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WordPad Text Editor.
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How to Open WordPad?
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Open (Ctrl+0). s9d gRT 89 Ul & 0d BIgd dI 3MUT PP <G o |
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Siopmerandputtente provides a powerful way to help you prove your point. When you click Online Video,
you can paste in the embed code for the video you want to add. You can also type a

keyword to search online for the video that best fits your document.

To make your document look professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a
matching cover page, header, and sidebar. Click Insert and then choose the elements you
want from the different galleries.
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To make your document lock professionally produced, Word provides header, footer, cover
page. and text box desions that complement each other. For example. you can add a
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ETiipt;;ar e erne deo provides a powerful way to help you prove your point. When you click Online Video,

you can paste in the embed code for the video you want to add. You can also type a

keyword to search online for the video that best fits your document.

To make your document look professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a
atching cover page, header, and sidebar. Click Insert and then choose the elements you
waqt from the different galleries.

Video\grovides a powerful way to help you prove your point. When you click Online Video,
you can paste in the embed code for the video you want to add. You can also type a
keyword to search online for the video that best fits your document.

To make your document lock professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a
matching cover page, header, and sidebar. Click Insert and then choose the elements you
want from the different galleries.

Font.
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an paste in the embed code for the video you want to add. You can also type a
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iAo Show more fonts us Sign
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‘;i 1 can add a maiching cover page, header, and sidebar. Click Insert and then
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Themes and styles also help keep your document coordinated. When you click
Design and choose a new Theme, the pictures, charts, and SmartArt graphics
change to match your new theme. When you apply styles, your headings change to
match the new theme.
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click Online Video, you canmapaste in the embed code for the video you

want to add. You can also type a keyword to search online for the video
that best fits your document.
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Video, you can paste in tie embed code for the video you want to add. You can also
type a keyword to search online for the video that best fits your document.

To make your document look professionally produced, Word provides header,
footer, cover page, and text box designs that complement each other. For example,
you can add a matching cover page, header, and sidebar. Click Insert and then
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wldeo provides a powerful way to help you prove your point. When you click Online
ideo, you can paste in the embed code for the video you want to add. You can also
t}pe a keyword to search online for the video that best fits your document.

To make your document look professionally produced, Word provides header, footer,
cover page, and text box designs that complement each other. For example, you can
add a miatching cover page, header, and sidebar. Click Insert and then choose the
elements you want from the different galleries.
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. . . owerful way to help you prove your point. When you click Online Video,
bed code for the video you want to add. You can also type a

keyword to search online for the video that best fits your document.

To make your document look professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a
matching cover page, header, and sidebar. Click Insert and then choose the elements you
want from the different galleries.
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VER a powerful way to help you prove your point. When you click Online Video,
4 | in the embed code for the video you want to add. You can also type a
k blue ‘ch online for the video that best fits your document.

socument look professionally produced, Word provides header, footer, cover
page, and text Bex designs that complement each other. For example, you can add a
matching cover page\header, and sidebar. Click Insert and then choose the elements you

want from the different ghlleries.
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Decrease the indent level of the
Vidgo 77" help you prove your point. When you click Online Video,

you can paste in the embed code for the video you want to add. You can also type a
keyword to search online for the video that best fits your document.

To make your document look professionally produced, Werd provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a
matching cover page, header, and sidebar. Click Insert and then choose the elements you
want from the different galleries.
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Video, you can paste in the embed code for the video you want to add. You can also
type a keyword to search online for the video that best fits your document.
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To make your document look professionally produced, Word provides header, footer,
cover page, and text box designs that complement each other. For example, you can
add a matching cover page, header, and sidebar. Click Insert and then choose the
elements you want from the different galleries.

Paragraph.
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) you prove your point. When you click Online
ii {e for the video you want to add. You can also
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»nally produced, Word provides header, footer,
somplement each other. For example, you can
and sidebar. Click Insert and then choose the
elements you want from the different galleries.
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n Add 10pt space after paragraphs n - - _
Video provides a pureriw way w nep yua 1 2VE your point. When you click Online Video,

you can paste in the embed code for the video you want to add. You can also type a

page, and text box designs that complement each other. For example, you can add a
matching cover page, header, and sidebar. Click Insert and then choose the elements you

want from the different galleries.

To make your document look professionally produced, Word provides header, footer, cover
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Align Text Left (Ctrl+L). s@® gRT 89 3U9 TR IT WRMUTH Bl Aolde HRdb USl d oIFe HIRTH H R
ST Aehd B |

RSN Document - WordPad - g
File View @

{ — > — - .
m bt AN EEE-E pel P _j P 4 Find
{3 Copy adl 3% Replace
Paste B 7 U ghe . * &~ A~ =|=| 5 Pidure Paint Dateand Inset ...
- - : — == =7 drawing time object il Selectall

Align text left (Ctri+L) Bt 70 B @ 0 TT 1201 130 140 1500 46 1 17 1 18
Align text to the left.
Vjdeo provides a powerful way to help you prove your point. When you click Online Video,

you can paste in the embed code for the video you want to add. You can also type a

keyword to search online for the video that best fits your document.

To make your document look professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a

matching cover page, header, and sidebar. Click Insert and then choose the elements you

Centre (Ctrl+E). s9¢ gRT 89 39 TRe IT IRMUTH Bl Tolde B Uol & e H oThY ol Thd ¢ |

Alignh Text Right (Ctrl+R). 9% gRT 89 31U~ R< IT IRMUTH $T Helde HRd Ul & XIgc Ao H
PR Ol Fhd ¢ |

Justify (Ctrl+J). 9% gRT 89 04 TdRe IT IRTUTH Bl Tolde dRP UST & olfe AR ge AT H SRR
B Thd B |

& = e Document - WordPad - g
File view e

m & cut e P AR . ;_ a’ j ‘PI &4 Find

{2 Copy 3ac Replace

Paste u X, 2 - A~ ==  Pidure Paint Dateand Insert ..
E B 7 U s X ¢ &+ A . drawing time  object  |L) Selectall

2R T2 ustty ce) (N R I IA A ARARIER FRIEA E XA L RINIER RN GRS EARRR

-3

Align text to both left and i
margins, adding extra space
between words as necessary.
This creates a clean look along the
you can paste left and right side of the page.

Video provides ove your point. When you click Online Video,

want to add. You can also type a

keyword to search online for the video that best fits your doc

To make your document look professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a
matching cover page, header, and sidebar. Click Insert and then choose the elements you

want from the different galleries.

Insert.

Insert Picture. s9& gRT &9 310 Sfagic # fUFR &I $C IR Fad ¢ |

Paint Drawing. $8@& gRT &F 30 SIRFC H U | ST Pl 39 B Fdhd ¢ |

Insert Date and Time. s9& gRT &9 U4 SIRFHT H M &1 BRe ST 3R T[H Bl $AC IR Ahd ¢ |

Insert Object. sd® §RT 89 Ush ATCRR A GO AHCIIR W ST Fad & |
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Find. (Ctrl+F). 557 gRT 87 30w IR & 9 {5 s &1 @il Iahd 2 |

E I HD ¢~ Document - WordPad -
File View 0
- p )
I bt MEE 4= a3
{3 Copy 23 Replace

Paste B 7 U abe X. ¢ & - A~ Picture Paint Dateand Insert ...

2 - : - + drawing time object il Selectall

O g v 2 304015 61 -7

SRR RIS RS VRIS RIS PR EE

141151 A1 171 18

Find

Video provides a powerful way to help you prove your poi

you can paste in the embed code for the video you wa

Find Next

Cancel

S your da [ ] Match whole word only
[ Match case

To make your document

ook flrofessionally produced, Wor

page, and text box designs that complement each other. For example, you can add a

-

matching cover page, header, and sidebar. Click Insert and then choose the elements you
want from the different galleries.

Replace. (Ctrl+H). s5& gRT 89 3104 IREMG § F Th a8 & WM TR ¥R I$ Bl forg Fad T |

=R S = Document - WordPad
File View

= h Ccut ;
i = Arial MLERdPS
) Copy

2]
- F o= b= [Py [ r éﬂFmd
A ITEE =7 =T - ol = _]
e
Paste B 7 U ghe X; 3 & - év = = = =| Pidure Paint Dateand Insert

drawing time object i Selectall
2011 EI 1 P - - A A RS [ O S A FR IR RIS F A R - VA E
. . . Replace
Video provides a powerful way to help you prove your point

look

you can paste in the embed code for the video you want """ Frafles

Replace Al
[ Match whole word anly

Replace with: |ses
keyword to search online for the video that best fits your doc L

To make your document|see f6fessionally produced, Word

page, and text box designs that complement each other.

Cancel
[] Match case

Select All. (Ctrl+A). s8& gRT 89 U IR 3ifeorde AT IRTUTH P T ATJ Ielde HR Adhd © |

1 s e Document - WordPad
File View

(7]
/ .
& Cut N P = [y ¥ Fazzazd s &4 Find
Arial -1 A a = - Xy ] |_j
' Copy e 200
Paste B 7 U e X, 3¢ &~ A. =

23 Replace
=y Picure Paint Dateand Insert

drawing time  object Select all

| Select all (Ctrl=&) | + 11 -

1200130 14 0 150 A8 1T 0 218
Video provides a powerful way to help you prove your peint. When you click Online Video,
you can paste in the embed cofle for the video you want to add. You can also type a

keyword to search online forthe video that best fits your document.

To make your docu

Znt see professionally produced, Word provides header, footer, cover
page, and text box designs that complement each other. For example, you can add a

Chapter-4. View (Alt+V).
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E I J D& Document - WordPad - g
o
i%{ .(.‘,{ . Ruler =+ Word wrap ~
L - e
Status bar 3*} Measurement units =

Zoom Zoom 100
in out %

Z0om in. 39& §RT 89 3 Ul Bl I d'd < Ahd ¢ |

Z00om out. 3H® gRT &9 3101 USl & BICT TR o Fhd & |

100%. 6 gRT &9 199 U1 &l 100% A aXa o Fahd ¢ |

Ruler. s59& gRT 89 3+ Sfagic § TS B AT IR 2 |

Status Bar. ¥ew ar fdsr & dicq 3 BIAT 8 Sl 89N SIAPHC & BT SHIHM DI Id1dl o |

Setting.
Word Wrap. $5a@ gRT &F 310 I&IF & e, e View ¥ 37 9ad 2 |
ENN=R R Document - WordPad - g
Home ©
CE{ (_:{ '~ [¥] Ruler
Status b | MNowrap
Zoom Zoom 100
in out % ‘~"~"fﬂp“3ﬂ1 No text wrapping.
Wrap to ruler
PSERARED <IKERNRY SRS EERNRRNARRE RERE KNI BERSIKNAS-TRREENRE SHRSERKI IRRI AN ¥

eieo provides a powerful way to help you prove your point. When you click Online Video, you can paste in the embed code for the video you want to add. You
To make your document see professionally produced, Word provides header, footer, cover page, and text box designs that complement each other. For examplq

To make your document look professionally produced, Word provides header, footer, cover page, and text box designs that complement each other. For exampl

Measurement Unit. S9¢ gRT 89 3707 B & HoRHS Pl IS BN Jdhd ¢ |

Chapter-5. WordPad. Keyboard Shortcut Key.
Shortcut Key. Option.
File. (Alt+F).

Ctrl + N. New.
Ctrl + O. Open.
Ctrl + S. Save.
F12. Save As.
Ctrl + P. Print.
Alt + F4. Exit.
Home (Alt+ H).

Ctrl + X. Cut.
Ctrl + C. Copy.
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Ctrl + V. Paste.

Ctrl + Alt + V. Paste Special.
Ctrl + B. Bold.

Ctrl + 1. Italic.

Ctrl + U. Underline.
Ctrl + Shift + >, Grow Font.
Ctrl + Shift + <. Shrink Font.
Ctrl + L. Left.

Ctrl + E. Centre.

Ctrl + R. Right.

Ctrl + J. Justify.

Ctrl + D. Insert Paint Drawing.
F1. Help.

Ctrl + F. Find.

Ctrl + H. Replace.

Ctrl + A. Select All.
Ctrl + =. Subscript.
Ctrl + Shift ++. Superscript.
Ctrl + Shift + A. Change Text Capital Letter.
Ctrl + Z. Undo.
Ctrl+Y. Redo.

Alt + Backspace. Undo.

Chapter-6. Assignment-1.
1). Open The WordPad and Type the Following Text Used by Sign.

They are going to visit Taj Mahal today.
God willing, we shall win the match.
India become free on august 15, 1947.
Oh. God!

May god bless you!

Work hard; otherwise you will fail.

What is your name?

Ten 5°s makes fifty.

I have read Nehru’s “discovery of India”.

©OoNo Ok wWNRE
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