mls pykus ds fy, yxkrk gSA 

;g O;olk; ds fy, ,d rjg dh nsunkjh gksrh gSA 
 

Sundry Debtor. fofo/k nsunkj os O;fDr] daifu;kW ;k xzkgd gksrs gS ftUgs vkidk O;olk; m/kkj ij lkeku ;k 

lsok,W csprk gS vkSj ftuls iSlk olwyuk ckdh gksrk gS ;s vkidh daiuh ds fy, laifÙk gksrs gSA 
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Sundry Creditor. fofo/k ysunkj os O;fDr] ;k daifu;kW gksrh gS ftuls vkidk O;olk; m/kkj ij eky ;k lsok,W 

[kjhnrk gS vkSj ftudk Hkqxrku vkidks Hkfo’; esa djuk gksrk gSA 
 

Ledger. ystj fdlh [kkl [kkrs tSls xzkgd] LkIyk;j] cSd] ;k fcdzh] [kjhn dk foLrr̀ fglkc j[kus okyh ,d 

fMftVy cqd ;k fjdkWMZ gksrk gS tks lHkh foÙkh; ysu] nsu dks ntZ djrk gS ftlls cSysal “khV vkSj izkWfQV] ykWl 

LVsVesaV fjiksVZ cukuk vklku gks tkrk gSA 
 

Voucher. Okkmpj ,d fMftVy QkWeZ ;k fjdkWMZ gksrk gS ftldk mi;ksx fdlh Hkh foÙkh; ysu] nsu tSls fcdzh] 

[kjhn] Hkqxrku] vk; dks nTkZ djus ds fy, fd;k tkrk gS tks daiuh ds [kkrks esa lVhdrk vkSj O;ofLFkr rjhds ls 

fjdkWMZ gks ldsA 
 

Bad Debts. og iSlk tks fdlh xzkgd ls okil feyus dh mEehn ugha gksrh D;ksfd og fnokfy;k gks x;k gS ;k 

Hkqxrku djus ls budkj dj fn;k gS bls ,d gkfu ekuk tkrk gSA 
 

Drawing. MªkWbax dk eryc gS ekfyd }kjk vius futh bLrseky ds fy, O;olk; ls fudkys x, iSls ;k lkeku 

uxn ;k oLrq dk fjdkWMZ ftls fganh esa vkgj.k dgrs gSA 
 

Revenue. jsosU;w dk eryc gS fdlh daiuh }kjk viuh eq[; fctusl ,fDVfoVht tSls lkeku cspuk ;k lfoZl nsuk 

ls ,d fuf”pr vof/k tSls ,d eghuk ;k ,d lky esa [kpZ ?kVkus ls igys dekbZ xbZ dqy jkf”k ls gSA 
 

Goods. eky mu oLrqvksa ;k mRiknksa dks dgrs gS ftudk dksbZ O;kikjh [kjhn Qjks[r djrk gS ;kuh ftudk og 

O;kikj djrk gSA 
 

Stock. LVkWd mu lHkh mRiknks ;k eky dks dgrs gS ftudk dksbZ fctusl [kjhnrk] csprk ;k cukrk gS vkSj ftUgsa 

ek=k o ewY; ds vk/kkj ij VªSd fd;k tkrk gSA 
 

Sale. fcdzh dk eryc gS fdlh Hkh lkeku ;k lsok dks xzkgdks dks uxn ;k m/kkj ij cspuk vkSj bl ysunsu dks 

lkW¶Vos;j esa ntZ djuk ftlds fy, lsy okmpj dk bLrseky gksrk gSA 
 

Purchase. [kjhn dk eryc gS tc dksbZ fctusl lkeku ;k lsok,W [kjhnrk gS rks ml iqjh izfdz;k vkSj ysunsu dks 

fjdkWMZ djuk ;g ;k rks uxn esa gks ldrk gS ;k m/kkj esa bls fjdkWMZ djus ds fy, ijpst okmpj dk bLrseky gksrk 

gSA 
 

Profit. ykHk dk eryc gS tc vkidh dqy vk; vkids dqy [kpsZ ls T;knk gksrh gS ;g ,d fofÙk; fjiksVZ esa fn[krk 

gSA tks crkrk gS fd ,d fuf”pr vof/k es vkids fctusl us fdruk iSlk dek;k gSA 
 

Loss. gkfu dk eryc gS tc vkids O;olk; ds dqy [kpsZ mldh dqy vk; ls T;knk gks tkrs gS ftlls vkidks 

foÙkh; uqdlku gksrk gS bls izkWfQV ,aM ykWl LVsVesaV esa ns[kk tkrk gSA 
 

Trade Discount. VªsM fMLdkmaV og NwV gksrh gS tks fdlh mRikn dh Fkksd [kjhn ;k fcdzh dks c<kok nsus ds 

fy, nh tkrh gSA 
   

Cash Discount.   dS”k fMLdkmaV og NwV gS tks fodzsrk] [kjhnkj dks fcy dk Hkqxrku r; le; lhek ls igys djus 

ij feyrh gS rkfd tYnh dS”k fey ldsA 

 

Opening Stock. vksifuax LVkWd og eky ;k lkexzh gksrh gS tks fdlh u, foÙkh; o’kZ ;k ys[kk vof/k dh 

“kq:vkr esa vkids ikl fcdzh ;k mRikn ds fy, igys ls ekStwn gksrh gSA  
 

Closing Stock. Dyksftax LVkWd dk eryc gS fdlh fuf”pr foÙkh; vof/k tSls lky ds var esa vkids 

O;olk; esa cpk gqvk og eky tks fcdus ls jg x;k gSA 
 

Balance Sheet. cSysal “khV ,d foÙkh; fjiksVZ gS tks fdlh fuf”pr rkjh[k ij daiuh dh laifÙk;ksa nsunkfj;ksa 

vkSj ekfydksa dh bfôVh dks n”kkZrh gSA 
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CHAPTER-2. 
  

INTRODUCTION TO TALLY PRIME.  
 

In This Chapter.  
 

 Opening Tally Prime.  
 

 Create A Company.  
 

 Tally Version & Full Form.  
 

Introduction about Tally and Financial Accounting to the Students.  
 

1. Create a company “Web Expert Pvt. Ltd” [Your Name] with the following details. 
 

Company 

Data Path. 

C:\Users\Public\Tally 

Prime\Data 
Financial Year Beginning From. 01-04-2026. 

Company 

Name. 

Web Expert Pvt. Ltd. Books Beginning 

From. 

01-04-2026. 

Mailing 

Name. 

Same As Above Security.  

Address. <Your Personal Address> 

 

Set Tally Vault 

Password. 

<Blank> 

State. Delhi. Control User Access to Company 

Data. 

No. 

Country. India. Base Currency Symbol. ₹ 

Pincode. 110041. Formal Name. INR. 

Telephone. 011-6543210. Suffix Symbol To Amount. No. 

Mobile No. 8386031345. Add Space Between Amount And 

Symbol. 

Yes.  

Fax No. 123FX. Show Amount in Millions. No. 

E-mail. webexpert@gmail.com. Number of Decimal Places. 2. 

Website. www.webexpert.com Word Representing Amount Af-

ter Decimal.  

Paise. 

 

TALLY. VSyh ,d yksdfiz; vdkmafVax lkW¶Vos;j gS ftldk iwjk uke Transaction Allowed in a Linear 

Line Yards gksrk gS ftls Tally Solution Private Limited ds }kjk lu 1986 esa “;ke lqUnj xks;udk vkSj 

muds csVs Hkjr xks;udk us feydj cuk;k Fkk fTkldk eq[;ky; cSaxyksj dukZVd esa fLFkr gSA 
  



Vinod Computer Institute Mehnagar Azamgarh UP.  

------------------------------------------------------------------------  
 

8 | P a g e : A d d r e s s :  T e h s i l  K e  S a m n e  3 r d  F l o o r  M e h n a g a r A z a m g a r h 8 3 0 3 1 2 0 4 3 8  

 

Tally Introduction. VSyh ,d yksdfiz; vdkmafVax lkW¶Vos;j gS ftldk mi;ksx O;olk;ksa esa foÙkh; ysunsu] 

cgh[kkrk] bUVsaVªh] vkSj dj tSls GST dks izcaf/kr djus ds fy, fd;k tkrk gS ftlls tfVy x.kuk,W vklku gks tkrh 

gS vkSj foÙkh; fjiksVZ tSls ykHk] gkfu] cSysal “khV cukus esa enn feyrh gSA   

Feature of Tally. VSyh izkbe NksVs vkSj e/;e O;olk;ksa ds fy, ,d “kfDr”kkyh vdkmafVax lkW¶Vos;j gS ftldh 

eq[; fo”ks’krkvksa esa ljy usfoxs”ku] MkVk fLIyfVax] vkWVks fjdaflfy,”ku] buokWbl dLVekbts”ku vkSj GST vuqikyu 

“kkfey gSA     
 

Creating a Company. VSyh izkbe esa daiuh cukus ds fy, vkidks daiuh dk uke] irk] foÙkh; o’kZ] vkSj djsalh 

tSls :Ik;s tSlh tkudkjh Hkjuh gksrh gS ftlls ,d fMftVy cgh[kkrk curk gS ftles vkids lHkh fctusl VªkatSD”ku 

fjdkWMZ gksrs gS ;g vdkmafVax ds fy, igyk dne gS blds ckn vki ystj vkSj xzqIl cukdj ,aVªht djuk “kq: dj 

ldrs gSA Go to Gateway of Tally > (Alt+F3) Company Info. > Create Company. 
 

Select Company. VSyh izkbe esa daiuh pqusa dk eryc gS dbZ cuh gqbZ daifu;ksa esa ls og daiuh pquuk ftlesa 

vkidks vdkmafVax dk dke djuk gS rkfd vki mlds lHkh ysunsu ns[k ;k ntZ dj lds ;g ,d fMftVy cgh[kkrk 

dh rjg gS vkSj vki bls (Alt+F3) ;k (Alt+K) “kkWVZdV ls [kksy ldrs gS vkSj fyLV esa ls viuh daiuh pqu 

ldrs gS ftlls VSyh esa vkidh daiuh yksM gks tkrh gSA 
 

Shut A Company. VSyh izkbe esa daiuh “kV djuk eryc fdlh [kqyh gqbZ daiuh ds MsVk dks vLFkk;h :Ik ls 

can djuk mls fMyhV djuk ugh cfYd flQZ mls Ldzhu ls gVkuk gS rkfd vki nwljh daiuh [kksy lds ;k dksbZ vkSj 

dke dj lds ;g (Alt+F1) ;k (Alt+F3) “kkWVZdV ls gksrk gS ftlls daiuh dk MsVk lqjf{kr jgrk gS vkSj t:jr 

iMus ij okil [kksyh tk ldrh gSA 
 

Alter A Company. VSyh izkbe esa vkWYVj daiuh dk eryc gS fdlh ekStwnk daiuh ftlesa vki igys ls dke dj 

jgs gS ds fooj.k tSls uke] irk] Qksu uacj] bZesy] ;k fofÙk; o’kZ dh tkudkjh dks cnyuk ;k viMsV djuk rkfd 

vkids lHkh fjdkWM~Zl vkSj fizaVsM buokWbl esa lgh tkudkjh fn[ks ftls vki (Alt+K) (Company) > Alter djds 

;k xsVos vkWQ VSyh ls lh/ks daiuh pqudj vkSj fQj vkWYVj djds dj ldrs gS vkSj cnykoksa dks (Ctrl+A) ls lso 

dj ldrs gSA
 

Delete A Company. VSyh izkbe esa daiuh fMyhV djus dk eryc gS ml daiuh ds lkjs MsVk ysu] nsu] ystj] 

okmpj] dks lkW¶Vos;j ls ges”kk ds fy, gVk nsuk rkfd og daiuh fQj ls fyLV esa u fn[ks vkSj mldh txg u, 

MsVk ds fy, [kkyh gks tk, vkSj bls djus ds fy, vki daiuh dks [kksydj (Alt+D) “kkWVZdV dk bLrseky djrs gS 

ftlls daiuh Alteration eksM esa tkdj fMyhV gks tkrh gSA    
 

Split Company Data. VSyh izkbe esa fLIyV daiuh MsVk ,d Qhpj gS tks vkids cMs daiuh MsVk tSls dbZ lkyksa 

dk MsVk dks nks ;k T;knk fgLLkksa esa ckWV nsrk gS vkerkSj ij u, fofÙk; o’kZ ds fglkc ls tSls ,d iqjkuk lky vkSj 

,d u;k lky rkfd VSyh dh LihM vPNh jgs vkSj MkVk eSust djuk vklku gks ftlls fLkLVe ij yksM de gks vkSj 

;g fofÙk; o’kZ ds fy, ,d ubZ NksVh daiuh cukus dh lqfo/kk nsrk gSA 
 

Backup. VSyh izkbe esa cSdvi dk eryc gS viuh daiuh ds lHkh fofÙk; MsVk ysu] nsu] ystj] okmpj] vkfn dh 

,d dkWih cukuk vkSj mls fdlh lqjf{kr txg tSls isuMªkbo] vyx gkMZ Mªkbo ;k DykmM ij lso djuk rkfd MsVk 

ykWl tSls ok;jl vVSd ;k gkMZos;j Qsfy;j gksus ij vki mls nksckjk jhLVksj dj ldsA 
 

Restore. VSyh izkbe esa fjLVksj dk eryc gS igys ls cuk, x, cSdvi dks okil ykuk rkfd vkidk lkjk daiuh 

MsVk tSls ystj] okmpj] bUosVªh lqjf{kr :Ik ls viuh ewy fLFkfr esa vk tk, tks MsVk [kksus ;k daI;wVj dzS”k gksus ij 

MsVk fjdojh ds fy, cgqr t:jh gSA 
 

 Quit. VSyh izkbe esa fôV dk eryc iwjs lkW¶Vos;j dks can djuk gksrk gS ftlds fy, (Ctrl+Q) “kkWVZdV dk 

bLrseky gksrk gSA 
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CHAPTER-3. 
 

GROUP, LEDGER WITH BALANCE SHEET, CREATION.  
 

In This Chapter. 
  

 Introduction to Accounting Masters. 
 

 Introduction to Group. 
 

 Introduction to Ledger with Balance Sheet.  
 

 Introduction to Voucher Type.  
 

 Quit.  
 

Introduction to Accounting Masters. VSyh izkbe esa vdkmafVax ekLVlZ oks lHkh ystj] xzqi] okmpj gksrs gS 

tks vkids fctusl ds Qkbusafl;y MsVk tSls ysu] nsu dks eSust djus ds fy, t:jh gS vkSj VSyh izkbe budk bLrseky 

djds [kkrks dk pkVZ cukrk gS ftlls vki lHkh fjdkWM~Zl dks ns[k vkSj eSust dj ldrs gSA 
 

Introduction to Groups. VSyh izkbe esa xzqi lewg ,d gh rjg ds ystlZ [kkrksa dk dysD”ku gksrk gS tks mUgs 

lgh <ax ls O;ofLFkr djus vkSj cSysal “khV ;k izkWfQV vkSj ykWl tSls Qkbusaf”k;y fjiksVZ~l cukus esa enn djrk gS 

tSls lHkh [kpsZ ,d xzqi esa lHkh vk; ,d xzqi esa vkSj lHkh cSad [kkrs ,d xzqi esa j[ks tkrs gS ftlls VSyh dks irk 

pyrk gS fd dkSu lk ystj dgkW fn[kkuk gS vkSj vdkmafVax vklku gks tkrh gSA 
  

Introduction to Ledgers. VSyh izkbe esa ystj ,d fMftVy [kkrk cgh gS tgkW vki vius O;olk; ds lHkh 

fofÙk; ysu] nsu tSls fcdzh] [kjhn] [kpsZ] vk;] cSd] xzkgd] LkIyk;j dk foLr`r fjdkWMZ j[krs gS tks daiuh ds fofÙk; 

cSysal “khV dks le>us ds fy, t:jh gS vkSj VSyh izkbe vkidks ;s ystj cukus] cnyusa vkSj fMfyV djus dh lqfo/kk 

nsrk gS rkfd vki lVhd vdkmafVx dj ldsaA 
 

Introduction to Balance Sheet. VSyh izkbe esa cSysal “khV fdlh daiuh dh ,d fuf”pr rkjh[k ij fofÙk; 

fLFkfr Assets, Liabilities vkSj Equity dks n”kkZrk gS tks crkrh gS fd daiuh ds ikl D;k gS vkSj ml ij fdruk 

cdk;k gS VSyh izkbe esa lHkh ,aVªht ds v/kkj ij ;g vkWVksesfVd curh gS ftls vki dHkh Hkh ns[k ldrs gS ftlls 

O;olk; ds LokLF; vkSj izn”kZu dks le>uk vklku gks tkrk gSA
  

Introduction to Voucher.  VSyh izkbe esa okmpj ,d fMftVy QkWeZ ;k nLrkost gksrk gS ftldk mi;ksx 

fdlh Hkh fofÙk; ysu] nsu tSls fcdzh] [kjhn] Hkqxrku] izkfIr ;k tuZy ,aVªh dks fjdkWMZ djus ds fy, fd;k tkrk gS 

rkfd lHkh vkfFkZd xfrfof/k;ksa dk lgh fjdkWMZ j[kk tk lds vkSj fglkc fdrkc O;ofLFkr jgs ;g ,d izek.k ds :Ik 

esa dke djrk gSA 
 

Quit. VSyh izkbe esa fôV dk eryc iwjs lkW¶Vos;j dks can djuk gksrk gS ftlds fy, (Ctrl+Q) “kkWVZdV dk 

bLrseky gksrk gSA 
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2. Create the Following General Ledgers with Their Opening Balance & Proper Group-

ing.  

Balance Sheet for the Year Ending 31-03-2026. 
 

 Liabilities.  Amount  Assets.  Amount  

Capital.    Fixed Assets.    

Equity Share Capital.  12,21,900.  Godown @10%.  2,72,300.  

Preference Share Capital.  3,00,000.  Goodwill.  25,000.  

Reserves & Surplus.    Furniture @10%.  20,000.  

Capital Reserve.  45,000.  Land.  70,000.  

General Reserve.  65,000.  Building@10%.  65,000.  

Secured Loan.    Machnery@17%.  50,000.  

Loan Taken From ICICI.  40,000.  Plant@17%.  40,000.  

Loan Taken From Vickey Finance.  10,000.  Investment.    

Unsecured Loan.    Bonds At SBI.  60,000.  

Loan From Radha & Co.  15,000.  Debenture At Axis Bank.  55,000.  

Loan-From-Praveen Enterprises.  17,000.  Shares Of Wipro.  41,700.  

Current Liabilities.    Sundry Debtors.    

Provident Fund.  15,000.  Chhaya & Co.  25,000.  

Pre-Received (Commission).  17,000.  Puneet Singh.  35,000.  

Sundry Creditors.    Pawan Enterprises.  25,000.  

Arjun & Co. 1,00,0000 Amit & Co. 1,00,0000 

Rakesh Webtech.  25,000.  Loan &Advance.    

Aarti & Co.  40,000.  Advance Rent.  25,000.  

Manju & Co.  55,000.  Current-Assets.    

Outstanding Exp. (C.L).    Closing Stock  3,41,000.  

O/S Electricity Bill.  30,000.  Bank Accounts.    

O/S Salary.  25,000.  ICICI Bank.  3,00,000.  

O/S Rent.  19,100.  Axis Bank.  2,50,000.  

Profit And Loss. (Primary). 60,000.  Cash-in-hand.    

    Cash.  3,00,000.  

 30,00,000.  30,00,000. 
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Update Dues of the Parties [Debtors & Creditors] According To the Given Bill Details:-  
 

 Vendor’s Bill Details.  
 

Arjun & Co. 
 

Date.  Name.  Due Date.  Amount.  Dr. / Cr.  

01-04-2026.  AR/C001.  01-05-2026.         50000.00.         Cr.  

01-06-2026.  AR/C002.  01-07-2026.       50000.00.          Cr.  
 

Rakesh Webtech. 
 

Date.  Name.  Due Date.  Amount.  Dr. / Cr.  

01-04-2026.  RA/W001.  01-05-2026.         15000.00.         Cr.  

01-06-2026.  RA/W002.  01-07-2026.       10000.00.          Cr.  
 

Aarti & Co. 

 

Date.  Name.  Due Date.  Amount.  Dr. / Cr.  

01-04-2026.  AA/C001.  01-05-2026.         25000.00.         Cr.  

01-06-2026.  AA/C002.  01-07-2026.       15000.00.           Cr.  
 

Manju & Co. 

 

Date.  Name.  Due Date.  Amount.  Dr. / Cr.  

01-04-2026.  MA/C001.  01-05-2026.         15000.00.         Cr.  

01-06-2026.  MA/C002.  01-07-2026.       40000.00.           Cr.  
 

Customer’s Bill Details. 

 

Chhaya & Co. 

 

Date.  Name.  Due Date.  Amount.  Dr. / Cr.  

01-04-2026.  CH/C001.  01-05-2026.         15000.00.         Dr.  

01-06-2026.  CH/C002.            01-07-2026.       10000.00.          Dr.  
 

Puneet Singh. 

  

Date.  Name.  Due Date.  Amount.  Dr. / Cr.  

01-04-2026.  PU/S001.  01-05-2026.         25000.00.         Dr.  

01-06-2026.  PU/S002.  01-07-2026.       10000.00.          Dr.  
  

Pawan Enterprises. 

 

Date.   Name.   Due Date.   Amount.   Dr. / Cr.   

01-04-2026.   PA/E001.   01-05-2026.          10000.00.          Dr.   

01-06-2026.   PA/E002.   01-07-2026.          15000.00.          Dr.   
 

Amit & Co. 

 

Date.   Name.   Due Date.   Amount.   Dr. / Cr.   

01-04-2026.   AM/C001.   01-05-2026.          50000.00.          Dr.   

01-06-2026.   AM/C002.   01-07-2026.          50000.00.          Dr.   
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CHAPTER-4. 
 

STOREGE & CLASIFICATION CREATION.  
 

In This Chapter. 
  

 Inventory Masters.  
 

 Stock Groups, 
  

 Stock Item.  
 

 Unit of Measure 
 

 Godowns.  
 

 Quit.  
 

Inventory Master. VSyh izkbe esa bUosaVªh EkkLVj mu lHkh lsfVaXl vkSj fMVsYl dks dgrs gS tks vkids LVkWd dks 

O;ofLFkr vkSj VSªd djus ds fy, t:jh gSa TkSls LVkWd xzqi] LVkWd vkbVe] ;qfuV~l vkWQ estj vkSj xksnke ;s vkids 

O;kikj ds dPps eky vkSj rS;kj eky dk fglkc j[krs gS ftlls [kjhn] fcdzh vkSj LVkWd dk lgh izca/ku gks ldsA 
 

Stock Groups. VSyh izkbe esa LVkWd xzqi ,d EkkLVj gksrk gS ftlls vki ,d tSlh fo”ks’krkvksa okys LVkWd vkbVEl 

TkSls lHkh Ekksckby Qksu] lHkh Vhoh dks ,d lkFk lewfgr djrs gS rkfd bUosaVªh dks O;ofLFkr djuk] fjiksVZ ns[kuk vkSj 

fo”ys”’k.k djuk vklku gks tk, TkSls fd bysDVªkWfuDl ,d xzqi gks ldrk gSA vkSj mlesa eksckby] YkSiVki lc xzqi 

gks ldrs gSA bldks cukus ds fy, Gateway of Tally > Create > Inventory Masters > Stock Groups 
esa tk;sxsA 
  

Stock Category. VSyh izkbe esa LVkWd dSVsxjh LVkWd vkbVEl dks O;ofLFkr djus dk ,d oSdfYid rjhdk gS ;g 

vkidks ,d gh vkbVe ds fofHkUu fodYikas TkSls lkbt] DokfyVh] QhplZ ds v/kkj ij LVkWd dks vkSj vf/kd ckjhdh 

ls oxhZdr̀ djus dh lqfo/kk nsrk gS lSelax ;k ,yth czkaM~l] dh fjiksVZ vklkuh ls ns[k ldrs gSA bldks cukus ds 

fy, Gateway of Tally > Create > Inventory Masters > Stock Category esa tk;sxsA 
  

Stock Item. VSyh izkbe esa LVkWd vkbVe mu oLrqvksa ;k mRiknksa tSls pkoy] Ekksckby] isu dks dgrs gS ftudk 

vki O;kikj esa ysu] nsu djrs gS ;s vkidh daiuh ds fcdus okys leku gksrs gS ftUgsa LVkWd xzqIl esa ckaVk tkrk gSA 

bldks cukus ds fy, Gateway of Tally > Create > Inventory Masters > Stock Item esa tk;sxsA 
 

Unit. VSyh izkbe esa bdkbZ fdlh Hkh lkeku dks ekius dk rjhdk gS tSls fdyks] ehVj] ihal] yhVj] vkfn ftlls vki 

lVhd ek=k nTkZ dj lds tks bUosaVjh eSustesaV dks vklku cukrh gSA bldks cukus ds fy, Gateway of Tally > 

Create > Inventory Masters > Unit esa tk;sxsA 
 

Godown. VSyh izkbe esa xksMkmu ,d ,slk Qhpj gS tks vkidks vius LVkWd dks vyx] vyx HkkSfrd LFkkuksa tSls 

dbZ xksnkeksa] nqdkuks] ;k jSd esa O;ofLFkr vkSj VªSd djus dh lqfo/kk nsrk gS ftlls vki gj yksds”ku ij LVkWd dh 

ek=k vkSj vkoktkgh dks vklkuh ls eSust dj ldrs gS tSls fnYyh xksnke] eqacbZ xksnke ;k esu LVksjA bldks cukus 

ds fy, Gateway of Tally > Create > Inventory Masters > Godown esa tk;sxsA 
  

 

1. Create The Following Godowns With The Details Given.  
  

Godowns Name.  Address.  Under.  

Delhi.  I/81Shivram Park Nangloi New Delhi.  Primary.  

Noida.  Sector-12 Atta Market Noida NCR.  Primary.  

Gurugram.  B- Block Honda City Centre Metro Station Gurgaon.   Primary.  
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2. Update the following Stock Items as on 01-04-2026 with proper Stock Groups and Item 

detail.  

GODOWN/LOCATION: - DELHI GODOWN. 
  

                     Stock Details.                   Opening Balance.  

Group.  Category.  UOM  Item.  Qty  Rate.  Batch No.  Mfg. Date.  Exp. Date.  

Electronics  LG.  Pcs.  Computer  8.  32000  CO/E/01.  1/04/2026.  1/04/2027.  

Electronics  Sony.  Pcs.  D.V.D.  5.  1500.  DV/E/02.  1/04/2026.  1/04/2027.  

Electronics  Samsung.  Pcs.  Pen Drive  10.  600.  PD/E/03.  1/04/2026.  1/04/2027.  

Electronics  Logitech.  Pcs.  Keyboard  5.  500.  KB/E/04.  1/04/2026.  1/04/2027.  

Electronics  HCL.  Pcs.  Lap Top.  3.  45000  LT/E/05.  1/04/2026.  1/04/2027.  
  

GODOWN/LOCATION: - NOIDA GODOWN. 
  

 Stock Details.    Opening Balance.   

Group.  Category  UOM  Item.  Qty.  Rate.  Batch No.  Mfg. Date.  Exp. Date.  

Electronics  LG.  Pcs.  Computer.  2.  32000  CO/E/06.  1/04/2026.  1/04/2027.  

Electronics  Sony.  Pcs.  D.V.D.  5.  1500.  DV/E/07.  1/04/2026.  1/04/2027.  

Electronics  Samsung.  Pcs.  Pen Drive.  10.  600.  PD/E/08.  1/04/2026.  1/04/2027.  

Electronics  Logitech.  Pcs.  Keyboard.  7. 500.  KB/E/09.  1/04/2026.  1/04/2027.  

Electronics  HCL.  Pcs.  Lap Top.  4  45000  LT/E/10.  1/04/2026.  1/04/2027.  
  

GODOWN/LOCATION: - GURUGRAM GODOWN. 
  

 Stock Details.     Opening Balance.   

Group.  Category  UOM  Item.  Qty.  Rate.  Batch No.  Mfg. Date.  Exp. Date.  

Electronics  LG.  Pcs.  Computer.  5.  32000  CO/E/11.  1/04/2026.  1/04/2027.  

Electronics  Sony.  Pcs.  D.V.D.  5.  1500.  DV/E/12.  1/04/2026.  1/04/2027.  

Electronics  Samsung.  Pcs.  Pen Drive.  10.  600.  PD/E/13.  1/04/2026.  1/04/2027.  

Electronics  Logitech.  Pcs.  Keyboard.  8.  500.  KB/E/14.  1/04/2026.  1/04/2027.  

Electronics  HCL.  Pcs.  Lap Top.  3.  45000  LT/E/18.  1/04/2026.  1/04/2027.  
  

Standard Rate How Can Apply In The Item. 
  

  Items.  Standard Buying Rate.  Standard Selling Rate.  

Mobile.  1500.  1800.  

Mouse.  500.  800.  

 

CHAPTER-5. 
  

COMPOUND VOUCHER ENTRY.  
  

In This Chapter.  
  

 Payment Voucher Entry. 
 

 Receipt Voucher Entry. 
 

 Contra Voucher Entry. 
 

 Journal Voucher Entry.  
 

 Write Narration.  
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Double Journal Entry. VSyh izkbe esa nksgjh izfof’V dk eryc gS fd gj ysu] nsu ds nks igyw MsfcV vkSj 

dzsfMV gksrs gS ftUgsa tUkZy okmpj (F7) ;k vU; okmpj esa ntZ fd;k tkrk gS tgkW gj ,aVªh ds fy, MsfcV vkSj 

dzsfMV jkf”k cjkcj gksrh gS ftlls [kkrk cgh larqfyr jgsA 
  

Compound Journal Entry. VSyh izkbe esa daikmaM tuZy ,aVªh og ,aVªh gksrh gS ftlesa ,d gh VªktSD”ku ds 

fy, nks ;k nks ls T;knk [kkrksa dks ,d lkFk MsfcV ;k dzsfMV fd;k tkrk gS ftlls vyx] vyx ,aVªh djus dh ctk; 

,d gh okmpj (F7) esa dbZ MsfcV ;k dzsfMV fjdkWMZ gks tkrs gSA
 

Payment Voucher Entry. VSyh izkbe esa isesaV okmpj ,aVªh dk eryc gS fctusl ls gksus okys lHkh iSlksa ds 

Hkqxrku TkSls [kpZ] lSyjh] fdjk;k] ;k lIyk;j dks isesaV dks fjdkWMZ djuk ftlls dS”k ;k cSad ls Hkqxrku fd;k tkrk 

gS vkSj blds fy, (F5) “kkWVZdV dh dk mi;ksx fd;k tkrk gS tgkW dS”k] cSad dks dzsfMV fd;k tkrk gS vkSj [kpkZ] 

ikVhZ dks MsfcV fd;k tkrk gSA   
 

Receipt Voucher Entry. VSyh izkbe esa fjlhIV okmpj ,aVªh og izfdz;k gS ftlesa vki O;olk; esa izkIr gksus 

okys lHkh iSlksa uxn ;k cSad ds ek/;e ls dh ,aVªh dj ldrs gS tSls fcdzh ls vk;] deh”ku] C;kt] ;k xzkgdks ls 

izkIr dksbZ Hkh vU; iSlk ;g n”kkZrk gS fd iSlk vk;k vkSj fdl ek/;e ls vk;k ftldh ,aVªh vki (F6) esa dj ldrs 

gSA 
 

Contra Voucher Entry. VSyh izkbe esa dkWUVªk okmpj ,aVªh og ,aVªh gksrh gS tks uxn vkSj cSad [kkrksa ds chp 

;k ,d cSad [kkrs ls nwljs cSad [kkrs ds chp gksus okys ysu] nsu dks fjdkWMZ djus ds fy, bLrseky gksrh gS tSls iSlk 

cSad esa tek djuk] cSad ls fudkyuk] ;k ,d cSad ls nqljs cSad esa VªkalQj djuk] ftlls dS”k vkSj cSad nksuks dk cSySal 

viMsV jgsA ftldh ,aVªh vki (F4) esa dj ldrs gSA 
 

Journal Voucher Entry. VSyh izkbe esa tuZy okmpj og gksrk gS ftldk bLrseky mu lHkh ysu] nsuksa dks 

fjdkWMZ djus ds fy, fd;k tkrk gS tks dSl ;k cSad ls tqMs ugh gksrs gS tSls dzsfMV ij [kjhnh] fcdzh vkSj fLFkj 

laifÙk dh ,aVªh tgkW vki [kkrks dks vkil esa ,MtLV djrs gS ftldh ,aVªh vki (F7) esa dj ldrs gSA 
 

  

Now Enter The Following Voucher Entries.  

  

 

1. On 02-04-2026 Wages paid Rs. 1800 by Cash.  
 

2. On 02-04-2026. Cash Transferred Rs. 10000 into Petty cash book for daily expenses. 
 

3. On 02-04-2026. Commission received Rs. 10000 in cash. 
 

4. On 02-04-2026. Cash withdrawn from ICICI Bank A/C Rs. 10000 (chq. no.985862).  
 

5. On 03-04-2026. Cash Deposited into ICICI Bank A/C Rs. 9000.  
 

6. On 03-04-2026. Paid to Rakesh Webtech. Rs. 15000/- against the bill RA/W001 by 

cash.  
 

 

7. On 05-04-2026. Air Conditioner purchased of office use for Rs. 36000 from Sohit & 

Co. (Bill No. AC/001/002).  
 

8.  On 06-04-2026. Commission has to pay for this month rs.8000.  
 

 

ADDITIONAL QUESTION. Export the day book of 02/04/2026 to 05/04/2027 in excel 

spreadsheet with expert name and show only accounting entries.   
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CHAPTER-6. 
  

VARIOUS MANAGEMENT VOUCHER ENTRY.  
  

In This Chapter.  
  

 Cost Centre.  
 

 Cost Categories.  
 

 Interest Calculation.  
 

 Use Advance Parameters.  
 

 Cost Centre. VSyh izkbe esa dkWLV lsaVj fdlh daiuh ds vanj ds oks foHkkx ;k izkstsDV gksrs gS tgkW [kpksZ vkSj 

vk; dks vyx] vyx VªSd fd;k tkrk gS rkfd ;g irk py lds fd dkSu lk [kpZ dgkW vkSj D;ksa gqvk gS ftlls 

izn”kZu dk ewY;kadu vkSj fu;a=.k vklku gks tkrk gSA ftldks cukus ds fy, Gateway of Tally > Create > 

Accounting Masters > Cost Centre esa tk;sxsA 
  

Cost Category. VSyh izkbe esa ykxr Js.kh ,d xzqfiax Vwy gS tks vkidks ,d tSlh ;k lacaf/kr [kpksZ vkSj vk; dks 

vyx] vyx ykxr danzksa esa O;ofLFkr djus vkSj VªSd djus esa enn djrk gS rkfd vki dbZ foHkkxksa ;k izkstsDV~l ds 

[kpksZ vkSj vk; dh ,d lkFk fjiksVZ ns[k ldsa TkSls ekdsZfVax fMikVZesaV] LksYl fMikVZesaV dk fglkc j[kukA ftldks 

cukus ds fy, Gateway of Tally > Create > Accounting Masters > Cost Category esa tk;sxsA 
 

Interest Calculation. VSyh izkbe esa baVjsLV dSydqys”ku C;kt x.kuk dk eryc gS m/kkj fn, x, iSlksa yksu ;k 

nsjh ls Hkqxrku ysV isesaV ij yxus okys C;kt dks vkWVksesfVdyh VªSd vkSj dSydqysV djuk rkfd vki vius xzkgdks 

;k lIyk;lZ ls lgh C;kt olwy lds ftlds fy, vki ystj ysoy ij baVjsLV dSydqys”ku dks buscy djrs gS vkSj 

VSyh [kqn o [kqn C;kt dh nj vof/k vkSj jkf”k dh x.kuk dj nsrh gSA ftldks cukus ds fy, Gateway of Tally 

> Create > Accounting Masters > Ledger > F11 > Enable Interest Calculation (Yes) djsxsA 
 

 

Now Enter The Following Voucher Entries.  
 

1. On 21-04-2026. Salary paid by Cheque (Axis) to the following employee’s Cheque no. 

986532, 326587).  

a) Ravi Kumar.  6000.  

b) Suman Sharma.    7000. 
 

2. On 22-04-2026. Company purchase 2 Table@ Rs. 9000 for Satya Niketan Branch & 

Gurugram Branch by Axis Bank A/c (chq.no. 235590).  
 

3. Earned 10% P.M. interest on Axis Debentures up to 02-04-2026 on 01-05-2027 on date.   
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CHAPTER-7. 
  

REPORT IN TALLY PRIME.  
  

In This Chapter.  
  

How to Check Report Day Book Voucher Entry.  
 

How to Delete Day Book Voucher Entry. 
 

How to Alter Day Book Voucher Entry. 
  

How to Print Day Book Voucher Entry.  
 

How to Export Day Book in MS Excel.  
 

How to Check Report Stock Summary.  
 

How to Check Under Standing Ratio Analysis.  
 

How to Check Report Trial Balance.   
 

How to Cancel Day Book Voucher Entry.  
 

How to Duplicate Day Book Voucher Entry.  
 

How to Add New Voucher in Day Book. 
  

How to Insert New Voucher in Day Book.  
 

How to Remove Day Book Voucher Entry. 
  

How to Restore and Backup Company. 
  

How to Filter Direct Any Voucher Entry.  
 

How to Check Inventory Report. 
  

How to Check Accounting Report. 
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CHAPTER-8. 
  

ORDER PROCESSING, INVOICING, TAXATION.  
  

In This Chapter.  
  

 Purchase Order. 
 

 GST.  
 

 Receipt Note. 
 

 Purchase Invoice (With GST). 
 

 Debit Note (With GST Adjustment). 
 

 Company GSTIN/UIN No. 09AAAAA1234A1Z4.  
  

Purchase Order. (Ctrl+F9). VSyh izkbe esa ijpst vkWMZj ,d ,slk MkWD;wesaV ;k nLrkost gksrk gS ftls ,d 

[kjhnkj vki vius lIyk;j fodzsrk dks Hkstrk gS ftlesa [kjhns tkus okys lkeku mldh ek=k] r; dher] fMyhojh 

dh “krsZ vkSj isesaV dh “krksZ tSlh lHkh tkudkjh gksrh gS ftlls ;g ,d dkuwuh vuqca/k cu tkrk gS vkSj bUosaVªh dks 

eSust djus esa enn feyrh gSA 

 

What is GST? Tkh,lVh oLrq ,oa lsok dj Hkkjr esa ,d vizR;{k dj gS tks oLrqvksa vkSj lsokvksa dh vkiwfrZ ij 

yxk;k tkrk gSA ;g 1 tqykbZ 2017 dks ykxw gqvk vkSj blus dbZ vizR;{k djksa dks cny fn;k tSls fd dsanzh; mRikn 

“kqYd] lsok dj] oSV vkfnA Tkh,lVh Hkkjrh; dj iz.kkyh esa egRoiw.kZ cnyko gSA 
 

What Are The Components Of GST? 
    

Hkkjr esa rhu izdkj ds Tkh,lVh gS CGST, SGST vkSj IGST ;g vklku fMfotu varjjkT;h; vkSj varjjkT;h; 

oLrqvksa ds chp varj dks crkuk vklku cukrk gS ;g vizR;{k dj dks de djrk gSA 

CGST. CGST dk iwjk uke lsaVªy xqM~l ,aM lfoZlst VSDl gSA ;g ,d dj gS tks dsanz ljdkj }kjk jkT; ds 

Hkhrj oLrqvksa vkSj lsokvksa dh vkiwfrZ ij yxk;k tkrk gSA tc dksbZ oLrq ;k lsok ,d gh jkT; esa [kjhnh vkSj csph 

tkrh gS rks ml ij CGST vkSj SGST nksuksa ykxw gksrs gSA 
  

SGST. SGST dk vFkZ gS LVsV xqM~l ,aM lfoZlst VSDl tks Hkkjr esa ykxw xqM~l ,aM lfoZlst VSDl (GST) flLVe 

dk fgLlk gS SGST jkT; ds Hkhrj eky vkSj lsokvksa dh vkiwfrZ ij jkT; ljdkj }kjk yxk;k tkus okyk VSDl gSA 
 

IGST. IGST dk vFkZ gS baVhxzsVsM xqM~l ,aM lfoZlst VSDl ;g oLrqvksa vkSj lsokvksa ds varjjkT;h; nks jkT;ks ds 

chp VªkatSD”ku ds lkFk] LkkFk vk;kr vkSj fu;kZr ij ykxw gksrk gSA  
 

GST Rates on Goods. 2025 esa Hkkjr esa eq[; :i ls rhu LySc (5%, 18%, 40%) vkSj ,d Nil/Exempt 
Js.kh ykxw gSA xsagw] pkoy] nw/k] nkysa] Qy] lfCt;kW] f”k{kk vkSj LokLF; lsok,W th,lVh ls eqDr gSA 
 

5% GST Rates on Goods. 5% GST vkerkSj ij bLrseky fd, tkus okys lkeku ftlesa iSd fd, x, Hkkstu] 

lkcqu] vkSj VwFkisLV] gs;j ds;j izksMDV vkSj fte vkSj lSywu tSlh lsok,a “kkfey gSa dqN VSfjQ ds rgr d`f’k e”khujh 

vkSj gksVy esa jgus ds LkkFk] LkkFk 2500 rd dh fder okys diMs vkSj QqVfo;j Hkh bl nj ds rgr vkrs gSA 

 

18% GST Rates on Goods. 18% GST vkerkSj ij ,;j daMh”kuj] Vsyhfotu] jsfQztjsVj] okWf”kax e”khu vkSj 

vf/kdka”k okgu tSls NksVh dkj vkSj eksVjlkbfdy 350cc rdA
 

40% GST Rates on Goods. 40% GST vkerkSj ij yXtjh vkSj flu xqM~l tSls izhfe;j dkj] gkbZ ,aM 

eksVjlkbfdy 350cc ls vf/kd vkSj ,;jsVsM is;A 
 



Vinod Computer Institute Mehnagar Azamgarh UP.  

------------------------------------------------------------------------  
 

18 | P a g e : A d d r e s s :  T e h s i l  K e  S a m n e  3 r d  F l o o r  M e h n a g a r A z a m g a r h 8 3 0 3 1 2 0 4 3 8  

 

Receipt Note Voucher (Alt+F9). VSyh izkbe esa fjlhIV uksV okmpj dk bLrseky lkeku ;k eky dh izkfIr 

dks fjdkWMZ djus ds fy, gksrk gS [kkldj tc vkiwfrZdrkZ ls eky vkrk gS pkgs og ijpst vkWMZj ds lkFk gks ;k fcuk 

nLrkost crkrk gSA 

Purchase Invoice (F9) (With GST). VSyh izkbe esa [kjhn pkyku og okmpj gS ftldk mi;ksx fdlh 

lIyk;j fodzsrk ls eky ;k lsok,W [kjhnus dh ,aVªh fjdkWMZ djus ds fy, fd;k tkrk gS ftlesa vkiwfrZdrkZ dk fcy 

uacj] rkjh[k] ikVhZ dk uke] [kjhnh xbZ oLrqvksa lsokvks dh tkudkjh ek=k nj jkf”k vkSj lacf/kr ystj ntZ fd, tkrs 

gSA 
  

Debit Note (With GST Adjustment). (Alt+F5). VSyh izkbe esa MsfcV uksV ,d ,slk MkWD;wesaV gS tks 

[kjhnkj }kjk fodzsrk dks Hkstk tkrk gS tc [kjhnk x;k eky okil fd;k tkrk gS ;k fcy esa dksbZ deh gksrh gS bls 

[kjhn okilh ds fy, bLrseky djrs gSA 
 

  Registered Dealer. VSyh izkbe esa iathd`r Mhyj og O;olk; ;k O;fDr gksrk gS tks xqM~l ,aM lfoZlst VSDl 

dj fu;eks ds rgr vkf/kdkfjd :Ik ls iathdr̀ gksrk gS tks VSyh izkbe esa buokWbl cukrs gS vkSj fjVuZ Qkbfyax djrs 

gSA 
 

Unregistered Dealer. VSyh izkbe esa viathdr̀ Mhyj dk eryc ,sls LkIyk;j ;k xzkgd ls gS tks xqM~l ,aM 

lfoZlst VSDl ds rgr jftLVMZ ugh gS tc vki ,sls Mhyj ds lkFk lkeku ;k lfoZl [kjhnrs gS rks vkidks Reverse 

Charge Mechanism ds rgr GST [kqn ljdkj dks pqdkuk iMrk gSA
  

What is an e-Way Bill? VSyh izkbe esa bzZ os fcy ,d MkWD;wesaV gS tks 50000 ls vf/kd ds eky ds ,d LFkku 

ls nwljs LFkku ij ifjogu ds fy, vfuok;Z gksrk gSA 
 

Now Enter The Following Voucher Entries.  
  

1. Placed an order to Mr. Rupesh Sharma Traders to deliver the following goods to our 

Delhi  Godown. 

 Purchase Order (Alt+F4).      Order No: Ru/Ord/001.  

  Date:  25-04-2026.  

  Party Mr. Rupesh Sharma.  

  Party GSTIN/UIN No: 09AAAAA1234A1Z5.  

 Terms of Payment.  

30 Days.  

Terms of Delivery.  

12 Days.  

Dispatch Thru.  

Transport.  

a) Computer -- 3 Pcs.  

b) Laptop --  2 Pcs.  

c) Pen-Drive --10 Pcs.  
  

2. Delivery received from vendor in Delhi Godown with challan no. Ru/R/01 against the 

order No. Ru/Ord/001.  

Receipt Note (Alt+F9).  

   Date:     30-04-2026.  

  Party:    Mr. Rupesh Sharma.  



Vinod Computer Institute Mehnagar Azamgarh UP.  

------------------------------------------------------------------------  
 

19 | P a g e : A d d r e s s :  T e h s i l  K e  S a m n e  3 r d  F l o o r  M e h n a g a r A z a m g a r h 8 3 0 3 1 2 0 4 3 8  

 

Tracking No: Ru/R/01.                                                        Order No: Ru/Ord/001. 

a) Computer -- 3 Pcs.  

b) Laptop --  2 Pcs.  

c) Pen-Drive -- 10 Pcs.  
  

3. On 03-05-2021. Mr. Rupesh Sharma send their Bill against the Challan no. Ru/R/01 As 

per our records the Bill number recorded as. RU/Bill /01. 

a) 3 Computer@26000/-  

b) 2 Laptop@32000/-  

c) 10 Pendrive@800/-  

Additional Charges.  

d) Input GST 18%-  

e) Freight on Purchase Rs. 2000/-  
  

Standard Rates Entries.  
 

4. On 05-05-2026. Purchased the following goods directly from Pankaj Pvt. Ltd. On 35 

days Credit [Bill No. Pa/01] with GST @18%.  
 

 Godown.        Item.       Ordered Qty.         Received Qty.         Free Qty.           Rates.  
  

 Delhi.           Mobile.           8.                     10.                       2.                15000.  

 Delhi.      Mouse.          10.                  10.                                   500.  
  

5. On 05-05-2021. 1Pcs Computer have been returned back to Mr. Rupesh Sharma due to 

poor Quality and the amount has been adjusted with due bill [RU/Bill/01] Debit Note 

[RU/001/Ret/002]. 
  

 Note: - (Input GST 18% Will Be Adjusted With Return).  
  

6. On 6-05-2026. Clear all dues to Mr. Rupesh Sharma through Axis Bank against their 

bill no. [Ru/Bill/01] [Chq. No. 235648].  
  

 

Additional Question. See the GST Report and take a printout From GSTR-2. 

  



Vinod Computer Institute Mehnagar Azamgarh UP.  

------------------------------------------------------------------------  
 

20 | P a g e : A d d r e s s :  T e h s i l  K e  S a m n e  3 r d  F l o o r  M e h n a g a r A z a m g a r h 8 3 0 3 1 2 0 4 3 8  

 

CHAPTER-9. 
 

ORDER PROCESSING, INVOICING, TAXATION.  
  

In This Chapter.  
  

 Sale Order. 
 

 Delivery Note. 
 

 Sale Invoice with GST.  
 

 Rejection In & Rejection Out. 
 

Sale Order. (Ctrl+F8). VSyh izkbe esa lsYl vkWMZj ,d nLrkost gS tks fodzsrk }kjk xzkgd dks Hkstk tkrk gS 

ftlesa csps tkus okys mRikn dk fooj.k] ek=k] vkSj r; dher fy[kh gksrh gS ;g xzkgd ds [kjhn vkns”k ds tqcku esa 

gksrk gSA vkSj Hkfo’; esa gksus okyh fcdzh dh iqf’V djrk gSA 
  

Delivery Note Voucher. (Alt+F8). VSyh izkbe esa fMyhojh uksV ,d ,slk nLrkost okmpj gS ftldk mi;ksx 

fdlh xzkgd dks eky dh fMyhojh djrs le; mldh tkudkjh fjdkWMZ djus ds fy, fd;k tkrk gS ;g crkrk gS fd 

dkSu lk eky fdruh ek=k esa vkSj dc fMyhoj fd;k x;k gSA 
  

Sale Invoice with GST (F8). VSyh izkbe esa fcdzh pkyku ,d fMftVy nLrkost gS tks fodzsrk }kjk [kjhnkj 

xzkgd dks lkeku ;k lsokvksa dh fcdzh dk fjdkWMZ j[kus vkSj Hkqxrku dk vuqjks/k djus ds fy, cuk;k tkrk gS ftlesa 

csps x, vkbVe] ek=k] nj] dqy jkf”k GST vkSj Hkqxrku dh “krsZ tSlh lHkh foÙkh; tkudkjh gksrh gSA
 

Rejection In (Ctrl+F8). VSyh izkbe esa fjtsD”ku bu dk eryc gksrk gS tc vkidks fdlh LkIyk;j ls izkIr 

gqvk eky] mldh ôkfyVh ;k fdlh otg ls [kjkc vkSj vki mls okil Hkstrs gS mldh ,aVªh fjtsD”ku bu okmpj esa 

gksrh gSA 
 

Rejection Out (Ctrl+F5). VSyh izkbe esa fjtsD”ku vkmV dk eryc gksrk gS vkids }kjk xzkgd dks csps x, ;k 

LkIyk;j ls IkzkIr fd, x, eky dk okil vkuk D;ksafd og [kjkc gks x;k FkkA 
 

Now Enter The Following Voucher Entries.  
  
 

1. Received an order [Sale/Ord/Noo2] from Nirmal Traders for 2 Pcs. Computer which 

will be dispatched from Delhi Godown (On Date 11-05-2021).  
  

2. 2 Pcs. Computer have been delivered from Delhi Godown to Nirmal Traders against 

order no Sale/Ord/N/002 on 12-05-2021 (Challan no NT/D/002).  
  

3. On 12-05-2021. 1Pcs. Computer Returned by Nirmal Traders from their first challan 

due to manufacturing defect.  
  

4. Send a Bill to Nirmal Traders (Bill No. NT/Bill/001) against the pending challan 

NT/D/002 @ 28000 on 13-05-2026.  

a) Trade Discount -- 5%. 

b) Output GST -- 18%.  

c) Freight on Sale Rs. 1900. 
  

5. On 17-05-2021. Company received the amount from Nirmal bill no (NT/Bill/001) and 

same day cheque deposited into ICICI Bank on same day.  
  

6. Paid Freight on sale Rs. 1900 by cash on date 17-05-2021.  
  

 

Additional Question. See the GST report and take a printout Form GSTR – 1. 
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CHAPTER-10. 
  

STORAGE & CLASSIFICATION, INVOICING, TAXATION.  
  

In This Chapter.  
  

 Goods Transferred. 
  

 Multi GST. 
 

 IGST (Integrated Goods and Service Tax). 
 

 

Goods Transferred. VSyh izkbe esa eky gLrkarj.k dk eryc ,d yksds”ku tSls ,d xksnke ls nwljh yksds”ku 

tSls nwljk xksnke ;k czkap esa lkeku dks ,d txg ls nwljh txg Hkstuk gksrk gS TkgkW dksbZ fcdzh ;k [kjhn ugh gksrh  

cfYd ;g flQZ bUosaVªh eSustesaV ds fy, gksrk gS bls Stock Journal Voucher (Alt+F7) ds tfj, fjdkWMZ fd;k 

tkrk gSA 
   

Multi GST. VSyh izkbe ,d gh MsVk esa ,d ls T;knk th,lVh iathdj.k ysunsu izcaf/kr djus dh lqfo/kk iznku 

djrk gSA vki ,d gh daiuh esa fofHkUu th,lVh vkbZ,u uacjksa ,dkf/kd jkT;ksa ds fy, ysunsu fjdkWMZ dj ldrs gS 

fofHkUu jkT;ksa ds fy, vyx] vyx okmpj J̀a[kyk,W cukbZ tk ldrh gSA 
  
   

IGST. VSyh izkbe esa vkbZth,lVh [kjhn dks lgh <ax ls ntZ djus ls =qfV jfgr th,lVh vuqikyu vkSj lqpk: 

fjVuZ nkf[ky djuk lqfu”kfpr gksrk gSA LFkkuh; [kjhn ij lhth,lVh vkSj ,lth,lVh yxrk gS tcfd varjjkT;h; 

ysunsu dks VSyh izkbe esa vkbZth,lVh ds lkFk ntZ fd;k tkuk pkfg,A 
 

Now Enter The Following Voucher Entries.  
  

  

1. On 18-05-2026. Company purchase goods from Aman & sons (Bill no. Aman/S/001) 

(Noida Godown).  
  

a) Sony Color TV 6 Pcs @ 15000 GST@18%.  

b) Luxury Car 4 Pcs @ 3200000 GST@40%.  
  

2. On 19-05-2026. 6 Pcs Sony Color TV, 4 Pcs Luxury Car transferred Noida Godown to 

Delhi  Godown. [Ref. no. # trans/001].  
  

3. On 21-05-2026. Company Paid Cheque of ICICI Bank A/c (chq. no.123546) to Aman 

& Sons against bill no. (Aman/S/001) amount paid the all due amount.  
 

 

INTEGRATED GOODS SERVICE TAX. 
  

4. Company Sale following goods to Puneet & Brother on 01-06-2026. Goods are declared 

and Charged IGST @18%. On 01-06-2017 from Delhi Godown Bill no. 

(Pun/IGST/001).  
  

 Item.                                    Rs.                                            IGST.  

 1 Pcs Computer.                              32000.                                            18%  
  

 

5. On 20-06-2026. Company Export 2 Pcs Laptop @52000/ and 3 Pcs Printer @ 9000 

from  Delhi Godown to China Company. IGST @18% bill no. (Export/bill/ 001).  
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CHAPTER-11. 
 

GENERAL, ACCOUNT INFO, INVOICING, TAXATION.  
  

In This Chapter.  
 

 Introduction to Voucher. 
 

 Type of Voucher & Create Voucher Type. 
 
 

Introduction to Voucher. VSyh izkbe esa okmpj fdlh Hkh fofÙk; ysunsu tSls fcdzh] [kjhn] Hkqxrku] izkfIr dks 

fjdkWMZ djus ds fy, ,d bysDVªkWfud nLrkost ;k ,aVªh QkeZ gS tks vkidks vius lHkh vkfFkZd lkSnksa dks O;ofLFkr vkSj 

VªSd djus esa enn djrk gS ftlesa gj ysunsu dk fooj.k tSls fnukad] jkf”k] ikVhZ vkSj fooj.k “kkfey gksrk gS ftlls 

[kkrksa dk lgha izca/ku gks ldsA ;s fofHkUu izdkj ds gksrs gS tSls isesaV (F5), fjlhIV (F6), dkWUVªk (F4), lsYl (F8), 

ijpst (F9) A 
  

Creating A Voucher Type. VSyh izkbe esa okmpj Vkbi cukuk eryc viuh t:jr ds fglkc ls ysunsu 

fjdkWMZ djus ds fy, ,d u;k VsEiysV izk:i cukuk gS TkSls dS”k lsYl ;k cSad isesaV rkfd vki gj ckj vyx] vyx 

QhYM Hkjus ds ctk; ,d r; QkWesZV esa ,aVªh dj ldsa A 
   

Type of Voucher. VSyh izkbe esa Vkbi vkWQ okmpj os iwoZfu/kkZfjr ;k dLVe QkWesZV gksrs gSa ftudk mi;ksx daiuh 

ds fofÙk; ysunsu tSls fcdzh] [kjhn] Hkqxrku] jlhn vkSj LVkWd ewoesaV dks nTkZ djus ds fy, fd;k tkrk gS ftlls 

fglkc] fdrkc O;ofLFkr vkSj lVhd jgrk gSA tSls isesaV (F5), fjlhIV (F6), dkWUVªk (F4), lsYl (F8), ijpst (F9) 

 Now Enter The Following Voucher Entries.  
  

Prepare the following Voucher Classes in a new voucher type. (Go to - Accounts Info -Voucher 

Types - Create).  
  

1. Name of Voucher Class: Sales – GST@18%.   

           In default accounting allocation screen select sales ledger and allot 100% & additional 

 Accounting entries: - Output GST @18% on GST Rate.  
  

2. Name of Voucher Class: Sale - GST@18%/Freight.  

 In default accounting allocation screen select sales ledger and allot 100% & Additional 

 accounting entries: - Output GST@18%.  

          Freight (Sale) – Rs.50 based on quantity.  
  

3. Name of Voucher Class: Sale - GST@18%/Include.  

          Allot 82% of sale value to Sales A/c and 18% of sale value to GST.  
  

 Pass The Following Vouchers With The Above Mentioned Billing Terms:-  
  

4. On 2/7/2026. Sold Pen Drive 4 Pcs @Rs. 900 to Vikash Saini with interest rate 5% p.m.  

Using the Second Voucher Class (Sale – GST@18%/Freight). Allow credit days 18 

(Bill no. VS/001) Stock issued from Delhi Godown. 
  

5. On 2/7/2026. All due received in cash from Vikash Singh.  
 

6. Sold Computer 1 Pcs @ Rs. 29000 to Pankaj Solution Sale including GST @18% from 

Delhi  Godown on 5/7/2026 (Bill No. Pa/S/01).  
 

7.  On 10/7/2026. Sold 1 Pcs DVD @ Rs. 8000/- to Seema Electronics Sale with 

GST@18% Bill no.  See/E/01) from Delhi Godown.  

8. On 20/7/2021. All due received in cash from Seema Electronic.  
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CHAPTER-12. 
  

BUDGETS & SCENARIO MANAGEMENT SALE MANAGEMENT.  
  

In This Chapter.  
  

 

 Price List.  
  

Price List. VSyh izkbe esa izkbl fyLV ewY; lwph ,d ,slh lqfo/kk gS tks vkidks vyx] vyx xzkgdksa] {ks=ksa ;k 

pSuyksa ds fy, ,d gh izksMDV dh vyx] vyx fcdzh vkSj [kjhn dhersa lsV djus esa enn djrh gS ftlls gj ckj 

okmpj cukrs le; eSU;qvy :i ls dher Mkyus dh ctk; VSyh [kqn lgh dher vkWVksesfVd Hkj nsrk gSA 
  

Price Levels. VSyh izkbe esa ewY; Lrj dk eryc gS ,d gh izksMDV ds fy, vyx] vyx xzkgdks ;k fcdzh ds 

rjhdks ds fglkc ls vyx] vyx fders lsV djuk rkfd lsYl djrs le; eSU;qvy ,aVªh dh txg VSyh vius vki 

lgh jsV mBk ys tSls fjVsy] gksylsyA  

Now Enter The Following Voucher Entries.  
  

 

1. Make tw price levels for the (I) Wholesaler (II) Retailer Turn on Set/Modify other 

Company Features? “From Company features (F11) then go for the option (“Use Mul-

tiple Price Levels for Invoicing”) Date 10/8/2026.  
  

Set The Following Range Of Pen Drive For Wholesaler:-  
  

Slab.  Rate.  Discount.  

Less Then 2 Pcs.  Rs. 900.  2%.  

2 To Less Then 5 Pcs.  Rs. 800.  4%.  

5 To Less Then 10 Pcs.  Rs. 700.  6%.  

10 To Less Then 20 Pcs.  Rs. 600.  8%.  

Above 20 Pcs.  Rs. 500.  10%.  
   

Set The Following Range Of Mouse For The Retailer:-  
  

Slab.  Rate.  Discount.  

Less Then 2 Pcs.  Rs. 900.  1.5%.  

2 To Less Then 5 Pcs.  Rs. 800.  3%.  

5 To Less Then 10 Pcs.  Rs. 700.  5%.  

10 To Less Then 20 Pcs.  Rs. 600.  7%.  

Above 20 Pcs.  Rs. 500.  9%.  
  

2. Sold 3pcs Pen Drive with GST@18% (Delhi Godown) to Bharat Industries (Whole-

saler) based On Price Levels on 11/8/2026 (Bill No. Ba/I/001).  
  

3. On 22/8/2026. All due received in cash from Bharat Industries.  
 

4. Sold 11 Pcs Mouse with GST@18% (Delhi Godown) to Navneet Industries (Retailer) 

Based on price levels on 23/8/2026 (bill no. Na/I/001). 
 

5. On 23/8/2026. All due received in cash from Navneet Industries.  
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Part. (II) 

STATUTORY 

& 

TAXATION  
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CHAPTER-13. 
  

STATUTORY AND TAXATION.  
  

In This Chapter.  
  

 TDS. 
  

 CHALLAN 281.  
 

 TAN NO. DFPR45878F.  
  

Introduction to TDS. (Tax Deducted at Source) ;g vk;dj foHkkx ds rgr dke djrk gSA vkt ds 

fMftVy ;qx esa VSyh dh enn ls TDS dh dVkSrh] fjdkWfMZax vkSj fjiksfVZax dks vklku vkSj lVhd cuk;k tk ldrk 

gSA ;g lkW¶Vos;j daifu;ks dks fu;eksa ds vuqlkj TDS izca/ku esa enn djrk gSA gj O;fDr ;k daiuh ftls TDS 
dkVuk gS mls le; ij bls ljdkj dks tek djuk gksrk gSA 
  

Basic Concept of TDS. VhMh,l dh vo/kkj.kk vk; ds lzksr ls gh dj ,d= djus ds mns”; ls “kq: dh xbZ 

Fkh bl vo/kkj.kk ds vuqlkj dksbZ O;fDr dVkSrhdrkZ tks fdlh vU; O;fDr dVkSrhdrkZ dks fufnZ’V izdkj ds Hkqxrku 

djus ds fy, mÙkjnk;h gS lzksr ij dj dh dVkSrh djsxk vkSj mls dsanz ljdkj ds [kkrs esa tek djsxkA  
 

CHALLAN 281. pkyku 281 VhMh,l tek pkyku gS ftldk mi;ksx dkWiksZjsV ;k xSj dkWiksZjsV laLFkk, VhMh,l 

;k Vhlh,l tek djus ds fy, djrs gSA vki vkWQykbu ;k vkWuykbu rjhdksa dk mi;ksx djds pkyku 281 ds 

ek?;e ls Hkqxrku dj ldrs gSA 
 

TAN NO. VSu dk vFkZ dj dVkSrh vkSj olwyh [kkrk la[;kA ;g vk;dj foHkkx }kjk tkjh dh xbZ 10 vadksa dh 

vYQk U;wesfjd la[;k gSA    
  

 

 
Now Enter the Following Voucher Entries.   
 

1. On 1-09-2021. Mr. Danveer Sharma (Body of Individual) charged Rent Rs.200000. 

Company Paid to Danveer Sharma after deducting TDS through ICICI Bank a/c (Bill 

No. # Rent/Tds/001) (Ch no- 590492).  
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CHAPTER-14. 
  

STATUTORY AND TAXATION.  
  

In This Chapter. 
  

 TCS.  
 

 CHALLAN 281.  
  

TCS Introduction. Vhlh,l VSDl dysDVsM ,sV lkslZ ,d izR;{k VSDl gS tks fof”k’V oLrqvksa vkSj lsokvksa dks 

csprs le; [kjhnkj ls ,d= fd;k tkrk gS fodzsrk ftls dysDVj ds :i esa Hkh tkuk tkrk gS ,d fu/kkZfjr vof/k ds 

Hkhrj ljdkj ds ikl VSDl jkf”k tek djus ds fy, ftEesnkj gSA 
  

 
 

Now Enter the Following Voucher Entries.   
 

1. Dated as on 01-10-2021. Purchase Goods from Shrinath Pvt. Ltd. With IGST @5% Bill 

No. # Pur/Shrinath/001. Apply Job costing facilities.  
  

a) Tendu Leaves 500 Kg @Rs.800.  
 

2. Dated as on 01-10-2021. Purchase Goods from Shriram Pvt. Ltd. With IGST @18% 

Bill No.  # Pur/Shriram/001. Apply Job costing facilities.  
 

a) Timber 300 Kg @ Rs.750.  
 

 

3. Dated as on 15-10-2021. Paid to Shrinath Pvt. Ltd. With 3% Discount as full settlement 

Through ICICI Chq no-963516.  
 

4. Dated as on 15-10-2021. Paid to Shriram Pvt. Ltd. With 5% Discount as full settlement 

Through ICICI Chq no-963517.  
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CHAPTER-15. 
  

COMPONENT LIST DETILS STORAGE & CLASIFICATION.  
  

In This Chapter.  
  

 BILL of Material (BOM). 
  

 Production.  
  

Bill of Material (BOM). VSyh izkbe esa fcy vkWQ eVsfj;y ,d mRikn dks cukus ds fy, vko”;d dPps eky 

?kVdksa vkSj mudh ek=k dh foLr`r lwph gksrh gS tks eSU;qQSDpfjax izfdz;k dks O;ofLFkr djus vkSj ykxr dks VªSd 

djus esa enn djrh gSA 
 

Production. VSyh izkbe esa izksMD”ku mRiknu dk eryc gS fdlh dPps eky dks izkslsl djds ,d rS;kj eky esa 

cnyus dh iwjh izfdz;k dks fjdkWMZ djuk ftlesa ykxr tSls etnwjh] fctyh vkSj [kir gq, eVsfj;y dks VªSd fd;k 

tkrk gS vkSj blds fy, eSU;qQSDpfjax tuZy (Alt+F7) okmpj dk bLrseky gksrk gSA 
 

Now Enter The Following Voucher Entries.  
  

1. The following Raw materials are required to manufacture one piece of Acer Laptop 

(Group Electronic).  
  

Raw Materials.            Group.             Category.         Unit. Godown.  

Led Screen.                Electronic.          Lg.                 1. Pcs. Noida Go Down.  

Hard Disk.                Electronic.          Intex.             1. Pcs. Noida Go Down.  

Rom.                          Electronic.            Samsung.        1. Pcs. Noida Go Down.  

DVD Writer.            Electronic.           Sony.               1. Pcs. Noida Go Down.  

Mother Board.                 Electronic.          Giga Byte.        1. Pcs. Noida Go Down.  
  

2. Purchase the following items from Mamta Electronic with GST @ 18% on 02-11-2021 

and Stored into Noida Godown (Bill No. Mamta/E/001).  
  

Items.    Qty.   Amount. 

Led Screen.   9. Pcs. 5500. 

Hard Disk.   9. Pcs. 8000. 

Rom.   9. Pcs. 5000. 

DVD Writer.   9. Pcs. 4500. 

Mother Board.   9. Pcs. 17000. 
  

3. On 10-11-2021. Produce 8 Pcs Acer Laptop and store to Noida Godown. Additional 

Cost:- Labour charges Rs.700 per pcs Laptop, Power Rs.2000, and Carriage-Rs.2000, 

Manufacturing Prepare a Manufacturing Voucher Type under stock journal. (Ref No, 

#L/T/001) [Batch no-Lt/E/018] Expiry Date- 01-04-2021].  
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CHAPTER-16. 
  

ADDITIONAL FUNCTION IN TALLY.  
  

In This Chapter.  
 

 P.O.S. Invoice. 
  

P.O.S. Invoice-[Point Of Sale Invoice]. VSyh izkbe esa ikWbaV vkWQ lsy ,d [kkl rjg dk lsYl okmpj 

gksrk gS tks [kqnjk O;kikj esa rqjar gksus okyh fcdzh tSls dS”k dkmaVj ij dks fjdkWMZ djus ds fy, gksrk gS ftlesa 

xzkgd dks rqjar fcy feyrk gS isesaV ds rjhds dS”k] dkMZ] vkSj ckjdksM LdSfuax tSlh lqfo/kk,W gksrh gSA ;g ysunsu 

rqjar iqjk gksrk gS m/kkj ij ughaA 
  

Now Enter The Following Voucher Entries.  
  

1. Company create a Voucher with Name- POS Invoice, and allow only Cash, Bank set 

the following points.  

          Gift voucher.                                   Not applicable.  

          Debit/Credit Card Payments.          SBI Credit Card.  

          Cheque No.                                     SBI Bank.  

          Cash.                                               Cash.  

          And Set the Cash Discount@ (-5%).  
  

2. Company sales to customer Mr. Premchand the details are: - Radio 5 pcs@Rs.5000 with 

cash  discount@-5% from Noida Godown. Customer will pay Rs 9000 from Credit card 

(no-7785 8789 7854 9857), Rs. 5000 from Chq of SBI bank no785458 and rest of 

amount cash. Pass the P.O.S Entry in above voucher on 18.10.2026.  
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CHAPTER-17. 
  

ADDITIONAL STATUTORY & TAXATION.  
  

In this chapter.  
  

 Composition GST. VSyh izkbe esa daiksft”ku Ldhe ds rgr jsLrjka vkSj lsok iznkrkvksa dks vkerkSj ij 

VuZvksoj dk 5% dh nj dk lkeku djuk iMrk gSA bl ;kstuk esa Hkkx ysus okys yksx viuh [kjhn ij buiqV VSDl 

dzsfMV vkbZVhlh dk nkok ugha dj ldrsA bl ;kstuk dk mns”; NksVs O;olk;ksa ds fy, dj vuqikyu dks ljy 

cukuk gSA 
 

 
 

Now enter the following voucher entries.  
  

 

1. Company sales 12 pcs of Video game @Rs.800 to Vikrant & Co. On 02-01-2026 Bill 

No. (Vik/001) [Noida Godown].  
  

2. On 03-01-2026. Company received all the dues from Vikrant & co. against the Bill No 

(Rao/001) by cash.  
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CHAPTER-18. 
 

COST / PROFIT CENTRES MANAGEMENT. 
 

In This Chapter. 
 

 Create Simple Unit. 
 

 Create Compound Unit. 
 

 Attendance & Production Type. 
 

Introduction To Tally Payroll. VSyh isjksy VSyh lkW¶Vos;j dk ,d Qhpj gS tks daifu;ksa dks deZpkfj;ksa ds 

osru] HkÙks] dVkSfr;ksa tSls PF, ESI, TDS, vkSj vU; lacaf/kr fofÙk; igyqvksa dks vklkuh ls vkSj Lopkfyr :Ik ls 

eSust djus esa enn djrk gS ftlls lSyjh fLyi] is fLyi vkSj oS/kkfud fjiksVZ cukuk vklku gks tkrk gSA 
 

Create Simple Unit. VSyh izkbe esa flaiy ;qfuV fdlh oLrq dks ekius dh lcls cqfu;knh bdkbZ gksrh gS TkSls 

fdyksxzke] feVj] fyVj ;k ihlA 
 

Create Compound Unit. VSyh izkbe esa daikmaM ;wfuV nks ;k nks ls vf/kd ljy bdkb;ksa dk feykdj ,d ubZ 

;wfuV cukrk gS rkfd vki ,d gh vkbVe dks vyx] vyx bdkb;ksa esa csp ;k [kjhn ldsaA 
 

Attendance & Production Type. VSyh izkbe esa mifLFkfr vkSj mRiknu izdkj deZpkfj;ksa dh gkftjh tSls 

mifLFkfr] NqV~Vh] vksojVkbe] izksMD”ku] dks fjdkWMZ djus vkSj osru dh x.kuk ds fy, mi;ksx dh tkus okyh cqfu;knh 

bdkb;kW gSA 

1.  Create A Company “Expert Academy Pvt. Ltd” [Your Name] With the Following De-

tails. 
 

Directory. C:\Users\Public\Tally 

Prime\Data 

Mobile No. 8574698575 

Name. Expert Academy Pvt. Ltd. Fax No.  

Mailing 

Name. 

Expert Academy Pvt. Ltd. E-Mail 

Address. 

expertacad-

emy@gmail.com 

Address. 

 

I/81 Shivram Park Nangloi 

New Delhi. 
Financial Year 

From. 

01-04-2021. 

Country. India. Books Beginning 

From. 

01-04-2021. 

State. Delhi. Tally     Vault 

Password. 

<Blank> 

Pincode. 110041. Security Control. No. 
 

2.  Create Six Units (Gateway of Tally > Create > Payroll Master > Units (Work). 
 

 

Type. Simple. 

Symbol. Day. 

Formal Name. Days. 

Number Of Decimal Place. 1. 
 

Type. Simple. 

Symbol. Mth. 

Formal Name. Month. 
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Number Of Decimal Place. 1. 
 

Type. Simple. 

Symbol. Hr. 

Formal Name. Hour. 

Number Of Decimal Place. 2. 
 

Type. Simple. 

Symbol. Min. 

Formal Name. Minute. 

Number Of Decimal Place. 2. 

Type. Compound. 

First Unit. Conversion. Second Units. 

Month. Of 30. Days. 
 

Type. Compound. 

First Unit. Conversion. Second Units. 

Hour. Of 60. Minute. 
 

3.  Create Six Attendance / Production Types. (Gateway of Tally > Create > Payroll Mas-

ter > Attendance/Production Types). 
 

Name. Paid Leave. 

Under. Primary. 

Units. Day (With Paid Salary). 
 

Name. Casual Leave. 

Under. Paid Leave. 

Units. Day (With Paid Salary). 
 

Name. Sick Leave. 

Under. Paid Leave. 

Units. Day (With Paid Salary). 
 

Name. Earning Leave. 

Under. Paid Leave. 

Units. Day (With Paid Salary). 
 

Name. Absent. 

Under. Primary. 

Units. Day (Without Paid Salary). 
 

Name. Over Time. 

Under. Primary. 

Units. Hour (Production). 
 

Name. Present. 

Under. Primary. 

Units. Day (With Paid Salary). 
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CHAPTER-19. 
 

In This Chapter. 
 

 Create Basic Salary. 
 

 Create DA, HRA. 
 

 Give The Attendance. 
 

Create An Employee With Following Details. 

Category ------ Corporate Office, Under Primary. 
 

Name. Miss. Supriya Singh [Emp. Code-SS/001]. 

Father`s Name Mr. Raman Singh 

Mother`s Name Mrs. Geeta Singh 

Employee Number EX001 

Designation. Stock Manager. 

Function. Stock Maintenance. 

Gender  Female  

Date Of Birth. 1/4/1990. 

Address  Shiv Ram Park, Nangloi New Delhi-41 

Email Id supriya@gmail.com 

PAN No. ASD123456FG 

Aadhaar No.  9632 5874 0123 

P.F Account No. 7894561. 

E.S.I Account No. 217487. 

Blood Group. O Positive. 

Bank Name. ICICI Bank. 

Bank A/c Number. 2336111789450576. 

Basic Salary. Rs.1000 Per Day. 

DA. 2% For Basic Pay. 

HRA. 8% For Basic Pay. 

E.S.I (Deductions Form Employee). 1.75%. 

P.F (Deductions Form Employee). 12%. 

T.D.S 5%. 
 

Now Enter The Following Entries. 
 

1. Give attendance to be employee 26 days. 
 

2. Create a voucher type “Tally Payroll” Under Payroll and create a voucher class 

“monthly Salary” (Select Main Ledger “ICICI” Under Bank A/C) 
 

3. Go to Payroll Voucher, select Payroll Voucher and select Class Monthly Salary under 

Voucher types “Tally Payroll” (Ctrl+F4). 
 

4. Select the employee Miss Supriya Singh (Ctrl+F) - Pass the Salary Entry for the month 

of April.  
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Tally Prime Shortcut Keys.  
 

Windows.   Functionality.   

Alt + P. Print. 

Alt + E. Export. 

Alt + M. E-Mail. 

Alt + O. Import. 

Alt + G. Go To. 

Alt + K. Company. 

Alt + D. Delete. 

Alt + X. Cancel. 

Alt + 2. Duplicate. 

Alt + A. Add Voucher. 

Alt + I. Insert Voucher. 

Alt + F1. Detail. 

Alt + F2. Period. 

Alt + F3. Select Company. 

Alt + F4. Quit. 

Alt + F5. Debit Note. 

Alt + F6. Credit Note. 

Alt + F7. Stock Journal. 

Alt + F8. Delivery Note. 

Alt + F9. Receipt Note. 

Alt + F12. View the Filters Screen. 

Alt + J. Job Work Out Order. 

Alt + W. Job Work in Order. 

Alt + C. Create A Master. 

Alt + A. Alter Column. 

Alt + N. Auto Column. 

Alt + D. Delete a Voucher. 

Alt + Y. Data. 

Alt + Z. Exchange. 

Alt + R. Recalls the Last Narration. 

Tally Prime Shortcut with “Function” Button.  

F1. Help Shortcut. 

F2. Change The Date. 

F3. Change Company. 

F4. Contra Voucher. 

F5. Select Payment Voucher 

F6. Select Receipt Voucher. 

F7. Select Journal Voucher. 

F8. Select Sales Voucher. 

F9. Select Purchase Voucher. 
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F10. Other Vouchers. 

F11. Modify Company Features. 

F12. Master Configurations. 
 

Tally Prime Shortcut with “Ctrl” Button.  

Ctrl + F1. Shut Company. 

Ctrl + F2. Change Period. 

Ctrl + F3. Shut Company. 

Ctrl + F4. Payroll. 

Ctrl + F5. Rejection Out. 

Ctrl + F6. Rejection In. 

Ctrl + F7. Physical Stock. 

Ctrl + F8. Sale order. 

Ctrl + F9. Purchase Order. 

Ctrl + W. Language. 

Ctrl + T. Post – Dated. 

Ctrl + L. Optional. 

Ctrl + Q. Quit Screen. 

Ctrl + M. E-mail. 

Ctrl + A. Accept Screen. 

Ctrl + G. Switch To. 

Ctrl + B. Basic Of Value. 

Ctrl + E. Export.   

Ctrl + I. More Detail. 

Ctrl + Alt + B. Tally Prime Update Version. 

Esc. Clear Entry. 
 

Tally Prime Hot Key with “Gateway of Tally”. 

C. Create. 

A. Alter. 

CH. Charts of Accounts. 

V. Vouchers. 

K. Day Books. 

N. Banking. 

B. Balance Sheet. 

P. Profit & Loss A/c. 

S. Stock Summary. 

R. Ratio Analysis. 

D. Display More Reports. 

Q. Quit. 
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LEDGER & UNDER GROUP. 
 

CHART OF ACCOUNTS LEDGER & UNDER GROUP. 
 

INDIRECT EXPENSES. (ALT+C) 
 

SL .NO LEDGER. UNDER GROUP. 

1.  Rent. Indirect Expenses. 

2.  Rate& Taxes. Indirect Expenses. 

3.  Postage & Telegram. Indirect Expenses. 

4.  Legal Charge. Indirect Expenses. 

5.  Insurance Premium. Indirect Expenses. 

6.  Business Promotion. Indirect Expenses. 

7.  Repairs And Renewals. Indirect Expenses. 

8.  Interest. Indirect Expenses. 

9.  Sundry Trade Expense. Indirect Expenses. 

10.  Convenes. Indirect Expenses. 

11.  Bank Charge. Indirect Expenses. 

12.  Office Expense. Indirect Expenses. 

13.  Loss In Exchange. Indirect Expenses. 

14.  Packing Expense. Indirect Expenses. 

15.  Net Profit Transfer. Indirect Expenses. 

16.  Advertisement. Indirect Expenses. 

17.  Audit Fees. Indirect Expenses. 

18.  Bad Debts. Indirect Expenses. 

19.  Bank Charge. Indirect Expenses. 

20.  Medical Bill. Indirect Expenses. 

21.  Telegram Charge. Indirect Expenses. 

22.  Brokerages. Indirect Expenses. 

23.  Charity. Indirect Expenses. 

24.  Carriage Outward. Indirect Expenses. 

25.  Commission. Indirect Expenses. 

26.  Custom Duty & Import. Indirect Expenses. 

27.  Depreciation. Indirect Expenses. 

28.  Discount Allowed. Indirect Expenses. 

29.  Discount On Debtors. Indirect Expenses. 

30.  Distributive. Indirect Expenses. 

31.  Dock Charge. Indirect Expenses. 

32.  Entertainment. Indirect Expenses. 

33.  Establishment. Indirect Expenses. 

34.  Export Duty. Indirect Expenses. 

35.  Freight. Indirect Expenses. 
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36.  Salary. Indirect Expenses. 

37.  General Expense. Indirect Expenses. 

38.  Legal Charge. Indirect Expenses. 

39.  License Fees. Indirect Expenses. 

40.  Loss By Theft And Fire. Indirect Expenses. 

41.  Office Expense. Indirect Expenses. 

42.  Stationery And Petty. Indirect Expenses. 

43.  Electric Bill. Indirect Expenses. 

44.  Office Lighting. Indirect Expenses. 

45.  Telephone Expense. Indirect Expenses. 

46.  Shop Maintenance Expense. Indirect Expenses. 

47.  Salary Expense. Indirect Expenses. 

48.  Rent Expense. Indirect Expenses. 

49.  Printing And Stationery Expense. Indirect Expenses. 

50.  Interest Due. Indirect Expenses. 

51.  Insurance Expense. Indirect Expenses. 

52.  Exhibition Expense. Indirect Expenses. 

53.  Electricity Expense. Indirect Expenses. 

54.  Donation Expense. Indirect Expenses. 

55.  Depreciation Expense. Indirect Expenses. 

56.  Conveyance Expense. Indirect Expenses. 

57.  Bank Charge. Indirect Expenses. 

58.  Advertisement Expense. Indirect Expenses. 

59.  Salary and Bonus Expense. Indirect Expenses. 

60.  Round Off. Indirect Expenses. 

61.  Maintenance Expenses. Indirect Expenses. 

62.  Bad Debts. Indirect Expenses. 

63.  Printing Expenses. Indirect Expenses. 

64.  Stationery Expenses. Indirect Expenses. 

65.  Penalty. Indirect Expenses. 

66.  Royalty. Indirect Expenses. 

67.  Loss By Fire Indirect Expenses. 

68.  Repair Charge Indirect Expenses. 

69.  Taxi Fare. Indirect Expenses. 

70.  Telephone Charge. Indirect Expenses. 

71.  Interest on Loan Indirect Expenses. 

72.  Loss On Theft. Indirect Expenses. 

73.  Charity, Donation Indirect Expenses. 
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EXTRA LEDGER. 
 

SL.NO. LEDGER. UNDER GROUP. 

1. Bank Od. Bank Od A/C. 

2. Bank. Bank A/C. 

3. Capital. Capital A/C. 

4. Cash. Cash In Hand. 

5. Creditor. Sundry Creditor. 

6. Debtor. Sundry Debtor. 

7. Drawing (Private Use). Capital. 

8. Loan (Cr). Loan (Liability). 

9. Loan(Dr.) Loan & Advance (Assets). 

10. Sale. Sale A/C. 

11. Purchase. Purchase A/C. 

12. Advance Rent (Dr.) Loan & Advance. 

13. Advance Rent (Cr.) Loan (Liability). 

14. Bonds At SBI. Investment A/C. 

15. Debenture At Axis. Investment A/C. 

16. Share Of Wipro. Investment A/C. 

17. Petty Cash. Cash In Hand. 

18. Advance Salary. Loan Advance (Assets). 

19. Medical Advance. Loan Advance (Assets). 

20. Share Of Tata. Investment. 

21. Reliance For Security. Investment. 

22. Fixed Deposit Investment. 
 

 

DIRECT EXPENSES. 
 

SL.NO. LEDGER. UNDER GROUP. 

1. Ware House Rent. Direct Expenses. 

2. Boxes & Label. Direct Expenses. 

3. Carriage Inward. Direct Expenses. 

4. Carriage On Purchase. Direct Expenses. 

5. Factory Expense. Direct Expenses. 

6. Fuel Heating & Lighting. Direct Expenses. 
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7. Gas. Direct Expenses. 

8. Water Charges. Direct Expenses. 

9. Grease. Direct Expenses. 

10. Manufacturing Expense. Direct Expenses. 

11. Motive Power Coal. Direct Expenses. 

12. Bill. Direct Expenses. 

13. Wages. Direct Expenses. 

14. Freight Inward. Direct Expenses. 

15. Labour Charge. Direct Expenses. 

16. Packing Material Expense. Direct Expenses. 

17. Packing Expense. Direct Expenses. 

18. Commission Brokerage on Purchase. Direct Expenses. 

19. Freight on Purchase. Direct Expenses. 

20. Handling Exp. on Purchase. Direct Expenses. 

21. Labour & Wages. Direct Expenses. 

22. Professional Tax. Direct Expenses. 

23. Packing Material Expense. Direct Expenses. 

24. Fuel Consumed Expense. Direct Expenses. 

25. Laboratory Material Consumed Exp. Direct Expenses. 

26. Workman Wages. Direct Expenses. 

27. Octrio on Purchase. Direct Expenses. 

28. Material Purchase Exp. Direct Expenses. 

29. Loading / Unloading on Purchase. Direct Expenses. 

30. Labour Processing Charges. Direct Expenses. 

32. Factory Power Expense. Direct Expenses. 

33. Car exp. For Professionals. Direct Expenses. 

34. Consultant Fee for Tax Return. Direct Expenses. 

35. Conveyance Expense. Direct Expenses. 

36. Other Business Expense. Direct Expenses. 

37. Membership Fee. Direct Expenses. 

38. Incentive, Allowances. Direct Expenses. 
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CURRENT ASSETS. 
 

SL NO. LEDGER. UNDER GROUP. 

1. Bill Receivable. Current Assets. 

2. Goods. Current Assets. 

3. Prepaid Expense. Current Assets. 

4. Closing Stock. Stock In Hand. 

5. Bank Balance. Current Assets. 

6. Cash Balance. Cash In Hand. 

7. Prepaid Office Expense. Current Assets. 

8. Prepaid Insurance. Current Assets. 

9. Interest Accrued on Deposits. Current Assets. 

10. Tax Deducted at Source (Receivable). Current Assets. 

11. Accrued Interest Receivable. Current Assets. 

12. Prepaid Salary. Current Assets. 

13. Prepaid Office Expense. Current Assets. 

14. Advance Income Tax. Current Assets. 

15. Sales Tax Refund Receivable. Current Assets. 

16. Excise Moderate Claim Receivable. Current Assets. 

17. GST Receivable. Current Assets. 

18. Insurance Claim Receivable. Current Assets. 

19. Advance Rent Current Assets. 

20. Loan and Advances Current Assets. 

21. Sundry Debtors Current Assets. 
 

CURRENT LIABILITY. 
 

SL NO. LEDGER. UNDER GROUP. 

1. Bill Payable. Current Liability. 

2. Outstanding Expense. Current Liability. 

3. Commission Pre-receive. Current Liability. 

4. Provident Fund. Current Liability. 

5. Bank Overdraft. Current Liability. 

6. Loan (Cr). Current Liability. 

7. Outstanding Interest. Current Liability. 
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8. Accrued Interest Payable. Current Liability. 

9. Security Receive. Current Liability. 

10. GST Payable. Current Liability. 

11. Tax Duties & Taxes. 

12. Input GST@5%. Duties & Taxes. 

13. Input GST@18%. Duties & Taxes. 

14. Input GST@40%. Duties & Taxes. 

15. Output GST@5%. Duties & Taxes. 

16. Output GST@18%. Duties & Taxes. 

17. Output GST@40%. Duties & Taxes. 

18. GST Adjustment A/C. Duties & Taxes. 

19. Electricity Charge Payable. Duties & Taxes. 

20. Rent Expenses Payable. Duties & Taxes. 

21. Salary Expenses Payable. Duties & Taxes. 

22. GST Payable. Duties & Taxes. 

23. K.V Traders (Cr). Sundry Creditors. 

24. A-Star Enterprises (Dr). Sundry Debtors. 

25. Sale @5%. Sale A/C. 

26. Sales@18%. Sale A/C. 

27. Sale@40%. Sale A/C. 

28. Sale IGST. Sale A/C. 

29. Purchase @5%. Purchase A/C. 

30. Purchase@18%. Purchase A/C. 

31. Purchase@40%. Purchase A/C. 

32. Purchase IGST. Purchase A/C. 
 

INDIRECT INCOME. 
 

SL NO. LEDGER. UNDER GROUP. 

1. Bad Debts Recovered. Indirect Income. 

2. Commission Receive. Indirect Income. 

3. Discount On Creditors. Indirect Income. 

4. Discount Receive. Indirect Income. 

5. Interest Receive. Indirect Income. 
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6. Rent Receive. Indirect Income. 

7. Income From Investment. Indirect Income. 

8. Income From Any Other Source Indirect Income. 

9. Miscellaneous Revenue Gain. Indirect Income. 

10. Interest Accrued. Indirect Income. 

11. Sales Tax Refund. Indirect Income. 

12. Claims Refund Received. Indirect Income. 

13. Discount on Purchases. Indirect Income. 

14. Share Dividend Income. Indirect Income. 

15. Claims Refund Received. Indirect Income. 
 

FIXED ASSETS. 
 

SL NO. LEDGER. UNDER GROUP. 

1. Business Premier. Fixed Assets. 

2. Furniture & Fitting. Fixed Assets. 

3. Good Will. Fixed Assets. 

4. Land & Building. Fixed Assets. 

5. Go Down. Fixed Assets. 

6. Machinery. Fixed Assets. 

7. Plant. Fixed Assets. 

8. Air Conditioner. Fixed Assets. 

9. Table. Fixed Assets. 

10. Copy Right. Fixed Assets. 

11. Cell Phone. Fixed Assets. 

12. Computer. Fixed Assets. 

18. Jewelry & Ornament. Fixed Assets. 

19. Photocopy Machine. Fixed Assets. 

20. Fire Extinguishers. Fixed Assets. 

21. Generator. Fixed Assets. 

23. Factory Maintenance Equipment. Fixed Assets. 

24. Pollutions Control Equipment. Fixed Assets. 

25. Weighting (Toll Kanta). Fixed Assets. 

26. Material Movement Equipment. Fixed Assets. 

27. Laboratory Testing Equipment. Fixed Assets. 

28. Electrical Fitting of permanent nature Fixed Assets. 

29. Printer, Fax Machine. Fixed Assets. 

30. Tools. Fixed Assets. 

31. CCTV Camera. Fixed Assets. 

32. Keyboard. Fixed Assets. 

33. Mouse. Fixed Assets. 
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CAPITAL ACCOUNT. 
 

SL NO. LEDGER. UNDER GROUP. 

1. Proprietor Capital A/c. Capital Account. 

2. Partners’ Capital A/c. Capital Account. 

3. Share Capital A/c. Capital Account. 

4. Drawing. Capital Account. 

5. House hold expenses. Capital Account. 

6. Self-Insurance Policy. Capital Account. 

7. General Reserve. Reserved & Surplus. 

8. Capital Reserve. Reserved & Surplus. 

9. Investment Allowance Reserve. Reserved & Surplus. 

10. Bank Term Loan against Machinery. Secured Loans. 

11. Premises. Secured Loans. 

12. Equipment. Secured Loans. 

13. FDR/Investment. Secured Loans. 

14. Bank Car Loan. Secured Loans. 

15. Advance from Customers. Unsecured Loans. 

16. Deposit Received from Family Members, Unsecured Loans. 

17. Gratuity Provision. Provision. 

18. Provision for Depriciation. Provision. 

19. Income Tax Provision. Provision. 

20. Audit Fee Provision. Provision. 

21. Legal Charge Provision. Provision. 

22. Bank Overdraft A/c. Bank OD. 

23. Bank Bill Discounted Hypothec. Pledges. Bank OD. 

24. Bank CC Limit. Bank OCC Account. 

25. GST. Duties & Taxes. 

26. TDS. Duties & Taxes. 

27. GST. Duties & Taxes. 

28. SGST. Duties & Taxes. 

29. CGST. Duties & Taxes. 

30. IGST. Duties & Taxes. 

 

 


